
                        

West Bountiful City  

Police Department 
 
 

The West Bountiful Police Department is accepting applications for the position of Patrol 
Sergeant.     

The 5,800 residents of West Bountiful enjoy a quiet, rural lifestyle, just minutes away from 
downtown Salt Lake. The city benefits from a vibrant commercial district along 500 West 
between 900 North and 500 South, which includes a Costco, Lowes, Larry H Miller dealership, 
and various restaurants.  

West Bountiful Police Department is a highly professional department consisting of 11 sworn 
police officers and has strong support from the community and elected leadership. The core 
philosophy of the West Bountiful Police Department is that we enjoy working as a team. From 
embracing diversity within, to understanding the impact of the career on officer’s families, the 
size and professionalism of the department allows for an atmosphere different from larger 
departments. Our officers must exhibit strong oral and written communication skills and seek 
positive interactions with the public. We expect officers to exhibit empathy for those they serve. 
From the top leadership down, we are teachable and able to accept and implement feedback. We 
are a department that believes in constant improvement and development. 

If you feel that West Bountiful is a place you would fit in and would like to build a career with 
us, please apply for our position. 

Sincerely, 

Brandon Erekson 
Chief of Police 
West Bountiful Police Department   
 

 

 

 

 



 

OPEN DATE:   Friday August 6, 2021 

CLOSE DATE:  Saturday September 11, 2021, by 3 PM. 

I. Position Title:    Sergeant     

Department:     Police 

Salary Range:   $27.40 - $38.99 

 

II. Summary Statement of Overall Purpose/Goal of Position:   

Performs a variety of first-line supervisory and general administrative law enforcement duties related to 
assisting in coordinating general uniform police operations of the city police department; including quality 
assurance in serving the needs of the citizens, enforcing the laws, maintaining the peace and security and 
rendering aid to citizens. Supervises and performs police operations including, but not limited to, patrol, 
crime prevention, Emergency Preparedness, investigations, traffic, animal control, records & evidence, 
Safe Schools (SRO’s), Business Watch and day-to-day community relations. Serves as the first 
representative of the city government at any public safety incident and acts as a Field Training Officer 
(FTO) and the Officer-in-Charge (OIC). Although not included in this document, the job description 
functions of lower ranking personnel are implied. 

III. Essential Duties:  

Supervision & Administration 
 
Assists with the administrative and management responsibilities, to include but not limited to shift 
scheduling, report review, employee evaluations and budget planning; monitors grants and programs; in 
the absence of the Assistant Police Chief and Police Chief, will assume command and management 
responsibilities; participates in the administration of recordkeeping and statistics using FatPot/CADD 
computer application; provides leadership development for subordinate officers. 
 
Coaches Officers in performance and behavior with the attention on better customer service and self 
improvement; conducts briefings and debriefings for officers; coordinates activities and assists in the 
performance of their duties; observes and evaluates work performed by subordinate officers; reviews, 
evaluates, and corrects when necessary, all activities of the officers to include investigations, interaction 
with the community, tactical expertise, officer safety, training, written reports, citations, photos, and quality 
and thoroughness of investigations; conducts investigation of complaints and other disciplinary issues 
involving subordinate officers; completes monthly Employee Action Logs (EAL), performs ongoing and 
yearly performance evaluations. 
 
General Law Enforcement Performance Expectations 
 



Performs duties that put life and/or personal safety at risk; performs duties to actively prevent or detect 
crime and enforce criminal statutes or ordinances of the state of Utah; responds to situations involving 
threats to public safety, makes emergency decisions affecting the lives and health of others; performs 
various duties consistent with ensuring and providing community protection. 

Operations 

Operates a patrol vehicle and other departmental equipment; responds promptly and professionally to calls 
for service; performs complex investigation, renders service, enforces traffic and criminal laws, and 
generally provides for the safety of the public; analyzes and interprets legal codes and criminal evidence; 
prepares written reports and memoranda summarizing information; performs as initial investigator in 
allegations of criminal activity; presents evidence and testimony in court or at other hearings as required; 
provides backup to other law enforcement agencies. 

Reads and comprehends legal and non-legal documents, including the preparation and processing of such 
documents as citations, affidavits, and warrants. 

Makes public presentations to the community; interacts and works with diverse groups of people, in a 
professional and courteous manner, within the Department and the community to render service and collect 
information; coordinates information and resources among other Department employees, public and private 
agencies, and citizens regarding crime problems and solutions; works with other City employees 
(commissioned and non-commissioned) as well as public and private agencies in designing and 
implementing problem-solving strategies; locates and organizes resources needed to implement strategies; 
shares information  with other Department members; establishes two-way communication and acts as an 
informational source to citizens regarding  crime problems  and solutions. 

Responds to and takes command of large-scale disasters, establishes Incident Command; organizes, assigns 
and tracks personnel and resources during disaster response and mitigation. 

Responds to calls for service, for example, death investigations (suicide etc.) Medical full arrests, drug 
overdose, domestic violence and animal control calls; assesses circumstances and determines appropriate 
course of action. 

Trains and receives instruction on investigative techniques, interview skills, death investigation, mental 
health crisis, domestic violence, firearms use, crime scene management, traffic enforcement techniques, 
and personal communication skills in order to provide the highest level of police service to the community. 

May, as assigned, act as liaison with West Bountiful Public Schools. Oversees and supervises the 
Department’s school resource Officer and related services. 

Acts as Department Public Information Officer (PIO) upon direction of Police Chief. 
 
Acts as Department Field Training Officer (FTO), coordinates and manages department FTO Program; 
manages, oversees, schedules, directs, and evaluates the FTO operations, trainee Officers and training 
Officers; performs as an FTO; oversees and maintains training records. 
 
Responsible for management of Vehicle Fleet, Training Records, Department Equipment and other 
departmental management tasks as assigned.  



Performs related duties as required. 

 

 
 U.S. CITIZENSHIP  

 Must be a citizen of the United States; or legal permanent resident. 

Education:     

 Must possess a high school diploma or GED. A degree from an accredited college is preferred.  
 POST LEO certified or certifiable by date of hire. 
 One (1) year of specialized training related to police science, criminology or emergency response 

provided through college courses, workshops, and/or conferences. 

Experience:       

 Minimum of five (5) years of progressively responsible law enforcement experience. Prior 
supervision experience is preferred. 

 

Certificate & License:  

 The candidate must be Utah POST LEO certified or certifiable by the date hired. 
 Candidate must possess a valid driver license. 
 Out of State applicants must provide a letter from Utah POST stating they are certifiable and 

approved to take the POST written and physical tests. 
 

Knowledge: 

 Considerable knowledge of the City's political environment and sensitivities. 
 Law enforcement principles, methods, and techniques. 
 Legal and political environment associated with police administration. 
 Administrative law and practices. 
 Federal, State, County and City ordinances. 
 Principles of law enforcement administration. 
 Investigative procedures and practices. 
 Legal liabilities associated with arrest and law enforcement. 
 Police tactics, negotiations, resources, command structure and use of force. 
 Court room procedures and laws of evidence.  
 Principles of effective supervision and employee motivation, interpersonal communication skills 

and public relations. 
 Budgetary practices and procedures and fiscal management. 
 Local geography, road systems, and boundaries. 
 Standard first-aid administration. 
 Working knowledge of English, grammar, and technical writing skills.   



 Some knowledge of principles of psychology and sociology. 
 

Skills:     

Considerable skill in the art of diplomacy and cooperative problem solving; leadership and management; 
providing leadership, counsel, motivation and constructive performance reviews to department personnel 
at all levels, evaluation of tactical and operational requirements of law enforcement situations; securing 
their respective commitments to the department's goals; the proper use and care of firearms and familiar 
with the operation of other special police equipment; the management of sensitive law enforcement issues 
and interdepartmental conflicts. Skill in the operation of computer technologies, police car, police radio, 
handgun and other weapons, impact tools, handcuffs, OC spray, hand held radar, intoxilyzer, mountain 
bicycle, motorcycle, two-way radio, word processor/computer, telephone and fax machine. 

  

Abilities:     

 Maintain a high standard of professionalism and presents a professional image in both 
appearance and demeanor  

 Maintain strict confidentiality concerning information learned in the course of performing 
the duties of the job. 

 Exercise independent judgment in determining when there is reasonable suspicion to 
detain, when probable cause exists to search and arrest, and when force may be used and 
to what degree. 

 Assure compliance with and follow safety practices and procedures common to law 
enforcement work. 

 Communicate effectively verbally and in writing. 
 Establish and maintain effective working relationships with elected and appointed officials, 

other law enforcement agencies, service and community organization, private businesses, 
and the public. 

 Maintain strict confidentiality related to sensitive administrative information. 
 Must be able to pass the physical fitness requirement: 

o 1.5 Mile Run  15 minutes, 54 seconds 

o Minimum Pushup 25 

o One Minute Sit-up 35 

o Vertical Jump  16 inches 

Special Qualifications: 

Successful completion of pre-employment requirements such as, background investigation, psychological 
and drug testing.  Requires participation in random drug and alcohol testing.  Must be a P.O.S.T. certified 
or certifiable professional peace officer and must maintain certification with a focus in the area of police 



management, budget, personnel or administrative functions.  Must be or become Emergency Vehicle 
Operations (EVO) certified. Must possess a valid Utah driver’s license. Must perform on “rotating shifts”. 
Must rotate in “on-call” scheduling of assignments and to assist on-duty officers as needed. Must obtain 
and maintain various certifications related to Incident Command System (ICS) and National Incident 
Management System (NIMS) including disaster preparedness, ICS, NIMS and FEMA, including 
FEMA/NIMS 100 and 200. 

Working Conditions: 

Tasks require a variety of physical activities generally involving minor muscular strain such as 
walking, running, and standing, stooping, sitting and reaching.  Talking, hearing and seeing 
required to perform daily functions.  Mental application utilizes memory for details, emotional 
stability and discriminating thinking and creative problem solving.  Must stand ready to engage 
in life and death decision-making. Daily travel required in course of performing portions of job 
functions. Moderately heavy physical activity.  Required to push, pull, or lift heavy weights as 
described under the City’s physical demands guidelines as exerting up to 50 – 100 pounds of 
force occasionally and/or 20 – 50 pounds of force. Difficult working positions, including 
standing, walking, or sitting uncomfortably for extended periods. Exposure to elements such as 
heat, cold, dampness, fumes, noise, dust, or grease.  Risk of bodily injury is moderate under 
normal conditions.  Intermittent exposure to infectious disease, disturbed individuals, 
emotionally unbalanced individuals, etc. Exposure to stressful situations is of considerable 
magnitude as a result of human behavior. 

The above statements describe the general nature, level, and type of work performed by the 
incumbent(s) assigned to this classification.  They are not intended to be an exhaustive list of all 
responsibilities, demands, and skills required of personnel so classified.  Job descriptions are not 
intended to and do not imply or create any employment, compensation, or contract rights to any 
person or persons.  Management reserves the right to add, delete, or modify any and/or all 
provisions of this description at any time as needed without notice 

 

To Apply: (All steps must be completed, or application will not be accepted)  

■ Submit a completed West Bountiful job application. (Available at Police Department or City Website - 
www.wbcity.org)   

■ Submit a resume with cover letter 

■ Submit a copy of your POST LEO Certification or letter from Utah POST stating they are certifiable 
and approved to take the POST written and physical tests. 

■ Include a copy of a valid driver license. 

■ Be a valid high school graduate or completion of GED.  



■ Be at least 21 years of age.    

Method of Selection: 

Physical Fitness Testing 

Report Writing Sample     

Interview Board(s) 

Pre-Employment Screening 

Prior to an official job offer, the successful candidate may be asked to participate in a polygraph 
examination, drug screen, and/or a mental health screening.  The candidate will also have an extensive 
background check conducted by investigators of the West Bountiful Police Department which will 
include criminal history and character.   

Veteran’s Preference Points. To claim veteran’s preference, a copy of the Military Discharge form 
DD214 must be presented at the time of application.   

Benefits: 

As a full-time employee, all regular benefits apply:  Excellent health plan, retirement, life insurance, and 
golf privileges for officer and immediate family.   

Contract: 

Prior to being hired the candidate must review and sign a three-year employment contract with West 
Bountiful. You can request a copy of the contract from the West Bountiful Policy Department for review.  

Application Process and Deadline: 

The application and employment contract may be picked up at the West Bountiful City Police 
Department, 550 North 800 West, West Bountiful, Utah 84087 or online at www.wbcity.org.  
Applications will be accepted until 3 PM Saturday September 11, 2021. A copy of the applicant’s current 
POST certificate or letter from Utah POST stating they are certifiable and approved to take the POST 
written and physical tests must be turned in with the application packet if the candidate wants that 
information to be considered during the hiring process.  

West Bountiful City is an Equal Opportunity Employer. 

 

 

 


