
   

The Regular Meeting of the 

Brian Head Town Council  
Brian Head Town Hall – Council Chambers 

56 North Highway 143 – Brian Head, UT 84719 
www.Zoom.us (Click Here) 

 Via Zoom Meeting ID# 840 0652 2253  

 TUESDAY, SEPTEMBER 27, 2022 @ 1:00 PM 
 

 AGENDA 
 

A. CALL TO ORDER  

B. PLEDGE ALLEGIANCE 

C. SWEARING IN OF COUNCIL MEMBER SHAUN KELLY.  Shaun Kelly will be sworn 

in for the Town Council to fill the mid-term vacancy left by Dennis VanNostran.   

D. DISCLOSURES 

E. APPROVAL OF THE MINUTES:   September 13, 2022, Town Council Meeting  

 

F. REPORTS / PUBLIC INPUT ON NON-AGENDA ITEMS. Public input is limited to 

three (3) minutes on non-agenda items.   

 

G. AGENDA ITEMS: 

 
1. PUBLIC HEARING FOR COMMUNITY IMPACT BOARD PROJECT SNOWSHOE-

TOBOGGAN WATER SYSTEM IMPROVEMENTS. The Council will hold a public hearing to 

receive comments on a grant application for CIB for the Snowshoe/Toboggan water system improvements.  

Comments are limited to three minutes and written comments may be submitted to the Town Clerk at 

nleigh@bhtown.utah.gov no later than September 26, 2022 by 4:30 pm.     

 

2. PUBLIC HEARING FOR FY2023 BUDGET AMENDMENT.  The Council will hold a public 

hearing to receive comment on a proposed amendments to the FY 2023 Budget.  Comments are limited to 

three minutes and written comments may be submitted to the Town Clerk at nleigh@bhtown.utah.gov no 

later than 4:30 pm on September 26, 2022.   

 

3. ORDIANCE AMENDING THE FISCAL YEAR 2023 TOWN BUDGET.  Shane Williamson, 

Town Treasurer.  The Council will consider an ordinance amending the FY2023 Town Budget.   

 

4. BID AWARD FOR THE BRIAN HEAD 2023 CANYON SEWER LINE PROJECT FOR 

ENGINEERING/CONSTRUCTION MANAGEMENT.  Aldo Biasi, Public Works Director.  The 

Council will consider awarding the bid for the Canyon Sewer Line Project for Engineering and Construction 

Management.   

 

5. PUBLIC HEARING FOR AN AMENDMENT TO THE LAND MANAGEMENT CODE, 

CHAPTER 4 SUBMITTAL REQUIREMENTS.  The Council will hold a public hearing to receive 

comments on proposed amendments to the Land Management Code, Chapter 4 Submittal Requirements.  

Comments are limited to three minutes and written comments may be submitted to the Town Clerk at 

nleigh@bhtown.utah.gov  no later than 4:30 pm on September 26, 2022.   
 

6. ORDINANCE AMENDING THE LAND MANAGEMENT CODE, CHAPTER 4, 

SUBMITTAL REQUIREMENTS.  Bret Howser, Town Manager.  The Council will consider an 

ordinance amending the LMC, Chapter 4 Submittal Requirements.   

 

7. BRIAN HEAD STREET LIGHTS MASTER PLAN RESOLUTION.  Bret Howser, Town 

Manager.  The Council will consider a resolution establishing the Street Lights Master Plan.   

 

https://www.google.com/url?q=https://us02web.zoom.us/j/84006522253&sa=D&source=calendar&ust=1664376487121742&usg=AOvVaw2ndhDYKXmqChHt0aDxh2uf
https://www.google.com/url?q=https://us02web.zoom.us/j/84006522253&sa=D&source=calendar&ust=1664376487121742&usg=AOvVaw2ndhDYKXmqChHt0aDxh2uf
mailto:nleigh@bhtown.utah.gov
mailto:nleigh@bhtown.utah.gov
mailto:nleigh@bhtown.utah.gov


   

8. FUTURE AGENDA ITEMS.  The Council will discuss potential items for future agendas. 

 

 

H. ADJOURNMENT 
 

 

 

 

Date:   September 23, 2022 
 

 

Available to Board Members as per Ordinance No. 11-003 authorizes public bodies, including the Town, to establish 

written procedures governing the calling and holding of electronic meetings at which one or more members of the public 

board may participate by means of electronic communications. In compliance with the Americans with Disabilities Act, 

persons needing auxiliary communications aids and services for this meeting should call Brian Head Town Hall @ (435) 

677-2029 at least three days in advance of the meeting. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CERTIFICATE OF POSTING 

 

I hereby certify that I have posted copies of this agenda in three conspicuous locations; the Post Office, The Mall, and the Brian Head 

Town Hall and have posted copies on the Utah Meeting Notice Website and the Brian Head Town website and have caused a copy of 

this notice to be delivered to the Daily Spectrum, a newspaper of general circulation. 

Nancy Leigh, Town Clerk 



STAFF REPORT TO THE TOWN COUNCIL 
SUBJECT: Community Impact Fund Application Public Hearing 

AUTHOR: Bret Howser 

DEPARTMENT: Administration 

DATE: September 27, 2022 

TYPE OF ITEM: Discussion 

SUMMARY: 
The Council will hold a public hearing and take input regarding the Town’s proposed 

application for funding from the Permanent Community Impact Fund Grant & Loan Program 

(commonly referred to as CIB) for the proposed Snowshoe & Toboggan water line project. 

BACKGROUND: 
In 2008, the Town annexed a few subdivisions, including Ski Haven Chalet Units A/B/

C, which had been subdivided and developed in Iron County during the preceding decades. 

That annex area did not have water and sewer utilities. It is unclear to current staff 

what the Town’s plan was to complete those utilities once those neighborhoods were 

annexed into Town, but it might be assumed that the intent was to complete them via 

SAAs. However, following the 2017 Brian Head Fire, it became clear that not having water 

infrastructure in the annex area represented a significant risk to the rest of the Town.  

In 2018, with the help of the funding from the CIB, the Town completed a water line project 

on Mountain View Drive in Cedar Breaks Mountain Estates (north of Steam Engine Drive) 

with the intent of putting water within reach of the neighborhoods and spurring SAAs to 

extend water lines through the rest of the neighborhood. Since that time, the Town has 

approved and begun construction on three additional water lines in CBME funded through 

special assessments. The plan to achieve fire safety in those neighborhoods is significantly 

underway.  

Following the installation of the Mountain View water line, some property owners in Ski 

Haven Chalet Unit B approached the Town requesting that a similar project be completed 

along Snowshoe Drive and Toboggan Lane. This would provide a backbone in these 

neighborhoods and hopefully spur SAAs in the future (as has happened in CBME) to ensure 

better fire safety on the south side of Steam Engine Meadows.  

In 2021, the Town completed a revised Water System Capital Facilities Plan and ranked 

Snowshoe/Toboggan as the highest ranked water expansion project. Given the commitment 

from the neighborhood, including financial commitment provided in writing from many of the 

property owners, the Town sought funding from the Department of Environment Quality via 

the Drinking Water State Revolving Fund program. We were informed in July that we were 

awarded $507,870 from American Rescue Plan Act (ARPA) funds. 

The Town was scheduled in the Water Fund Financial Plan to save sufficient funds for the 

project by 2030. With the neighborhood request to proceed sooner rather than later, along 

with their financial commitments, the Town Council directed staff to pursue funding and aim 

for summer 2023 installation. The Council could choose to delay projects (namely Hwy 143 



Dist Line Replacement/Fir Loop and Rue Jolley Svc Line Replacements & Looping) to use the 

FY 2024 capital set-aside for the Town’s portion of this project, or alternatively the Town 

could finance the Town’s portion through CIB over a 10 or 15 year period, which may require 

additional rate increases. 

ANALYSIS: 
Size/Scope/Nature of Project: 

The Snow Shoe Drive and Toboggan Lane water line project consists of the installation of 

3030 ft of new 8in ductile iron main line.   Thirteen new fire hydrants will also be installed 

along with one pressure reducing station and one air vac station.  Nineteen new 8 in valves 

along with four 22.5 ductile iron angle fittings, five ductile iron tees and one 8in ductile iron 

cap. 

The project will provide a new distribution line into an area of Brian Head that currently 

residents are having to haul water.  With the installation of the PRV as part of this project, 

two pressure zones will be connecting together.  This connection will also improve the current 

system as it provides one more line connection from the storage tank to bring water down to 

the system if other lines have to be taken out of service due to leak repair. 

The preliminary engineering for the project is attached. 

FINANCIAL IMPLICATIONS: 
Attached is the engineer’s cost estimates for the project. 

Staff proposes the following funding approach: 

Other potential fundings scenarios include: 

• Requesting grant funding for the balance of the project after DDW funding

• Requesting partial grant funding and then funding the balance with cash from the

Water Fund

• Requesting loan funding at favorable terms for the balance of the project after DDW

funding

• Requiring the neighbors to assemble a Special Assessment Area to fund some or all of

the project

BOARD/COMMISSION RECOMMENDATION: 
N/A 

Total Project Cost $863,116

Recommended Funding Sources

DDW $507,870

CIB Request

Grant $177,623

Loan $177,623



STAFF RECOMMENDATION: 
Staff recommends requesting funds from CIB for the project, 50% grant and 50% loan for the 

remaining funding needed after the ARPA funding. Some of the neighbors have committed 

funding, but this is not guaranteed at this point. What funding is received from neighbors 

could be used to pay down the loan.  

PROPOSED MOTION: 
No motion necessary, item is discussion/informational only 

ATTACHMENTS: 
A – Preliminary Engineering 

B – Engineers Estimate 





Item Item Description Quantity Units Unit Price Item price

1 Mobilization 1 Lump Sum $48,780.00 $48,780.00

2 Tie-in to Existing Water Valve 2 Each $1,478.00 $2,956.00

3 Furnish and Install 8" Ductile Iron Culinary Water Pipe 3,030 Lineal Feet $86.00 $260,580.00

4 Furnish and Install 8" x 8" Flange Ductile Iron Tee 5 Each $1,928.00 $9,640.00

5 Furnish and Install 8" MJ Ductile Iron 22.5 Degree Bend 4 Each $1,102.00 $4,408.00

6 Furnish and Install 8" MJ Ductile Iron Cap 1 Each $828.00 $828.00

7 Furnish and Install 8" Flange x MJ Gate Valve 19 Each $5,593.00 $106,267.00

8 Furnish and Install 1" Combination Air / Vacuum Valve Assembly 1 Each $12,833.00 $12,833.00

9 Furnish and Install Fire Hydrant Assembly 13 Each $11,231.00 $146,003.00

10 Pressure Reducing Station 1 Each $65,000.00 $65,000.00

11 Pressure Test and Disinfect Culinary Waterline 1 Lump Sum $7,775.00 $7,775.00

12 6 in Roadbase 30,300 Sqft $1.05 $31,815.00

Sub Total $696,885.00

5% Contingency $34,844

Sub Total $731,729

Design Engineering $55,811

Construction Management $55,811

Administrative Cost 2% $14,635

Snow Shoe Drive & Toboggan Lane Estimated Project Cost Update 4-8-2022 Complete Project Total $857,986
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STAFF REPORT TO THE TOWN COUNCIL 
SUBJECT: 

Head  

AUTHOR: 

DEPARTMENT: 

DATE: 

Public Hearing & Ordinance Amending FY 2023 

Brian Town Budget(s)  

Shane Williamson, Town Treasurer 

Administration Department 

September 27, 2022 

 TYPE OF ITEM:  Legislative Action 

SUMMARY: 
Council will hold a public hearing to receive comments on a proposed budget amendment for 

the FY2023 Town Budget.  Once the pubic hearing is closed, the Council will then consider 

adopting Ordinance No. 22-010 amending the Fiscal Year (FY) 2023 Brian Head Town 

Budgets.  

BACKGROUND: 
At the close of FY 2021, the Town had a General Fund budget surplus with which the Town 

Council allocated to varies projects and expenditures throughout FY 2022.  In addition, below 

will provide a quick reconciliation of the FY 2021 surplus allocations. 

Additionally, with the close of FY 2022, the Town experienced an additional General Fund 

budget surplus.  Therefore, in typical process, the Town Council will discuss with staff 

potential budget adjustments to account for expenditures tied to the FY 2022 surplus. 

ANALYSIS: 
Below is a reconciliation for the FY 2021 surplus, which was allocated during FY 2022.  The 

reconciliation report will include the expenditure/project, amount allocated, amount spent, 

the remain unallocated surplus, and the remaining allocated balance. 

$857,239

Amount 

Allocated

Amount 

Spent

$25,000 $24,565

$10,000 $0

$75,000 $13,938

$49,400 $41,907

$9,700 $7,383

$17,500 $0

$12,500 $12,379

$78,000 $86,673

$33,500 $33,500

$30,000 $0

$60,000 $58,317

$20,000 $20,015

$6,539 $6,539

$25,000 $25,000

$210,000 $210,076

$662,139 $540,292

FY 2021 GF Surplus Reconciliation

Total FY GF Surplus Available:

Totals: 

 Total Allocated Balance: $121,847

 Total Remaining Surplus: $195,100

Hydralic Snow Blower

Snow Cat Set Aside

Retiring Officer Retirement True-up

Public Art Project

Land Purchase near Town Hall

New Officer Start-up Eqp Costs (fire)

Aspen Dr Improvements w/ Iron County

Code Enforcement Vehicle

PS Office Remodel

Hazardous Materials Vault

Light Industrial Access Road

Project/Expense

Granicus software

Town Hall Flag Pole

Contract Planner for Annexation

New Officer Start-up Eqp Costs
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With the close of FY 2022, it is calculated that the Town has a General Fund budget 

surplus of $786,565, which is FY 2022 operation only and does not include any unspent or 

unallocated FY 2021 General Fund budget surplus. Below is a quick analysis of the FY 

2022 surplus calculation: 

Subsequently, below is a list of the expenditures/projects proposed for the FY 2022 surplus: 

Revenue

Actual Revenue $3,754,650

Expenses

Actual Expenses $3,508,377

(-) FY21 Surplus 

Expenditures
$540,292

Actual FY 22 Expenditures $2,968,085

Net FY22 Surplus $786,565

Amount

$1,000

$5,000

$5,000

$4,200

$5,000

10,000

$2,000

$15,000

$5,000

$100,000

$24,000

$44,000

Engineering for PW Shop Remodel $35,000

PS Remodel Furniture $20,000

Town Hall Improvements $50,000

Town Trail Phase III $117,000

Town Hall Furniture $20,000

Rubber Mulch at Playground $15,000

Building Permit Software $7,500

Roll and Pack - Grader Attachment $38,000

Land Acquisition $217,000

Server VPN $6,000

Manzanita Trail $40,000

$785,700

Expenditure/Project

Street Lights Replacement Project

Survey Ski View Drive (to build turnaround at Town boundary)

Drainage on Deer Trail from Steam Engine

Beautify and Improve Drainage at Steam Engine and Alpine Ct

Red Dot Sights w/ Slide

Town Website Rebuild

Replace Guard Rail in Trails @ Navajo

Ice feature at Bear Flat Well

Rebranding Process

Holiday Lighting Enhancements

Purchase New Public Works Crew Vehicle

Recommended for funding from FY 2022 surplus funds

Purchase Street Sweeper
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Finally, based of the above list, staff is presenting the following FY 2023 budget 

adjustments for purposed of both discussion and proposal.  All budget adjustments listed 

below are directly tied to the FY 2022 General Fund budget surplus. 

General Fund – 10 

Revenue 

• 10.3890 – Fund Balance Appropriated: Increased from $1,325 to $787,025 (an

increase of $785,700).  This illustrates bringing forward surplus funds in the

General Fund.

Expense 

• 10.4140.310 – Admin – Professional & Technical Services:  Increased by $5k to

account for the Town website rebuild/design.

• 10.4180.310 – P&Z – Professional & Technical Services: Increased by $7,500 to

account for the purchase of permit management software.

• 10.4660.310 – Marketing & Events – Professional & Technical Services:

Increased by $15k to fund the Town’s rebranding process.

• 10.4210.250 – Police – Equipment, Supplies & Maintenance: Increased by $4,200

to account for purchasing red dot sights w/ slide.

• 10.4410.310 – Streets – Professional & Technical Services: Increased by $1k to

survey Ski View Dr for plow turnaround.

• 10.4410.420 – Streets – Road Maintenance/Improvements: Increased by $20k to

account for Deer Trail drainage ($5k), Alpine Ct/Steam Engine drainage ($5k)

and replacing guard rail in the Trails @ Navajo ($10k).

• 10.4560.621 – Recreation – Beautification: Increased by $22k to account for Bear

Flat Well Ice feature ($2k), Holiday Lighting Enhancements ($5k), and rubber

mulch for the park playground ($15k).

• 10.4846 – Transfer to Capital Projects Fund (46): Increased by $705k to account

for a transfer from General Fund to Capital Projects fund for projects listed below

in the Capital Projects Fund section.

• 10.4847 – Transfer to Asset Replacement Fund (47): Increased by $6k to account

for expenses listed below in the Asset Replacement Fund section.

Capital Projects Fund – 46 

Revenue 

• 46.3810 – Transfer from General Fund:  An increase of $705k used for projects

listed below in the Capital Projects – Expense section.

Expense 

• 46.4100.710 – Admin- Land Purchase: Increase of $217k to cover possible

purchase of land.
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• 46.4100.720 – Admin – Town Hall:  Increase by $70k to cover the purchase of

office furniture ($20k) and various Town Hall Improvements ($50k).

• 46.4210.720 – Police – PS Building: Increased by $20k to purchase furniture for

office remodel.

• 46.4410.710 – Streets – Streets Lighting: Increase by $100k to account for street

lighting upgrade project.

• 46.4410.740 – Streets – PW Vehicle: Increase by $44k to account purchasing

additional PW vehicle.

• 46.4410.730 – Shop – Shop Equipment: Increase by $62k to account for

purchasing a street sweeper ($24k) and a Roll & Pack grader attachment ($38k).

• 46.4410.750 – Shop – Public Works Building: Increase by $35k for engineering

on PW Building expansion.

• 46.4410.720 – Pedestrian Improvements – Increase by $117k for Town Trail

Phase III project.

• 46.4560.700 – Recreation – Recreation: Increase by $40k for the Manzanita Trail

project

Asset Replacement Fund – 47 

Revenue 

• 47.3810 – Transfer from General Fund:  An increase of $6k used for projects

listed below in the Capital Projects – Expense section.

Expense 

• 47.4100.742 – Admin- Computers/Electronics: Increase of $6k to cover the cost

of replacing the server and adding a VPN.

FINANCIAL IMPLICATIONS: 
The amended FY 2023 budget will become the official budget regulating Town spending in 

FY 2023.   

STAFF RECOMMENDATION: 
Staff recommends the budget(s) be adopted as proposed. 

PROPOSED MOTION: 

Town Budget: 

I move to adopt Ordinance No. 22-010, amending the FY 2023 Brian Head Town budget(s), 

as presented.  

ATTACHMENTS: 

Attachment A – Budget Reports 

Attachment B – Ordinance Amending the FY2023 Budget 



 Current YTD 
 FY 2023 

Annual Budget 

 Proposed 
Adjustement 

Amount 

 Proposed 
Amended 
Budget 

  Revenue:
    Taxes
      3110 General Property Tax (Current Year) - 894,300 894,300       
      3120 General Property Tax (Delinquent) 5,028 105,000 105,000       
      3130 Sales and Use Taxes 20,639              199,000 199,000       
      3135 PAR Tax 3,216 37,000 37,000         
      3140 Franchise Tax 205 3,800             3,800           
      3145 Telecommunication Tax 613 4,700             4,700           
      3151 Resort Tax 50,547              603,000         603,000       
      3152 Highway Tax 9,648 111,500         111,500       
      3153 Municipal Energy Tax 1,259 126,500         126,500       
      3154 Municipal Transient Room Tax 13,654              107,000         107,000       
      3170 Fee in Lieu 1,273 7,000             7,000           
      3190 Penalties on Delinquent Taxes 158 4,500             4,500           
      3200 Personal Property Taxes 674 29,900           29,900         
    Total Taxes 106,915 2,233,200      - 2,233,200

    Licenses and permits
      3210 Business Licenses 5,498 30,700           30,700         
      3215 Alcohol Licenses - 600 600
      3220 Enhanced Services Business License Fee 55,985              453,000 453,000       
      3221.1 Building Permit Fees 1,913 15,900 15,900         
      3221.3 Tree and Grading Permit Fee 5,075 5,000             5,000           
      3222 Land Use Permit Fees 1,100 4,500             4,500           
      3223 Disproportionate Service STR Fee 3,100 54,000           54,000         
      3230 Other Permits 5,104 5,300             5,300           
    Total Licenses and permits 77,775 569,000         - 569,000

    Intergovernmental revenue
      3341 General gov't state grant 5,504 58,050           58,050         
      3356 Class C Road Funds 16,337              65,600           65,600         
      3358 State Liquor Fund Allotment - 4,000 4,000           
      3373 County - fire agreements - 40,000 40,000         
    Total Intergovernmental revenue 21,840 167,650 - 167,650

    Charges for services
      3419 Administrative Charges 16,600              66,400           66,400         
      3422 Retail Fuel 30,003              122,500         122,500       
      3426 Fire Department Revenue 390 8,800             8,800           
      3428 Misc Police Revenue (Police Reports) - - -
      3435 Shop Charges 30,200              120,800         120,800       
    Total Charges for services 77,193 318,500         - 318,500

    Fines and forfeitures
      3510 Court Fines 10,190              600 600
      3520 Administrative Fines (Code Violations) - - -
    Total Fines and forfeitures 10,190 600 - 600

    Interest
      3610 Interest 8,511 12,000           12,000         
    Total Interest 8,511 12,000           - 12,000

    Special Events
      3570 Other Revenue - - -
    Total Special Events - - - -

Brian Head Town
Operational Budget Report

General Fund - 10



    Miscellaneous revenue
      3650 Sales of materials and supplies -                    250                250              
      3680 Building/Pavilion Rentals (385)                  -                 -               
      3690 Sundry (Miscellaneous) -                    6,450             6,450           
      3691 Health Insurance reimbursement (to be cleared) -                    3,200             3,200           
    Total Miscellaneous revenue (385)                 9,900             -                    9,900           

    Contributions 
      3802.2 Public Safety Impact Fee/3059  459                   2,290             2,290           
    Total Contributions 459                  2,290             -                    2,290           

    Transfers from other funds
      3825 Transfer from RDA -                    8,667             8,667           
      3890 Fund Balance Appropriated -                    1,325             785,700             787,025       
    Total Transfers from other funds -                   9,992             785,700            795,692       

  Total Revenue: 302,498           3,323,132      785,700            4,108,832    

  Expenditures:
    General government
      Council
        4111.110 Council - Salaries -                    16,000           16,000         
        4111.130 Council - Benefits -                    1,224             1,224           
        4111.230 Council - Travel, Conferences & Training 92                     9,250             9,250           
        4111.240 Council - Office Supplies & Expense -                    1,250             1,250           
        4111.290 Council - Telephone/Data Plans 110                   600                600              
        4111.450 Council - Expenses 55                     -                 -               
        4111.610 Council - Miscellaneous Expense -                    250                250              
      Total Council 257                  28,574           -                    28,574         

      Administrative
        4140.110 Admin - Salaries & Wages 28,268              123,487         123,487       
        4140.111 Admin - Overtime Wages (Administrative) 132                   -                 -               
        4140.130 Admin - Employee Benefits 10,948              54,642           54,642         
        4140.210 Admin - Books/Subscriptions/Memberships 222                   2,295             2,295           
        4140.220 Admin - Publishing/Legal Notices 202                   1,600             1,600           
        4140.230 Admin - Travel, Conferences & Training 283                   4,495             4,495           
        4140.240 Admin - Office Supplies/Reimb Expenses 1,055                5,000             5,000           
        4140.245 Admin - Bank Charges 419                   1,500             1,500           
        4140.250 Admin - Equipment Supplies/Maintenance 1,514                2,250             2,250           
        4140.254 Admin - Vehicle Repair & Maintenance 69                     1,000             1,000           
        4140.255 Admin - Fuel & Oil 228                   1,500             1,500           
        4140.270 Admin - Bldgs/Grounds - Supplies/Maint 1,875                10,760           10,760         
        4140.280 Admin - Utilities 687                   5,000             5,000           
        4140.290 Admin - Telephone 1,384                5,200             5,200           
        4140.310 Admin - Professional & Technical Services 9,065                15,630           5,000                 20,630         
        4140.312 Admin - Audit & Accounting -                    15,500           15,500         
        4140.470 Admin - Uniforms -                    -                 -               
        4140.510 Admin - Insurance Expense 51,277              49,500           49,500         
        4140.540 Admin - Promotions/Incentives 536                   6,100             6,100           
        4140.610 Admin - Miscellaneous Expense -                    250                250              
      Total Administrative 108,164           305,709         5,000                310,709       

      Legal
        4145.310 Legal - Professional & Technical Services -                    7,000             7,000           
      Total Legal -                   7,000             -                    7,000           



      Building department
        4160.110 BldgDept - Salaries & Wages 6,475 - -
        4160.111 BldgDept - Overtime Wages (Building) 66 - -
        4160.130 BldgDept - Employee Benefits 3,187 - -
        4160.240 BldgDept - Office Supplies & Expenses - - -
      Total Building department 9,728 - - -

      Planning and zoning
        4180.110 P&Z - Salaries & Wages 9,499 94,335           94,335         
        4180.111 P&Z - Overtime Wages (P & Z) 54 - -
        4180.130 P&Z - Employee Benefits 5,267 56,791           56,791         
        4180.210 Admin - Books/Subscriptions/Memberships - 250 250
        4180.230 P&Z - Travel, Conferences & Training - 4,100 4,100           
        4180.240 P&Z - Office Supplies & Expense 33 1,850             1,850           
        4180.290 P&Z - Telephone 112 1,100             1,100           
        4180.310 P&Z - Professional & Technical Services 2,663 7,950             7,500 15,450         
      Total Planning and zoning 17,628 166,376         7,500 173,876       

      Marketing & Events
        4660.250 Marketing & Events - Equip Supplies/Maint 2,500 3,200             3,200           
        4660.310 Marketing & Events - Prof & Techincal Services - 1,450 15,000               16,450         
        4660.612 Marketing & Events - Advertising/Marketing 64,608              116,850 116,850       
        4660.615 Marketing & Events - Entertainment - 18,400 18,400         
      Total Marketing & Events 67,108 139,900 15,000 154,900       

      Retail Fuel
        4640.245 Retail Fuel - Bank Charges 1,339 7,420             7,420           
        4640.250 Retail Fuel - Supplies & Maintenance - 1,500 1,500           
        4640.260 Retail Fuel - Retail Fuel (Town Pump) 14,378              102,500 102,500       
        4640.310 Retail Fuel - Professional & Technical Services 699 800 800
        4640.510 Retail Fuel - Insurance Expense - 560 560
      Total Retail Fuel 16,416 112,780 - 112,780

      Transit
        4650.250 Transit - Supplies & Maintenance - 1,000 1,000           
        4650.310 Transit - Professional & Technical Services - 10,000 10,000         
        4650.485 Transit - Transporation Service - 143,850 143,850       
      Total Transit - 154,850 - 154,850

    Total General government 219,302 915,189 27,500 942,689

    Public safety
      Police
        4210.110 Police - Salaries & Wages 85,120              364,379         364,379       
        4210.111 Police - Overtime Wages (Police) 6,887 24,368           24,368         
        4210.120 Police - Part-time Officers 5,973 35,131           35,131         
        4210.130 Police - Employee Benefits 56,414              287,747         287,747       
        4210.210 Police - Books/Subscriptions/Memberships 266 650 650
        4210.230 Police - Travel, Conferences & Training 2,839 7,390             7,390           
        4210.240 Police - Office Supplies & Expense 160 800 800
        4210.250 Police - Equipment Supplies & Maintenance 997 9,880             4,200 14,080         
        4210.254 Police - Vehicle Repair & Maintenance 995 6,040             6,040           
        4210.255 Police - Fuel 4,077 20,000           20,000         
        4210.270 Police - Bldg/Grounds Supplies & Maintenance 1,104 6,205             6,205           
        4210.275 Police - Public Safety Building Payment (MBA) 226 60,185           60,185         
        4210.280 Police - Utilities 335 4,000             4,000           
        4210.290.1 Police - Telephone 1,134 5,850             5,850           
        4210.290.2 Police - Communications - 35,650 35,650         
        4210.310 Police - Professional & Technical Services 307 8,195             8,195           
        4210.450 Police - Uniforms 259 4,000             4,000           
        4210.451 Police - EMT Supplies 667 1,500             1,500           
        4210.452 Police - EMT Training & Travel 98 5,480             5,480           
        4210.453 Police - Search & Rescue - 500 500
        4210.610 Police - Miscellaneous Expense - 400 400
      Total Police 167,857 888,350 4,200 892,550       



      Fire
        4220.110 Fire - Salaries & Wages 27,534              121,460         121,460       
        4220.111 Fire - Overtime Wages (Fire) 2,281                8,124             8,124           
        4220.120 Fire - Part Time Wages -                    4,500             4,500           
        4220.130 Fire - Employee Benefits 18,518              96,520           96,520         
        4220.210 Fire - Books/Subscriptions/Memberships 260                   335                335              
        4220.230 Fire - Travel, Conferences & Training -                    1,875             1,875           
        4220.240 Fire - Office Supplies & Expense 114                   350                350              
        4220.250 Fire - Equipment - Supplies & Maintenance 9,567                5,550             5,550           
        4220.254 Fire - Vehicle Repair & Maintenance 1,812                7,080             7,080           
        4220.255 Fire - Fuel 623                   2,000             2,000           
        4220.270 Fire - Bldgs/Grounds - Supplies & Maintenance 1,180                6,004             6,004           
        4220.275 Fire - Public Safety Building Payment (MBA) -                    60,185           60,185         
        4220.280 Fire - Utilities 335                   4,000             4,000           
        4220.290 Fire - Telephone 1,043                5,850             5,850           
        4220.310 Fire - Professional & Technical Services 2,475                12,700           12,700         
        4220.450 Fire - Uniforms -                    750                750              
        4220.610 Fire - Miscellaneous Expense -                    2,000             2,000           
      Total Fire 65,742             339,283         -                    339,283       

    Total Public safety 233,600           1,227,633      4,200                1,231,833    

    Highways and public improvements
      Highways
        4410.110 Streets - Salaries & Wages 28,449              162,675         162,675       
        4410.111 Streets - Overtime Wages (Streets) 1,857                5,000             5,000           
        4410.130 Streets - Employee Benefits 15,774              112,347         112,347       
        4410.230 Streets - Travel, Conferences & Training -                    4,615             4,615           
        4410.240 Streets - Office Supplies & Expense 33                     150                150              
        4410.250 Streets - Equipment - Supplies & Maintenance -                    1,200             1,200           
        4410.253 Streets - Snow Removal 24,349              47,870           47,870         
        4410.269 Streets - Equipment Rental 11,102              31,900           31,900         
        4410.280 Streets - Utilities (Area Lights) 2,483                15,000           15,000         
        4410.310 Streets - Professional & Technical Services 770                   3,800             1,000                 4,800           
        4410.411 Streets - Street Signs & Signals -                    3,500             3,500           
        4410.415 Streets - Skier bridge O&M -                    1,800             1,800           
        4410.420 Streets - Road Maintenance/Improvements 15,552              32,080           20,000               52,080         
      Total Highways 100,369           421,937         21,000              442,937       

      Shop & garage
        4440.230 Shop - Travel, Conferences & Training -                    500                500              
        4440.240 Shop - Office Supplies & Expenses -                    500                500              
        4440.250 Shop - Equipment - Supplies & Maintenance 1,015                7,650             7,650           
        4440.252 Shop - Heavy Equipment Maintenance 7,213                34,700           34,700         
        4440.254 Shop - Vehicle Repair & Maintenance 3,702                9,850             9,850           
        4440.255 Shop - Fuel 19,183              66,000           66,000         
        4440.261 Shop - Equipment Lease (operating) 50,147              100,850         100,850       
        4440.270 Shop - Bldgs/Grounds - Supplies & Maint 313                   2,820             2,820           
        4440.280 Shop - Utilities 530                   10,000           10,000         
        4440.290 Shop - Telephone 805                   7,100             7,100           
        4440.310 Shop - Professional & Techincal Services 320                   1,575             1,575           
        4440.450 Shop - Uniforms 4,980                6,700             6,700           
      Total Shop & garage 88,208             248,245         -                    248,245       

    Total Highways and public improvements 188,577           670,182         21,000              691,182       



    Parks, recreation, and public property
      Recreation
        4560.110 Recreation - Salaries & Wages 11,109              33,022           33,022         
        4560.111 Recreation - Overtime Wages (Recreation) 89                     -                 -               
        4560.130 Recreation - Employee Benefits 4,477                19,716           19,716         
        4560.230 Recreation - Travel, Conferences & Training 38                     160                160              
        4560.240 Recreation - Office Supplies & Expense 33                     150                150              
        4560.250 Recreation - Supplies & Maintenance 104                   1,000             1,000           
        4560.254 Recreation - Vehicle Repair & Maintenance -                    800                800              
        4560.269 Recreation - Equipment Rental -                    1,280             1,280           
        4560.270 Recreation - Blds/Grounds - Supplies & Maint 293                   2,300             2,300           
        4560.310 Recreation - Professional & Technical Services -                    200                200              
        4560.450 Recreation - Uniforms -                    200                200              
        4560.621 Recreation - Beautification 1,141                6,500             22,000               28,500         
        4560.633 Recreation - ATV/Snowmobile Trails -                    5,000             5,000           
        4560.634 Recreation - Trail Signs -                    2,100             2,100           
      Total Recreation 17,284             72,428           22,000              94,428         

    Total Parks, recreation, and public property 17,284             72,428           22,000              94,428         

    Miscellaneous
      4900 Operating Contingency 8,304                37,700           37,700         
    Total Miscellaneous 8,304               37,700           -                    37,700         

    Transfers
      4846 Transfer to Capital Projects -                    250,000         705,000             955,000       
      4847 Transfer to Asset Replacement -                    150,000         6,000                 156,000       
    Total Transfers -                   400,000         711,000            1,111,000    

  Total Expenditures: 667,067           3,323,132      785,700            4,108,832    

Total Change In Net Position (364,569)          -                -                    -              



 Current YTD 
 FY 2023 

Annual Budget 

 Proposed 
Adjustement 

Amount 

Proposed 
Amended 
Budget 

  Revenue:
    Interest
      3610 Interest revenue 1,121                -                 -               
    Total Interest 1,121               -                -                    -              

    Miscellaneous revenue
      3690 Sundry/Miscellaneous -                    -                 -               
    Total Miscellaneous revenue -                   -                -                    -              

    Transfers from other funds
      3810 Transfers from General Fund -                    250,000         705,000             955,000       
      3890 Fund Balance Appropriated -                    95,000           95,000         
    Total Transfers from other funds -                   345,000         705,000            1,050,000    

  Total Revenue: 1,121               345,000         705,000            1,050,000    

  Expenditures:
    General government
      Administrative
        4100.700 Capital Project - Administration Vehicles -                    -                 -               
        4100.710 Capital Project - Land Purchase -                    -                 217,000             217,000       
        4100.720 Capital Project - Town Hall -                    -                 70,000               70,000         
      Total Administrative -                   -                287,000            287,000       

    Total General government -                   -                287,000            287,000       

    Public safety
      Police
        4210.700 Capital project - Police Public Safety Vehicles 74,065              -                 -               
        4210.720 Capital project - Public Safety Building 65,432              -                 20,000               20,000         
      Total Police 139,497           -                20,000              20,000         

      Fire
        4220.730 Capital Project - Fire Equipment -                    45,000           45,000         
      Total Fire -                   45,000           -                    45,000         

    Total Public safety 139,497           45,000           20,000              65,000         

    Highways and public improvements
      Highways
        4410.250 Street Non-Capital 15,356              -                 -               
        4410.700 Capital project Streets -                    280,000         280,000       
        4410.710 Streets Lighting -                    -                 100,000             100,000       
        4410.720 Capital Project - Pedestrian Improvements -                    -                 117,000             117,000       
        4410.740 Capital Project - Public Works Vehicles -                    -                 44,000               44,000         
      Total Highways 15,356             280,000         261,000            541,000       

      Shop & garage
        4410.730 Capital Projects - Shop Equipment -                    20,000           62,000               82,000         
        4410.750 Capital Projects - Public Works Building -                    -                 35,000               35,000         
      Total Shop & garage -                   20,000           97,000              117,000       

    Total Highways and public improvements 15,356             300,000         358,000            658,000       

    Parks, recreation, and public property
      Recreation
        4560.700 Capital project - Recreation 27,051              -                 40,000               40,000         
        4560.710 Capital project - Mountain Bike Trails 25,977              -                 -               
      Total Recreation 53,028             -                40,000              40,000         

    Total Parks, recreation, and public property 53,028             -                40,000              40,000         
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  Total Expenditures: 207,880 345,000         705,000 1,050,000    

Total Change In Net Position (206,759)          - - -



 Current YTD 
 FY 2023 

Annual Budget 

 Proposed 
Adjustement 

Amount 

Proposed 
Amended 
Budget 

  Revenue:
    Intergovernmental revenue
      3314 Public Safety State Grant - 40,000 40,000         
    Total Intergovernmental revenue - 40,000 - 40,000

    Miscellaneous revenue
      3640 Sale of Assets - 49,000 49,000         
    Total Miscellaneous revenue - 49,000 - 49,000

    Transfers from other funds
      3810 Transfer from General Fund - 150,000 6,000 156,000       
      3890 Fund Balance Appropriated - 20,297 20,297         
    Total Transfers from other funds - 170,297 6,000 176,297       

  Total Revenue: - 259,297 6,000 265,297       

  Expenditures:
    General government
      Administrative
        4100.720 Admin - Town Hall (Fuel Tank Replacement) 1,251 5,000             5,000           
        4100.742 Admin - Computer/Electronic Replacement - 15,700 6,000 21,700         
      Total Administrative 1,251 20,700 6,000 26,700         

    Total General government 1,251 20,700 6,000 26,700         

    Public safety
      Police
        4200.721 Public Safety - FF&E Replacement/Renewal - 2,500 2,500           
        4200.740 Public Safety - Equipment Replacement - 65,565 65,565         
        4200.741 Public Safety - Vehicle Replacement 10,110              41,037 41,037         
        4200.742 Public Safety - Computer/Electronics Replacement 355 7,090 7,090           
      Total Police 10,465 116,192 - 116,192

    Total Public safety 10,465 116,192 - 116,192

    Highways and public improvements
      Special improvements
        4400.721 Streets - FF&E Replacement/Renewal 418 4,000             4,000           
        4400.740 Streets - Equipment Replacement - 35,500 35,500         
        4400.741 Streets - Vehicle Replacement - 80,025 80,025         
        4400.742 Streets - Computer/Electronics Replacement 230 2,880             2,880           
      Total Special improvements 648 122,405         - 122,405

    Total Highways and public improvements 648 122,405         - 122,405

  Total Expenditures: 12,364 259,297         6,000 265,297

Total Change In Net Position (12,364)            - - -
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Ordinance No  22-___ 

 

 
Brian Head Town  

 

ORDINANCE NO. 22-____ 
 
AN ORDINANCE AMENDING THE FISCAL YEAR 2023 BUDGET OF FUNDS 
AND ACCOUNTS ENDING JUNE 30, 2023, FOR THE TOWN OF BRIAN 
HEAD, UTAH.   
 
 

 WHEREAS, in accordance with the Uniform Fiscal Procedures Act for Utah 
Towns, Brian Head Town, Utah, has adopted its budget for the fiscal year ending June 
30, 2023; and  
 

WHEREAS, in accordance with Utah State law, a public hearing was held on 
September 27, 2022 to receive public comment on the amended budget, and;  
 
 WHEREAS, the Town Council determined an amendment to the Town Budget 
would need to be made with the increase in surplus funds and additional expenditures 
to be identified in the FY2023 budget. 
 
 
 NOW THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF BRIAN 
HEAD, STATE OF UTAH: 
 
ADOPTION:  The Fiscal Year 2023 budget is hereby amended, including all funds and 
accounts as listed below: 
 
All budget adjustments listed below are directly tied to the FY 2022 General Fund budget 
surplus. 
 
General Fund – 10 
 
 Revenue 
 

• 10.3890 – Fund Balance Appropriated: Increased from $1,325 to $787,025 (an 
increase of $785,700).  This illustrates bringing forward surplus funds in the 
General Fund. 

 
Expense 
 

• 10.4140.310 – Admin – Professional & Technical Services:  Increased by $5,000 
to account for the Town website rebuild/design. 
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• 10.4180.310 – P&Z – Professional & Technical Services: Increased by $7,500 to
account for the purchase of permit management software.

• 10.4660.310 – Marketing & Events – Professional & Technical Services:
Increased by $15,000 to fund the Town’s rebranding process.

• 10.4210.250 – Police – Equipment, Supplies & Maintenance: Increased by
$4,200 to account for purchasing red dot sights w/ slide.

• 10.4410.310 – Streets – Professional & Technical Services: Increased by $1,000
to survey Ski View Dr for plow turnaround.

• 10.4410.420 – Streets – Road Maintenance/Improvements: Increased by
$20,000 to account for Deer Trail drainage ($5,000), Alpine Ct/Steam Engine
drainage ($5,000) and replacing guard rail in the Trails @ Navajo ($10,000).

• 10.4560.621 – Recreation – Beautification: Increased by $22,000 to account for
Bear Flat Well Ice feature ($2,000), Holiday Lighting Enhancements ($5,000),
and rubber mulch for the park playground ($15,000).

• 10.4846 – Transfer to Capital Projects Fund (46): Increased by $705,000 to
account for a transfer from General Fund to Capital Projects fund for projects
listed below in the Capital Projects Fund section.

• 10.4847 – Transfer to Asset Replacement Fund (47): Increased by $6,000 to
account for expenses listed below in the Asset Replacement Fund section.

Capital Projects Fund – 46 

Revenue 

• 46.3810 – Transfer from General Fund:  An increase of $705,000 used for
projects listed below in the Capital Projects.

Expense 

• 46.4100.710 – Admin- Land Purchase: Increase of $217,000 to cover possible
purchase of land.

• 46.4100.720 – Admin – Town Hall:  Increase by $70,000 to cover the purchase of
office furniture ($20,000) and various Town Hall Improvements ($50,000).

• 46.4210.720 – Police – PS Building: Increased by $20,000 to purchase furniture
for office remodel.

• 46.4410.710 – Streets – Streets Lighting: Increase by $100,000 to account for
street lighting upgrade project.

• 46.4410.740 – Streets – PW Vehicle: Increase by $44,000 to account purchasing
additional PW vehicle.

• 46.4410.730 – Shop – Shop Equipment: Increase by $62,0000 to account for
purchasing a street sweeper ($24,0000) and a Roll & Pack grader attachment
($38,0000).

• 46.4410.750 – Shop – Public Works Building: Increase by $35,000 for
engineering on PW Building expansion.

• 46.4410.720 – Pedestrian Improvements – Increase by $117,000 for Town Trail
Phase III project.

• 46.4560.700 – Recreation – Recreation: Increase by $40,000 for the Manzanita
Trail project
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Asset Replacement Fund – 47 

Revenue 

• 47.3810 – Transfer from General Fund:  An increase of $6,000 used for
projects listed below in the Capital Projects – Expense section.

Expense 

• 47.4100.742 – Admin- Computers/Electronics: Increase of $6,000 to cover
the cost of replacing the server and adding a VPN.

PASSED AND ADOPTED BY THE TOWN COUNCIL OF BRIAN HEAD on this 
____day of September 2023.   

TOWN COUNCIL VOTE: 

Mayor Clayton Calloway Aye____ Nay____ 
Council Member Martin Tidwell Aye____ Nay____ 
Council Member Larry Freeberg Aye____ Nay____ 
Council Member Kelly Marshall Aye____ Nay____ 
Council Member Shaun Kelly  Aye____ Nay____ 

 BRIAN HEAD TOWN 

By: ________________________________ 
Clayton Calloway, Mayor 

ATTEST: 

____________________________ 
Nancy Leigh, Town Clerk 

CERTIFICATE OF PASSAGE AND POSTING 

I hereby certify that the above Ordinance is a true and accurate copy, including all attachments, of the Ordinance passed by the 
Town Council on the _____day of September 2022, and have posted a complete copy of the ordinance in three conspicuous places 
within the Town of Brian Head, to-wit: Town Hall, Post Office and the Mall.   

_______________________________ 
Nancy Leigh, Town Clerk 



STAFF REPORT TO THE TOWN COUNCIL 
SUBJECT: Brian Head 2023 Canyon Sewer Line Project 

Engineering/Construction Management Bid Award 

AUTHOR:      Aldo Biasi Public Works Director 

DEPARTMENT: Public Works 

DATE: September 27, 2022 

TYPE OF ITEM:  Legislative Action 

SUMMARY: 
The Council will consider awarding the bid amount total of $67,130 ($29,894 for design 

engineering and $37,236 for construction management) to Alpha Engineering for the 2023 

Canyon Sewer line project.  This project consists of upsizing approx. 3500 ft of sewer mainline 

and 20 manholes. 

BACKGROUND:
The need for upsizing sections of the Canyon Sewer line were identified from the results of 

the Sewer Capital Facilities Plan. The project consists of the first nine sections of pipe that 

need to be upsized and manholes replaced.   

Staff sent out an RFP requesting engineering services and received two proposals, Alpha 

Engineering and Rosenberg Associates.   

ANALYSIS: 

Proposals Engineering Construction 

Management 

Total Bid 

Alpha Engineering $29,894 $37,236 $67,130 

Rosenberg 

Associates 

$35,400 $35,580 $70,980 

As the Council can see both proposals were similar in price.  Alpha Engineering has the low 

combined bid amount for this project 

FINANCIAL IMPLICATIONS: 
This amount will be covered by the Sewer Capital Projects fund. 

BOARD/COMMISSION RECOMMENDATION: 
N/A 

STAFF RECOMMENDATION: 
Staff recommends awarding the bid for the Brian Head 2023 Canyon Sewer Line Project to 

Alpha Engineering in the amount of $67,130 for the engineering design and the construction 

management of the project. 



PROPOSED MOTION: 
I move to award the 2023 Canyon Sewer Line Project bid to Alpha Engineering in the amount 

of $67,130 for the engineering design and the construction management of the project. 

ATTACHMENTS: 
A – RFP  

B – Bid Tabulation 

C – Alpha Engineering Proposal 

D - Rosenberg Associates Proposal 

































STAFF REPORT TO THE TOWN COUNCIL
SUBJECT: Public Hearing and Ordinance Amending the Land 

Management Code, Chapter 4, Submittal Requirements. 

AUTHOR: Bret Howser 

DEPARTMENT: Administration 

DATE: September 27, 2022 

TYPE OF ITEM: Legislative Action 

SUMMARY: 
The Town Council will hold a public hearing to receive comments on proposed changes to 

Chapter 4 of the Land Management Code.  The Council will then discuss and consider 

an ordinance amending the Land Management Code for chapter 4, Submittal

Requirements.

BACKGROUND: 
Chapter 4 (Submittal Requirements) is currently a hard chapter to follow. It describes the 
processes and what is needed for each. Staff has just re-worked the chapter to be more 

user friendly. A Public Notice was posted. The Town received no public comments.  

ANALYSIS: 
Standards for Review for LMC Changes: 

The following are the Standards for Review for an amendment to the Land 

Management Code:  

“The Town council may, from time to time, in a manner consistent with the Town General 

Plan, amend any provision of the Land Management code. However, amendments of this 

title shall not be approved, or final action taken until after the giving of public notice 

and the holding of public hearings, as may be required by state law and this title.” 9-7-1.  

According to State Law, the Planning Commission is required to provide notice, hold a 

public hearing, consider written objections, then review and recommend to the Town 

Council whether to accept, reject, or accept with conditions.  

Public notice was posted. The public hearing will be held at this Town Council meeting, 

and the Council will decide whether to reject, accept, or accept with conditions.  

F 1.INDINGS

the Community Vision: Brian Head is a rustic mountain village with diverse 
recreation where people and nature co-exist.

2. The proposed land management code change is consistent with Land Use Element

CD 01: Maintain land management policies that reflect the Community Vision and

General Plan by providing for a mix of affordable homes and high-end cabins within

Town limits.

The proposed land management code change meets the vision and intent set forth in



OTHER BOARDS RECOMMENDATION: 
The Planning Commission held a public hearing during their meeting on September 20, 2022 

in which no comments were given.  The Planning Commission forwarded a recommendation 

of approval with a couple visual changes. The changes are displayed in Appendix A.  

STAFF RECOMMENDATION: 
Staff recommends that the Town Council approve the proposed changes for chapter 4 of Brian 

Head’s Land Management Code based on the findings listed above.  

PROPOSED MOTION: 
The Town Council may deny, approve, or approve with conditions. 

Recommended motion: I move to adopt ordinance No. 22-011 amending the Land

Management Code, Chapter 4, Submittal Requirements, as presented.  (please list any

additional changes) 

ATTACHMENTS: 
A – Proposed Changes Listed in Red  

B – Ordinance Amending the LMC, Chp. 4 



Proposed Changes: 

 

Title 9 – Land Management Code 
 
 

Chapter 4 
 

SUBMITTAL REQUIREMENTS 
 

 
 
 
 

9-4-1: DEVELOPMENT PROCESS: 
9-4-2: SUBMITTAL REQUIREMENTS TABLES: 
9-4-3: SUBMITTALS DESCRIPTIONS: 

 

 
 

9-4-1: DEVELOPMENT PROCESS: 
 
The following diagram has been prepared to give a visual representation of the development 

process and which correlates the submittal process. 

 
(Ord. 08-016, 8-12-2008)



 

 

9-4-2: SUBMITTAL REQUIREMENTS TABLES: 
 
A.  The following tables have been prepared to simplify the determination of which permits and 

regulations apply to a given action, and the information that is required to be submitted to 
obtain such permits and their associated approvals. The tables are sequential and cumulative. 
Use them as follows: 

 
1.  Review the numbered list of activities in table 1 and determine which activity most closely 

resembles the action you propose to undertake. Note the permits that are required for that 
activity. 

 
2.  Refer to table 2 to determine the documents that must be submitted with the various types 

of permits. 

 
3.  Refer to  table 3 to see the requirements/content of each drawing, plan or other document 

that must be submitted. 

 
B.  These tables are necessarily simplified and abbreviated and may be modified as 

needed.  Additional information regarding key documents is presented in section 9-4-3 of 
this chapter and may be modified by ordinance as needed.  

 
A. The following lists put forth the information required to be submitted for each of the various 

permits and approvals required in this title. The Planning and Zoning Department may 
modify the submittal requirements (requiring additional or fewer submittal requirements) for 
individual applications as necessary to properly evaluate whether the proposed land use 
action meets the standards for review. One physical and one electronic copy of all required 
submittals shall be provided to the Planning and Zoning Department by the applicant. 

 
B. Land Use Designation: 

 
1. General Plan Amendment 

a. Approval Authority: Town Council 
b. Submittal Requirements: 

i. Application Form & Fees 
2. Zone Amendment 

a. Approval Authority: Town Council 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Referral Packet 

3. Conditional Use Permit  
a. Approval Authority: Planning Commission 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Existing Conditions Map 
iii. Development Report 
iv. Referral Packet 
v. Site Plan 

4. Horse Boarding Permit 
a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Animal Information for Public Safety  

 
 



C. Altering Lots/Parcels/Plats 
1. Lot Line Adjustment 

a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Title Report 
iii. Surveyors Certificate & Legal Description 

2. Minor Plat Amendment Approval and Subdivision by Metes and Bounds 
a. Approval Authority: Planning Commission 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Title Report 
iii. Amended Plat (for Plat Amendment) 
iv. Survey & Legal Description (for Metes & Bounds Sudvision) 
v. Existing Conditions Map 
vi. Development Report 
vii. Referral Packet (for Plat Amendment) 
viii. Covenants, Conditions & Restrictions 

3. Full Subdivision Approval and Major Plat Amendment 
a. Approval Authority: Town Council 
b. Submittal Requirements: 

i. Schematic Plan Review 
I. Application Form & Fees 
II. Title Report 
III. Existing Conditions Map 
IV. Development Report 
V. Schematic Subdivision Plat 

ii. Preliminary Plat Review 
I. Application Form & Fees 
II. Preliminary Subdivision Plat 
III. Referral Packet (Plat Amendments only) 
IV. Development Agreement 
V. Soils & Geology Report 

iii. Final Plat Review 
I. Application Form & Fees 
II. Final Subdivision Plat  
III. Development Agreement 
IV. Covenants, Conditions & Restrictions 
V. Security Agreement 

4. Residential Planned Development 
a. Approval Authority: Town Council  
b. Submittal Requirements: 

i. Application Form & Fees 
 

D. Non-Structure Improvements 
1. Grading & Excavating Permit 

a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Written Description of Grading & Excavating Activity 
iii. Engineered Grading Plans 
iv. Site Restoration & Landscape Plan 
v. Soil/Geology Report (if it appears that there is a history of landslide 

or erosion that may be exacerbated by the proposed grading or 
filling) 



vi. Security Agreement (if bond or security is required pursuant to 
Chapter 13 of this Title) 

vii. Insurance Information (if work is to be undertaken in the public right 
of way) 

2. Tree Removal Permit 
a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Tree Removal Site Plan 
iii. Security Agreement 

3. Retaining Wall Approval 
a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. See Grading & Excavating Permit requirements 
4. Landscape Approval 

a. Approval Authority: Planning and Zoning Department  
b. Submittal Requirements: 

i. Site Restoration & Landscaping Plan 
5. Sign Permit 

a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Signage Conceptual Design 
iii. Construction Documents (if required by International Building Code) 

 
E. New Structure Construction 

1. Single Family Residential Building Permit 
a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Site Plan 
iii. Design Elevations  
iv. Written Description of Grading & Excavating Activity 
v. Engineered Grading Plans 
vi. Site Restoration & Landscape Plan 
vii. Soil/Geology Report (if it appears that there is a history of landslide 

or erosion that may be exacerbated by the proposed grading or 
filling) 

viii. Security Agreement (if bond or security is required pursuant to 
Chapter 13 of this Title) 

ix. Insurance Information (if work is to be undertaken in the public right 
of way) 

2. Building Permits in All Other Zones 
a. Approval Authority: Planning Commission  
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Site Plan 
iii. Design Elevations  
iv. Written Description of Grading & Excavating Activity 
v. Engineered Grading Plans 
vi. Site Restoration & Landscape Plan 
vii. Soil/Geology Report (if it appears that there is a history of landslide 

or erosion that may be exacerbated by the proposed grading or 
filling) 

Commented [BH1]: Planning Commission and Council should 

decide if they wish to require this for stand-alone grading permits 

only or for grading with a building permit as well 

Commented [BHTBHT2R1]: PC decided that they wanted a 

grading permit for all building permits  



viii. Security Agreement (if bond or security is required pursuant to 
Chapter 13 of this Title) 

ix. Insurance Information (if work is to be undertaken in the public right  
3. Accessory Structure Building Permit 

a. Approval Authority: Planning & Zoning Department (single-family 
residential), Planning Commission (all other zones) 

b. Submittal Requirements: 
i. Application Form & Fees 
ii. Engineered Grading Plan (if structure is being placed on a 

permanent foundation or if the graded area extends beyond the 
footprint of the structure) 

iii. Site Plan 
iv. Design Elevations 
v. Restoration & Landscape Plan (if graded area extends beyond the 

footprint of the structure) 
4. Temporary Structure & Tent Permit 

a. Approval Authority: Planning & Zoning Department  
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Use & General Description 
iii. Site Plan 
iv. Structural Information and Calculations 
v. Building Permit 
vi. Special Event Permits (if applicable)  
vii. Duration 

 
F. Modifying Existing Structures 

1. Minor Structure Alteration: Exterior alterations of buildings and premises which do 
not require a building permit (such as re-siding, painting, replacing roofing, and 
landscaping) 

a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Written Description of Proposed Activity 
iii. Design Elevations 
iv. Site Restoration & Landscape Plan 

2. Major Structure Alteration 
a. For additions which expand the footprint or structural, mechanical, 

electrical, and/or plumbing alterations to a single-family residential building 
see Single Family Residential Building Permit submittal requirements 

b. For additions which expand the footprint or structural, mechanical, 
electrical, and/or plumbing alterations to a structure other than a single-
family residential building see submittal requirements for Building Permits 
in All Other Zones 

 
G. Appeals 

1. Variance 
a. Approval Authority: Appeal Authority 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Referral Packet 
iii. Written description showing that the variance request meets all of 

the conditions justifying a variance stipulated in 9-11-1(C) of this 
Title and any applicable state statute. 

2. Land Use Decision Appeal 



a. Approval Authority: Appeal Authority 
b. Submittal Requirements: 

i. Written Notice of Appeal (must be submitted to Town Clerk within 
ten (10) days of the action or decision being appealed) 

 
H. Other Permits & Approvals 

1. Burn Permit 
a. Approval Authority: Public Safety 
b. Submittal Requirements: 

i. Application form  
 

2. Wireless Telecommunications Approval 
a. Approval Authority: Planning Commission 
b. Submittal Requirements: 

i. Application & Fees 
ii. Master Plan  
iii. Building Permit  

 
3. Development Agreement (incl: Master Planned Development Agreement) 

a. Approval Authority: Town Council 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Acknowledgement Letter of Authorization from Owners 
iii. Narrative Describing Compliance with Applicable Criteria 
iv. Description of Specific Commitments proposed by the Applicant 
v. Draft of Proposed Development Agreement 
vi. Other Information as Requested by the Town Manager  

4. Temporary Concrete Batching / Rock Crushing  
a. Approval Authority: Town Manager or Designee  
b. Submittal Requirements:  

i. Application Form & Fees 
ii. Site Plan 
iii. Agent authorization 
iv. List & Quantity of Materials to be Stored  
v. List of Equipment  
vi. Written Explanation of Mitigation for Noise, Dust, Smell, Safety, and 

other Nuisances  
vii. Source of Water Location 
viii. Restroom Facilities 
ix. Insurance & Bond Information 
x. Town Indemnification Agreement 
xi. Storm Drain & Erosion Control Plan 
xii. Site Restoration Plan 
xiii. Other Information as Requested by the Town Manager  

 



 

TABLE 1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Potential Land Us e Actions 

Required Permit s/Approvals/Actions 

G
e
n

e
ra

l 
P

la
n
 A

m
e
n

d
m

e
n

t 
(C

h
ap

. 
5

) 

R
e
-Z

o
n

in
g
 (

C
h

ap
. 

6
) 

S
u

b
d

iv
is

io
n

 (
C

h
ap

. 
9

) 

P
la

n
n

ed
 U

n
it

 D
e
v

el
o

p
m

e
n

t 
(C

h
ap

. 
1

1
) 

P
la

t 
A

m
en

d
m

en
t 

(C
h

ap
. 

9
) 

C
o

n
c
ep

tu
al

 D
e
si

g
n
 R

ev
ie

w
 (

C
h

ap
. 

8
) 

B
u

il
d

in
g
 P

e
rm

it
-F

in
a
l 

R
ev

ie
w

 (
C

h
ap

. 
8

) 

C
e
rt

if
ic

at
e 

o
f 

O
cc

u
p

an
cy

 (
C

h
a
p

. 
8

) 

C
e
rt

if
ic

at
e 

o
f 

C
o

m
p

le
ti

o
n

 (
C

h
a
p

. 
8

) 

G
ra

d
in

g
/T

re
n

ch
in

g
  

P
e
rm

it
 (

C
h

ap
. 

1
0

) 

S
ig

n
 P

e
rm

it
 (

C
h

a
p

. 
1

4
) 

V
a
ri

an
c
e 

(C
h

ap
. 

1
1

) 

C
o

n
d

it
io

n
a
l 

U
se

 (
C

h
ap

. 
1

1
) 

R
ec

o
rd

 w
it

h
 C

o
u

n
ty

 R
e
co

rd
e
r 

(C
h

ap
. 

9
) 

T
re

e 
R

em
o

v
a
l 

(C
h

ap
. 

1
0

) 

S
ta

ff
 R

e
v

ie
w

 

L
an

d
 U

se
 A

u
th

o
ri

ty
 R

e
v

ie
w

/A
p

p
ro

v
a
l 

A
p

p
e
al

s 
B

o
d

y
 G

 

                    
1 Selling or Conveying An existing lot in its entirety (wit h or wit out an existing building)             √     
2 Creating One new lot per LMC Chap. 9 Minor Subdivision   √           √  √ W V 

3 Creating more than one new lot to be created from a larger parcel   √           √  √ X1 V 

4 Constructing or modifying a commercial or multi-family residential building on an existing lot    √ √ √  E     K √ X V 

5 Constructing or remodeling a single family home on an existing lot       √ √       K √ W V 

6 Painting all or part s of an existing commercial building      √ I    F     √ W V 

7 Changing the use of a building (such as an office t o a store, store to clinic, et c.) A B     √ √   F  D   √ W V 

8 Prosing a use not allowed by current zoning A √     I I     D   √ X V 

9 Grading or constructing a road or driveway         √ √     K √ W V 

10 Digging and/or installing utilities (water, sewer, septic, gas, electricity, cable t v)         √ √     K √ W V 

11 Removing trees on a private property                √ √ W V 

12 Building a retaining wall      √ H        K √ H V 

13 Installing an exterior yard light      √ √         √ W V 

14 Installing a new sign or modifying and/or enlarging an exist ing sign      √ H    √     √ W V 

                    
 

Key: 

√           Always Required 

A       If the intended use is not consistent with the General Plan 

B       If the proposed use is not consistent with existing Zoning 

C  If greater flexibility is desired than permitted under standard subdivision regulations D 

 If proposed use is permitted in the Zone District as a condition upon special review E 

 If grading and/or trenching are proposed 

F        If signage is proposed 

H       As required in Building Code and/or LMC 

I         When required by the currently adopted building code 

J         An abbreviated review by Building Dept. staff for single family homes 

K       If trees greater than 6" diameter at chest height (trunk) are to be removed 

L        Only the Sketch Plan submit t al is required 

V       Appeal Authority 

W      Staff 

X       Planning Commission  

X1     Planning Commission and T own Council process 

Y       T own Council 

Z        District Court 

 
(2010 Code, amd. Ord. 15-004, 4-28-2015)
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1 General Plan Amendment √       √     B      
2 Rezoning √       √     B      
3 Annexation P et it ion √       √     B      
4 Subdivision Schematic Plat (Including Condominiums) √ √ √ √ √              
5 Subdivision Preliminary Plat (Including Condominiums) √     √  √ √    B √     
6 Subdivision Final Plat (Including Condominiums) √      √  √      √ √ D  
7 Lot Split √ √ √ √               
8 Replat √ √  √    √     B      
9 Building Permit - Conceptual Design Review √  √ √      √         

10 Building Permit - Final √          √   √    C 
11 Grading and Trenching Permit √  √        √        
12 Variance √  √                
13 Conditional Use √  √ √    √    √ B      
14 Certificate of Occupancy                A D  
15 Vacation of Easement or Right -of-way √      √ √     B      
16 Trenching & Tree Removal Permit √                  
                    

 

Key: 
√     Always Required 
A   If sit e improvement s are not completed at the time of occupancy 

B   Mailing list /labels of the owners of abutting properties 

located within three hundred feet (300') of the property 

lines of the land in question 

C   Prior to footing pour 
D   Due at completion of project 

 

(2010 Code, amd. Ord. 15-004, 4-28-2015)
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1 Project name and subdivision, if applicable √ √ √ √ √ √ √ 

2 Applicant 's name, address, phone number √ √ √ √ √ √ √ 

3 Preparer's company name, address, phone number √ √ √ √ √ √ √ 

4 Agent authorization of owner (if not applicant ) √ √ √ √ √ √ √ 

5 North arrow, scale √ √ √ √ √ √ √ 

6 Legend (for symbols used on drawings) √ √ √ √ √ √ √ 

7 Vicinity map showing project location relative to Brian Head T own √ √ √ √ √ √  
8 Sit e Boundaries with dimensions √ √ √ √ √ √  
9 Protection area boundaries (wet lands, spring/well protect ion areas, flood plains) √ √ √ √ √ √  

10 Existing topography √  √   √  
11 Slopes over 10%, 25% and 40%  identified √  √ √  √  
12 Existing vegetation, trees or grouping of trees √     √  
13 Existing roads, including names, grades, pavement widths. Show ROW √ √ √   √ √ 

14 Existing utilities, by type, including location and dimension of easements √  √   √ √ 

15 Existing emergency access, fire lanes, fire hydrant s √    √ √ √ 

16 Foot print of existing structures, with uses indicated √    √ √  
17 Existing drainage system √    √ √  
18 Proposed topography   √   √ √ 

19 Proposed cut /fill   √ √  √ √ 

21 Proposed vegetation - detailed landscape plan: type, size, spacing (including undisturbed area)     √ √ √ 

22 Proposed drainage system, including location and dimensions of easements   √ √ √ √ √ 

23 Proposed utilities, by type, including location and dimensions of easements   √ √ √ √ √ 

24 Proposed roads - names, grades, pavement widths and ROW   √ √   √ 

25 Proposed emergency access, fire lanes, fire hydrant s   √ √ √ √ √ 

26 Typical cross sect ions of roads, curbs, gutters, sidewalks   √ √   √ 

27 Layout of lot s, with lot sizes, setbacks, buildable areas and lot numbers shown   √ √  √ √ 

28 Foot print of proposed structures, with uses indicated     √ √ √ 

29 Calculations of sit e area, building coverage, unit s, bedrooms, parking spaces     √ √  
30 Preliminary construct ion plans and elevations with general dimensions   √  √ √  
31 Final construction plans with dimensions, elevations, sect ions, et c.    √   √ 

32 Layout and dimensions of parking lot s, with stalls shown     √ √ √ 

33 Designation of snow storage areas   √ √ √ √ √ 

34 Proposed locations for gas tanks, LP gas, dumpsters     √ √ √ 

35 Proposed locations , and types, for signage     √ √ √ 

36 Proposed locations for exterior lot and building lighting plan     √ √ √ 

36 Final Plat data    √   √ 

37 Phasing plan   √   √ √ 

 
38 

Approval Signature of Owner, T own Engineer, Attorney, Manager, Mayor,  Utilities and 

others as may be required 

    
√ 

   

39 Waterways or Floodplain Setbacks (Sect ion 12.12 Brian Head LMC)   √ √  √  

40 Designation of "No Build Area" for slopes over 40%   √ √    

(2010 Code, amd. Ord. 15-004, 4-28-2015) 



 

9-4-3: SUBMITTALS DESCRIPTIONS: 
 

A. Application Form And Fees: 

 
1.   The application form and associated instructions for  each  specific action  may  be 

obtained from the town hall Planning and Zoning Department. All applications must 
include an accurate legal description of the property. (2010 Code, amd. Ord. 15-004, 
4-28-2015) 

 
2.  Each application must be accompanied by the applicable fee payment. A fee schedule 

for each type of action can be found either online or available at the town hall land 
use permit, license, or approval will be determined by Town Council resolution and may 
be obtained from the Planning & Zoning Department. (2010 

Code, amd. Ord. 15-004, 4-28-2015) 

 
3.  Each application must be submitted with required master (original) and electronic 

copies to be submitted to town staff and approval body for review and approval. (2010 
Code, amd. Ord. 15-004, 4-28-2015) 

 
4.  Each application must be submitted to town hall the Planning and Zoning Department 

by one o'clock (1:00) P.M., two (2) weeks (14 days) prior to the meeting of the Appeal 
Authority, Planning Commission or Town Council at which action is requested. 
Whenever notice to adjoining property owners or the public is required (as set forth in 9-
1-8  of this title) applications shall be submitted by one o’clock(1:00) P.M. three (3) weeks 
(21 days) prior to the meeting at which the action will be reviewed. (Ord. 08-016, 8-12-
2008; amd. 2010 Code) 

 
5.  The town staff Planning and Zoning Department will review the application packet prior 

to the meeting and determine if all information is complete and accurate.  If the 
application is incomplete, the  Town Manager, or authorized representative, Planning 
and Zoning Department shall inform the applicant of the deficiencies and shall 
determine if the application shall be removed from the meeting agenda or forwarded to 
the approval body with an explanation of the deficiencies. Items removed from the 
meeting agenda shall remain tabled until all required information is submitted by the 
applicant. 

 
5. The town staff Planning and Zoning Department may modify the application form 

and associated instructions as needed to clarify the approval process as long as 
it does not violate the provisions of this title. 

 
B. Covenants, Conditions And Restrictions: Covenants, conditions and restrictions (CC&Rs) 

shall be required for all subdivisions where common elements are shared by two (2) or 
more owners of the subdivision. CC&Rs shall include by reference the landscaping 
requirements outlined in this title and the minimum design guidelines and standards as 
adopted by the Town Council by ordinance, and may also include in addition to other 
conditions or restrictions as determined by the Subdivider. Two (2) copies of the 
CC&Rs shall be submitted with the final plat. 

 



C. Design Elevations: The applicant will provide clear and precise plans which display the 
applicant’s name, property address, phone number as well as the preparer’s company 
name, address, and phone number and a north arrow scale in addition to the following 
information- 

a. Illustrations of exterior structure designs 
b. Building height  
c. Architectural style (including type and color of exterior material(s)  to be used) 

i. Please include samples or pictures exterior materials 
d. Roof material, color and pitch 

i. Must provide manufacturer’s Light Reflective Value (LRV) for metal roof  
e. Height of any exposed foundations 
f. Type of windows 
g. Type and style of exterior lighting  

 
D. Development Agreement: A document signed by the applicant prior to approval of final 

plat or building permit that memorializes the obligations, commitments and 
representations made by the proponent in review meetings, as well as any conditions of 
approval. The development agreement may include or substitute for a security agreement 
insofar as it contains commitments to site improvements secured by a bond or other 
form of security. All minutes of public review sessions are shall be incorporated into the 
development agreement by reference. 

 
 

E. Development Report; Statement Of Interest: 
1. The name and location of the property and applicant;  

2. If the applicant is represented by an agent, a statement from the applicant authorizing 

the agent to act; 
3. The name and address of the person, firm or organization preparing the application 

and a statement indicating the record owner's permission to submit the application; 
4. An explanation of the purpose of the proposed action and proposed land use, including 

building descriptions, variations in building setbacks, parking, height or other 

requirements that are being sought; 
5. A development schedule indicating the approximate date of the development or stages 

of the development with expected completion dates; 
6. Assessment of the availability and capacity of public infrastructure (utilities, roads, 

trails, etc.) to serve the proposed use; 

7. Any special agreements, conveyances, restrictions or covenants, which will govern the 
use, maintenance and continued protection of the development and any of its common 

areas. 
 

F. Engineered Grading Plans: The applicant will provide professionally designed and 

stamped plans illustrating the following -- 
a. Existing conditions, including: 

i. Existing topography and vegetation 
ii. Previously disturbed areas 
iii. Areas showing signs of a history of landslide or erosion 

b. Proposed areas of disturbance 
c. Existing and proposed surface drainage flow patterns 
d. Location of existing and proposed utilities 
e. Proposed cuts with slope measurements and heights 



f. Proposed retaining walls with heights and lengths 
i. Clearly show any tiering of walls with heights of each tier  
ii. Notes describing materials used for retaining walls  

g. Proposed storm drainage infrastructure 
 

G. Existing Conditions Map: The applicant will provide a map which displays the 
applicant’s name, property address, phone number as well as the preparer’s company 
name, address, and phone number and a north arrow scale in addition to the following 
information – 

1. Site boundaries with dimensions 
2. Protection area boundaries (wetlands, spring/well protection, flood plains, 

etc.) 
3. Existing topography, with slopes over 10%, 25% and 40% identified  
4. Existing vegetation, trees or groupings of trees 
5. Existing roads and rights-of-way, including names, grades, and travel lane 

widths 
6. Existing utilities by type, including location and dimension of easement  
7. Existing emergency access, fire lanes and fire hydrants 
8. Footprint of existing structures with uses indicated 
9. Existing drainage system (natural or improved) 

 
H. Final Subdivision Plat or Final Amended Subdivision Plat:  The applicant will provide 

a schematic plat map which displays the applicant’s name, property address, phone 
number as well as the preparer’s company name, address, and phone number and a 
north arrow scale in addition to the following information – 

1. Site boundaries with dimensions 
2. Protection area boundaries (wetlands, spring/well protection, flood plains, etc.)  
3. Proposed topography, with slopes over 10%, 25% and 40% identified 
4. Proposed roads and rights-of-way, including names, grades, and travel lane 

widths 
5. Proposed utilities by type, including location and dimension of easement  
6. Proposed cut/fill 
7. Proposed draining system including location and dimensions of easements 
8. Proposed emergency access, fire lanes, and hydrants 
9. Typical cross-sections of roads, curbs, gutters and sidewalks 
10. Layout of lots with lot sizes, setbacks, buildable areas, and lot numbers shown 

with phases identified 
11. Final construction plans and elevations with general dimensions 
12. Designation of snow storage areas 
13. Final plat data to include: 

a. Calculation and traverse sheets giving bearings, distances, and 
coordinates of the boundary of the subdivision and blocks and lots as 
shown on the final plat 

b. Design data, assumptions, and computation in accordance with sound 
engineering practice, along with a plan, section and profile sheets for all 
public improvements 

c. Details of exterior masonry or concrete walls, to demonstrate 
compliance with design standards, including elevations, and material 
samples showing textures and color 



d. The words “Street”, “Avenue”, “Road”, “Drive”, “Court”, or other 
designation of any street shall be spelled out in full on the plat and shall 
be subject to approval by the land use authority 

14. Waterway or floodplain setbacks 
 

I. Insurance Information: For any work undertaken by a private contractor in a Town right-
of-way or connection to the Town sewer or water system, a copy of the contractor’s 
insurance policy showing the following will be provided. 

a. $1,000,000 minimum coverage 
b. Brian Head Town named as additional insured 
 

J. Preliminary Subdivision Plat: The applicant will provide a schematic plat map which 
displays the applicant’s name, property address, phone number as well as the 
preparer’s company name, address, and phone number and a north arrow scale in 
addition to the following information – 

1. Site boundaries with dimensions 
2. Protection area boundaries (wetlands, spring/well protection, flood plains, etc.)  
3. Existing and proposed topography, with slopes over 10%, 25% and 40% 

identified 
4. Existing and proposed roads and rights-of-way, including names, grades, and 

travel lane widths 
5. Existing and proposed utilities by type, including location and dimension of 

easement 
6. Proposed cut/fill 
7. Proposed draining system including location and dimensions of easements  
8. Proposed emergency access, fire lanes, and hydrants 
9. Typical cross-sections of roads, curbs, gutters and sidewalks 
10. Layout of lots with lot sizes, setbacks, buildable areas, and lot numbers shown 

with phases identified 
11. Preliminary construction plans and elevations with general dimensions  
12. Designation of snow storage areas 
13. Waterway or floodplain setbacks 

 
 

K. Referral Packet: The applicant will provide A packet containing mailing labels 
addressed to and a map identifying mailing  list/labels of  the  owners, ( including 
condominium owners,) of abutting properties located partly or entirely within three 
hundred feet (300') of any boundary of the property subject to the application. and as 
required in table 2, and Mailing labels will be prepared using their current mailing 
addresses available at the county recorder's office. The referral packet shall include a 
statement of intent for the project, the name of the project, location (address) and name 
of applicant, a development schedule, notification of the meeting schedule with defined 
format and time for comments and a "vicinity map", as defined in subsection C of this 
section. The staff will prepare and mail referral packet to adjacent landowners, as well as 
appropriate agencies. The mailing will be paid for by the applicant. 

 
L. Schematic Subdivision Plat: The applicant will provide a schematic plat map which 

displays the applicant’s name, property address, phone number as well as the 
preparer’s company name, address, and phone number and a north arrow scale in 
addition to the following information – 

1. Site boundaries with dimensions 



2. Protection area boundaries (wetlands, spring/well protection, flood p lains, etc.) 
3. Existing roads and rights-of-way, including names, grades, and travel lane 

widths 
4. Simplified layout of proposed lots or units with approximate dimensions  
5. Approximate location and dimensions of proposed utility easements (with type 

indicated) and proposed roads or rights-of-way 
6. Indicate primary access and secondary emergency access and fire lanes  

 
M. Security  Agreement:  Prior  to  approval  of  final  plat  or  occupancy  permit,  As  required 

under chapter 13 of this title, the applicant shall enter into  a security agreement 
that memorializes the terms and type of security (such as a bond, letter of credit or 
escrow account) to guarantee the timely completion of site improvements that are the 
obligation of the applicant. 
 

N. Signage Conceptual Design -  The applicant will provide a plan illustrating the following 
a. Location, type and purpose of each proposed sign 
b. Dimensions, materials and colors of each proposed sign 
c. Proposed lighting for the sign 
d. Distance from property lines to signs 
e. Indicate whether the sign is permanent or temporary, and if temporary indicate the 
dates the signage will be employed 
 

 
O. Site Plan: The applicant will provide clear and precise plans which display the applicant’s 

name, property address, phone number as well as the preparer’s company name, 
address, and phone number and a north arrow scale in addition to the following 
information -- 

a. Lot boundaries with dimensions and lot size 
b. Adjacent roads, including names and rights-of-way’ 
c. Existing vegetation, trees, or grouping of trees 
d. Existing utilities and proposed utilities 
e. Existing drainage and proposed drainage 
f. Footprint of existing structures, with uses indicated 
g. Footprint and square footage of proposed structures, with uses indicated  
h. Setbacks 
i. Percentage of building footprint coverage 
j. Percentage of lot which will be undisturbed 
k. Designation of snow storage areas 
l. Driveway width and slope 
m. Number of parking spaces 
 

P. Site Restoration and Landscaping Plan: The applicant will provide a plan illustrating the 
following –  

a. All disturbed, undisturbed and landscaped areas 
b. Locations of walls, walkways, patios, fences, trees and other vegetation 

i. Descriptions of materials used 
c. Specification of species, variety, number and size of trees and shrubs  
d. Description of restoration measures for remaining disturbed areas, including 

xeriscape and reseeding 
Q. Soil/Geology Report: 

 



1. A detailed soil/geology report is required during the preliminary consideration of all 
building permits and subdivision plats. It shall be A report of subsurface investigation 
based upon adequate test borings, excavations and geologic evaluations prepared by 
a geological/engineering firm specializing in soil mechanics and registered by the state. 
Excavations and/or borings shall be located on the proposed building pad. Reduced 
cost shall not be justification for more distant convenient locations. 

 
2.  Additional soil/geologic  investigation  may  be  required  if  the  report  indicates  the 

presence of conditions that, if not corrected or adequately addressed through design, 
could lead to structural damage or premature deterioration of the building or damage 
to surrounding improvements, whether public or private, or damage to surrounding 
lots. Such conditions may include, but not be limited to: (2010 Code, amd. Ord. 15- 

004, 4-28-2015) 

 
a. Expansive soils; 

 
b. High water table; 

 
c. Soluble mineral veins; 

 
d. Slope instability; 

 
e. Buried slides; 

 
f. Buried stream channels; or  

g. Fault zones. 

h. Sand. 

 
3. The investigation shall include visual appraisal of adjacent lots for surface 

geologic/topographic conditions which could threaten the proposed building site. 
sSoil/geologic report shall also: 

 
a. Recommend corrective action or building design specifications intended to prevent 

potential dangers found in the investigation; 

 
b. State whether the site is buildable or unbuildable because of any potentially 

threatening  conditions  which  are  not economically  or  technically  correctable  or 
avoidable by currently known building practices and codes. (One such example would 
be the existence of an active or inactive deeply buried landslide). 

R. Surveyors Certificate & Legal Description – A Surveyors Certificate is prepared by a 

surveyor depicting the locations of improvements, structures and Buildings on the 

Lands, registered charges, dimension of the improvements, structures and Buildings, 

encroachments on the Lands, and other property information typical of survey 

certificates.  
 
S. Title Report: A title report must be prepared by a title company or other entity bonded to 

ensure the accuracy of the title information. One submittal of a title report with the initial 

Commented [BH3]: Planning Commission and Town Council 

should confirm whether they wish to require all building permits to 

have a soils report. If so, the requirement should be under 9-4-2 

Commented [BHTBHT4R3]: PC decided to keep the soil test 

for all building permits.  



application and the Title reports must be dated no more than thirty (30) days prior to its 
submission to the town. (2010 Code, amd. Ord. 15-004, 4-28-2015) 

 

T. Tree Removal Site Plan – The application will provide a plan illustrating the following –  

 a. Specific Location of All Trees to be Removed  
 b. Plan for Tree Removal and Disposal from Property  

 
C.  Vicinity Map: A map showing the project location relative to the town. The map may be at 

any  legible  scale,  and  may  be  an  inset  on  another  plan  or  drawing  (e.g.,  existing 
conditions plan). It shall show the town boundaries, major roads (e.g., Highway 143) and 
minor roads that serve the property. It shall clearly identify where it is located in the town 
and identify businesses or condominium projects adjacent to the property to indicate the 
location. 

 
U.  Written Description of the Proposed Grading Activity: The applicant will provide a clear 

written description of the following -- 
a. The grading, excavating, trenching, and clearing being proposed 
b. Timeframe in which work will be completed 
c. Equipment which will be used to conduct the operation 
d. Quantities to be removed from or brought to the site 
e. Plan for storage and disposal of materials 
f. Measures the applicant will take to mitigate erosion, noise, dust, smell, safety 

concerns and other potential nuisances during construction 
 
 
 
 
 
V.  Written Notice of Appeal -  See 9-3-2 (G) of this Title for description 

 
 
J.  Descriptions Of Key Plan/Drawing Contents (Table 3): 
 

1. Site boundaries with dimensions:  Show on all  plans  the  property  boundaries, 
accurately depicted with bearings and distances based on a recorded plat. Include a copy 
of the recorded plat with other submittals. 

 
2. Boundaries of protection areas: Show official boundaries of wetlands (as per U.S. 

army corps of engineers), floodplains (100 year, as per U.S. FEMA maps, or engineering 
calculations), and spring and well protection areas (as determined by the public works 
department or town engineer). 

 
3. Existing and proposed topography: Show contours at not more than two foot (2') intervals 

for areas of less than ten percent (10%) slope and not more than five foot (5') intervals for 
areas over ten percent (10%) slope. Such contour maps shall be based on county data. 
The closest established survey monument shall be used and its location/elevation noted. 
Clearly designate the following slope categories: 

 

 
0 - 10 percent slopes 0 - 5.7 degrees 



 

11 - 25 percent slopes 
 

6.3 - 14 degrees 
 

26 - 39 percent slopes 
 

14.6 - 21.3 degrees 
 

40 percent and greater slopes 
 

21.8 degrees 
 

 

4. Existing conditions (vegetation, roads, utilities, buildings, etc.): In addition to showing 
existing conditions on the property, also show conditions immediately adjacent to the 
property as well as the location of any improvements that may be required to be 
constructed beyond the boundaries of the subdivision or project where applicable. 

 
5.  Calculations  of  site  data  table:  Include  the following  data,  in  table  form, on  the 

proposed site plan: 

 
a. Ground disturbance (calculate area); 

 
b. Number of units; 

 
c. Number of bedrooms; 

 
d. Parking spaces required; 

 
e. Parking spaces provided; 

 
f. Ground coverage (calculate area); 

 
g. Landscape coverage (calculate area); h. 

Undisturbed land area (calculate area); i. 

Snow storage (calculate area). 

6. Detailed landscape plan: Show all landscaped areas; include plans for walls, patios, 
fences, trees and other vegetation. Vegetation plan shall include species, variety, number 
to be planted and size of plant on a legend page. Show areas of lot that will remain 
undisturbed. The plan shall provide adequate detail to determine planting locations and 
shall take into account impact of snow storage, and roof snow shed. (2010 Code, amd. 
Ord. 15-004, 4-28-2015) 

 
7. Preliminary construction plans: 

 
a. Site plans showing footprints of all structures and paved surfaces; 

 
b. Sections through the structures and the site, with maximum heights noted; 

 
c. Preliminary elevations (exterior views of the building); 

 



d. Exhibits to demonstrate compliance with town design standards, chapter 12 of this 
title, including elevations, and material samples showing textures and color. 

 
8. Final construction plans: 

 
a. Site plans; 

 
b. Floor plans, including fire protection; 

 
c. Sections through all structures; 

 
d. Exterior elevations showing vertical dimensions, exterior finishing materials, roof 

slope and covering materials, exits, stair enclosures and exterior grades; 

 
e.  Architectural renderings (except for single family dwelling, accessory structures, and 

commercial remodels that do not change the footprint of the structure).  (Ord. 17-004, 
7-11-2017) 

 
f.  Exhibits  to  demonstrate  compliance  with  town  design  standards,  including 

elevations, and material samples showing textures and color; 

 
g. Other information required by the building codes currently adopted federal, state 

and local laws. (2010 Code, amd. Ord. 15-004, 4-28-2015) 

 
9. Final plat data: 

 
a. Calculation and traverse sheets giving bearings, distances and coordinates of the 

boundary of the subdivision and blocks and lots as shown on the final plat; 

 
b. Design data, assumptions and computation in accordance with sound engineering 

practice, along with plan, section and profile sheets for all public improvements; 

 
c. Current title report that has been prepared within thirty (30) days of application; 

(2010 Code, amd. Ord. 15-004, 4-28-2015) 

 
d. Covenants, conditions and restrictions (if required); 

e. Details of all exterior masonry or concrete walls, to demonstrate compliance with 
design standards, including elevations, and material samples showing textures and 
color; 

 
f.  The  words  "Street",  "Avenue",  "Road",  "Place",  "Drive",  "Court",  or  other 

designation of any street shall be spelled out in full on the plat and shall be subject to 
approval by the land use authority. (Ord. 08-016, 8-12-2008)  

 

 

End.   
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ORDINANCE NO. 22-___ 

 
 
AN ORDINANCE AMENDING BRIAN HEAD TOWN CODE, TITLE 9, LAND 
MANAGEMENT CODE, CHAPTER 4 (SUBMITTAL REQUIREMENTS) AND 
PROVIDING FOR AN EFFECTIVE DATE.     
 

 WHEREAS, Brian Head Town has identified a need to amend the Brian Head Land 
Management Code in order to regulate land use within the Town limits of Brian Head, Utah; and, 
 
 WHEREAS, the Brian Head Planning Commission held a public hearing on September 
20, 2022, giving at least fourteen (14) days’ notice prior to the public hearing to receive public 
comment. The Planning Commission hereby forward their recommendation of approval with 
additional conditions to the Brian Head Town Council for their consideration and adoption; and   
 
 WHEREAS, the Brian Head Town Council held a public hearing on September 27, 2022 
giving at least fourteen (14) days’ notice to receive public comment on the proposed amendments 
Brian Head Land Management Code; and 
 
 WHEREAS, the Town Council determined that for clarification purposes and in an effort 
to simplify the submittal process for the public, a revision of Chapter 4, Submittal Requirements 
should be made; and 
 
 WHEREAS, it is in the best interests of Brian Head Town and the health, safety, and 
general welfare of its citizens to adopt this Ordinance: 
 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF BRIAN HEAD, UTAH, COUNTY 
OF IRON, STATE OF UTAH, AS FOLLOWS: 
 
Section 1.  The Brian Head Land Management Code is hereby amended and incorporated 
herein by reference as Title 9, Chapter 4 Submittal Requirements as follows:  

 
TITLE 9 – LAND MANAGEMENT CODE 

CHAPTER 4 SUBMITTAL REQUIREMENTS 
 
 

9-4-1: DEVELOPMENT PROCESS: 
9-4-2 1: SUBMITTAL REQUIREMENTS TABLES: 
9-4-3 2: SUBMITTALS DESCRIPTIONS: 

 

 
 

9-4-1: DEVELOPMENT PROCESS: 
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The following diagram has been prepared to give a visual representation of the development 
process and which correlates the submittal process. 

 
(Ord. 08-016, 8-12-2008 

 

 

 

9-4-2: SUBMITTAL REQUIREMENTS TABLES: 
 
A.  The following tables have been prepared to simplify the determination of which permits and 

regulations apply to a given action, and the information that is required to be submitted to 
obtain such permits and their associated approvals. The tables are sequential and cumulative. 
Use them as follows: 

 
1.  Review the numbered list of activities in table 1 and determine which activity most closely 

resembles the action you propose to undertake. Note the permits that are required for that 
activity. 

 
2.  Refer to table 2 to determine the documents that must be submitted with the various types 

of permits. 

 
3.  Refer to  table 3 to see the requirements/content of each drawing, plan or other document 

that must be submitted. 
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B.  These tables are necessarily simplified and abbreviated and may be modified as 
needed.  Additional information regarding key documents is presented in section 9-4-3 of 
this chapter and may be modified by ordinance as needed.  

 
A. The following lists put forth the information required to be submitted for each of the various 

permits and approvals required in this title. The Planning and Zoning Department may 
modify the submittal requirements (requiring additional or fewer submittal requirements) for 
individual applications as necessary to properly evaluate whether the proposed land use 
action meets the standards for review. One physical and one electronic copy of all required 
submittals shall be provided to the Planning and Zoning Department by the applicant. 

 
 
B. Land Use Designation: 

 
1. General Plan Amendment 

a. Approval Authority: Town Council 
b. Submittal Requirements: 

i. Application Form & Fees 
 

2. Zone Amendment 
a. Approval Authority: Town Council 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Referral Packet 

 
3. Conditional Use Permit  

a. Approval Authority: Planning Commission 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Existing Conditions Map 
iii. Development Report 
iv. Referral Packet 
v. Site Plan 

 
4. Horse Boarding Permit 

a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Animal Information for Public Safety  

 
 

C. Altering Lots/Parcels/Plats 
 

1. Lot Line Adjustment 
a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Title Report 
iii. Surveyors Certificate & Legal Description 

 
2. Minor Plat Amendment Approval and Subdivision by Metes and Bounds 
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a. Approval Authority: Planning Commission 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Title Report 
iii. Amended Plat (for Plat Amendment) 
iv. Survey & Legal Description (for Metes & Bounds Sudvision) 
v. Existing Conditions Map 
vi. Development Report 
vii. Referral Packet (for Plat Amendment) 
viii. Covenants, Conditions & Restrictions 

 
3. Full Subdivision Approval and Major Plat Amendment 

a. Approval Authority: Town Council 
b. Submittal Requirements: 

i. Schematic Plan Review 
I. Application Form & Fees 
II. Title Report 
III. Existing Conditions Map 
IV. Development Report 
V. Schematic Subdivision Plat 

ii. Preliminary Plat Review 
I. Application Form & Fees 
II. Preliminary Subdivision Plat 
III. Referral Packet (Plat Amendments only) 
IV. Development Agreement 
V. Soils & Geology Report 

iii. Final Plat Review 
I. Application Form & Fees 
II. Final Subdivision Plat  
III. Development Agreement 
IV. Covenants, Conditions & Restrictions 
V. Security Agreement 

 
4. Residential Planned Development 

a. Approval Authority: Town Council  
b. Submittal Requirements: 

i. Application Form & Fees 
 
 

D. Non-Structure Improvements 
 

1. Grading & Excavating Permit 
a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Written Description of Grading & Excavating Activity 
iii. Engineered Grading Plans 
iv. Site Restoration & Landscape Plan 
v. Soil/Geology Report (if it appears that there is a history of landslide 

or erosion that may be exacerbated by the proposed grading or 
filling) 
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vi. Security Agreement (if bond or security is required pursuant to 
Chapter 13 of this Title) 

vii. Insurance Information (if work is to be undertaken in the public right 
of way) 
 

2. Tree Removal Permit 
a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Tree Removal Site Plan 
iii. Security Agreement 

 
3. Retaining Wall Approval 

a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. See Grading & Excavating Permit requirements 
 

4. Landscape Approval 
a. Approval Authority: Planning and Zoning Department  
b. Submittal Requirements: 

i. Site Restoration & Landscaping Plan 
 

5. Sign Permit 
a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Signage Conceptual Design 
iii. Construction Documents (if required by International Building Code) 

 
 

E. New Structure Construction 
 

1. Single Family Residential Building Permit 
a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Site Plan 
iii. Design Elevations  
iv. Written Description of Grading & Excavating Activity 
v. Engineered Grading Plans 
vi. Site Restoration & Landscape Plan 
vii. Soil/Geology Report (if it appears that there is a history of landslide 

or erosion that may be exacerbated by the proposed grading or 
filling) 

viii. Security Agreement (if bond or security is required pursuant to 
Chapter 13 of this Title) 

ix. Insurance Information (if work is to be undertaken in the public right 
of way) 
 

2. Building Permits in All Other Zones 
a. Approval Authority: Planning Commission  
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b. Submittal Requirements: 
i. Application Form & Fees 
ii. Site Plan 
iii. Design Elevations  
iv. Written Description of Grading & Excavating Activity 
v. Engineered Grading Plans 
vi. Site Restoration & Landscape Plan 
vii. Soil/Geology Report (if it appears that there is a history of landslide 

or erosion that may be exacerbated by the proposed grading or 
filling) 

viii. Security Agreement (if bond or security is required pursuant to 
Chapter 13 of this Title) 

ix. Insurance Information (if work is to be undertaken in the public right  
 

3. Accessory Structure Building Permit 
 

a. Approval Authority: Planning & Zoning Department (single-family 
residential), Planning Commission (all other zones) 

b. Submittal Requirements: 
i. Application Form & Fees 
ii. Engineered Grading Plan (if structure is being placed on a 

permanent foundation or if the graded area extends beyond the 
footprint of the structure) 

iii. Site Plan 
iv. Design Elevations 
v. Restoration & Landscape Plan (if graded area extends beyond the 

footprint of the structure) 
 

4. Temporary Structure & Tent Permit 
 

a. Approval Authority: Planning & Zoning Department  
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Use & General Description 
iii. Site Plan 
iv. Structural Information and Calculations 
v. Building Permit 
vi. Special Event Permits (if applicable)  
vii. Duration 

 
 

F. Modifying Existing Structures 
 

1. Minor Structure Alteration: Exterior alterations of buildings and premises which do 
not require a building permit (such as re-siding, painting, replacing roofing, and 
landscaping) 

a. Approval Authority: Planning and Zoning Department 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Written Description of Proposed Activity 
iii. Design Elevations 
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iv. Site Restoration & Landscape Plan 
 

2. Major Structure Alteration 
a. For additions which expand the footprint or structural, mechanical, 

electrical, and/or plumbing alterations to a single-family residential building 
see Single Family Residential Building Permit submittal requirements 

b. For additions which expand the footprint or structural, mechanical, 
electrical, and/or plumbing alterations to a structure other than a single-
family residential building see submittal requirements for Building Permits 
in All Other Zones 

 
 

G. Appeals 
1. Variance 

 
a. Approval Authority: Appeal Authority 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Referral Packet 
iii. Written description showing that the variance request meets all of 

the conditions justifying a variance stipulated in 9-11-1(C) of this 
Title and any applicable state statute. 
 

2. Land Use Decision Appeal 
a. Approval Authority: Appeal Authority 
b. Submittal Requirements: 

i. Written Notice of Appeal (must be submitted to Town Clerk within 
ten (10) days of the action or decision being appealed) 

 
 
H. Other Permits & Approvals 

 
1. Burn Permit 

a. Approval Authority: Public Safety 
b. Submittal Requirements: 

i. Application form  
 

2. Wireless Telecommunications Approval 
a. Approval Authority: Planning Commission 
b. Submittal Requirements: 

i. Application & Fees 
ii. Master Plan  
iii. Building Permit  

 
3. Development Agreement (incl: Master Planned Development Agreement) 

a. Approval Authority: Town Council 
b. Submittal Requirements: 

i. Application Form & Fees 
ii. Acknowledgement Letter of Authorization from Owners 
iii. Narrative Describing Compliance with Applicable Criteria 
iv. Description of Specific Commitments proposed by the Applicant 
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v. Draft of Proposed Development Agreement 
vi. Other Information as Requested by the Town Manager  

 
4. Temporary Concrete Batching / Rock Crushing  

 
a. Approval Authority: Town Manager or Designee  
b. Submittal Requirements:  

i. Application Form & Fees 
ii. Site Plan 
iii. Agent authorization 
iv. List & Quantity of Materials to be Stored  
v. List of Equipment  
vi. Written Explanation of Mitigation for Noise, Dust, Smell, Safety, and 

other Nuisances  
vii. Source of Water Location 
viii. Restroom Facilities 
ix. Insurance & Bond Information 
x. Town Indemnification Agreement 
xi. Storm Drain & Erosion Control Plan 
xii. Site Restoration Plan 
xiii. Other Information as Requested by the Town Manager  
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Potential Land Us e Actions 
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1 Selling or Conveying An existing lot in its entirety (wit h or wit out an existing building)             √     
2 Creating One new lot per LMC Chap. 9 Minor Subdivision   √           √  √ W V 

3 Creating more than one new lot to be created from a larger parcel   √           √  √ X1 V 

4 Constructing or modifying a commercial or multi-family residential building on an existing lot    √ √ √  E     K √ X V 

5 Constructing or remodeling a single family home on an existing lot       √ √       K √ W V 

6 Painting all or part s of an existing commercial building      √ I    F     √ W V 

7 Changing the use of a building (such as an office t o a store, store to clinic, et c.) A B     √ √   F  D   √ W V 

8 Prosing a use not allowed by current zoning A √     I I     D   √ X V 

9 Grading or constructing a road or driveway         √ √     K √ W V 

10 Digging and/or installing utilities (water, sewer, septic, gas, electricity, cable t v)         √ √     K √ W V 

11 Removing trees on a private property                √ √ W V 

12 Building a retaining wall      √ H        K √ H V 

13 Installing an exterior yard light      √ √         √ W V 

14 Installing a new sign or modifying and/or enlarging an exist ing sign      √ H    √     √ W V 

                    
 

Key: 

√           Always Required 

A       If the intended use is not consistent with the General Plan 

B       If the proposed use is not consistent with existing Zoning 

C  If greater flexibility is desired than permitted under standard subdivision regulations D 

 If proposed use is permitted in the Zone District as a condition upon special review E 

 If grading and/or trenching are proposed 

F        If signage is proposed 

H       As required in Building Code and/or LMC 

I         When required by the currently adopted building code 

J         An abbreviated review by Building Dept. staff for single family homes 

K       If trees greater than 6" diameter at chest height (trunk) are to be removed 

L        Only the Sketch Plan submit t al is required 

V       Appeal Authority 

W      Staff 

X       Planning Commission  

X1     Planning Commission and T own Council process 

Y       T own Council 

Z        District Court 

 
(2010 Code, amd. Ord. 15-004, 4-28-2015)
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TABLE 2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Permits /Approvals 

 

Submittal Documents Required 
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1 General Plan Amendment √       √     B      
2 Rezoning √       √     B      
3 Annexation P et it ion √       √     B      
4 Subdivision Schematic Plat (Including Condominiums) √ √ √ √ √              
5 Subdivision Preliminary Plat (Including Condominiums) √     √  √ √    B √     
6 Subdivision Final Plat (Including Condominiums) √      √  √      √ √ D  
7 Lot Split √ √ √ √               
8 Replat √ √  √    √     B      
9 Building Permit - Conceptual Design Review √  √ √      √         

10 Building Permit - Final √          √   √    C 
11 Grading and Trenching Permit √  √        √        
12 Variance √  √                
13 Conditional Use √  √ √    √    √ B      
14 Certificate of Occupancy                A D  
15 Vacation of Easement or Right -of-way √      √ √     B      
16 Trenching & Tree Removal Permit √                  
                    

 

Key: 
√     Always Required 
A   If sit e improvement s are not completed at the time of occupancy 

B   Mailing list /labels of the owners of abutting properties 

located within three hundred feet (300') of the property 

lines of the land in question 

C   Prior to footing pour 
D   Due at completion of project 

 

(2010 Code, amd. Ord. 15-004, 4-28-2015)
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1 Project name and subdivision, if applicable √ √ √ √ √ √ √ 

2 Applicant 's name, address, phone number √ √ √ √ √ √ √ 

3 Preparer's company name, address, phone number √ √ √ √ √ √ √ 

4 Agent authorization of owner (if not applicant ) √ √ √ √ √ √ √ 

5 North arrow, scale √ √ √ √ √ √ √ 

6 Legend (for symbols used on drawings) √ √ √ √ √ √ √ 

7 Vicinity map showing project location relative to Brian Head T own √ √ √ √ √ √  
8 Sit e Boundaries with dimensions √ √ √ √ √ √  
9 Protection area boundaries (wet lands, spring/well protect ion areas, flood plains) √ √ √ √ √ √  

10 Existing topography √  √   √  
11 Slopes over 10%, 25% and 40%  identified √  √ √  √  
12 Existing vegetation, trees or grouping of trees √     √  
13 Existing roads, including names, grades, pavement widths. Show ROW √ √ √   √ √ 

14 Existing utilities, by type, including location and dimension of easements √  √   √ √ 

15 Existing emergency access, fire lanes, fire hydrant s √    √ √ √ 

16 Foot print of existing structures, with uses indicated √    √ √  
17 Existing drainage system √    √ √  
18 Proposed topography   √   √ √ 

19 Proposed cut /fill   √ √  √ √ 

21 Proposed vegetation - detailed landscape plan: type, size, spacing (including undisturbed area)     √ √ √ 

22 Proposed drainage system, including location and dimensions of easements   √ √ √ √ √ 

23 Proposed utilities, by type, including location and dimensions of easements   √ √ √ √ √ 

24 Proposed roads - names, grades, pavement widths and ROW   √ √   √ 

25 Proposed emergency access, fire lanes, fire hydrant s   √ √ √ √ √ 

26 Typical cross sect ions of roads, curbs, gutters, sidewalks   √ √   √ 

27 Layout of lot s, with lot sizes, setbacks, buildable areas and lot numbers shown   √ √  √ √ 

28 Foot print of proposed structures, with uses indicated     √ √ √ 

29 Calculations of sit e area, building coverage, unit s, bedrooms, parking spaces     √ √  
30 Preliminary construct ion plans and elevations with general dimensions   √  √ √  
31 Final construction plans with dimensions, elevations, sect ions, et c.    √   √ 

32 Layout and dimensions of parking lot s, with stalls shown     √ √ √ 

33 Designation of snow storage areas   √ √ √ √ √ 

34 Proposed locations for gas tanks, LP gas, dumpsters     √ √ √ 

35 Proposed locations , and types, for signage     √ √ √ 

36 Proposed locations for exterior lot and building lighting plan     √ √ √ 

36 Final Plat data    √   √ 

37 Phasing plan   √   √ √ 

 
38 

Approval Signature of Owner, T own Engineer, Attorney, Manager, Mayor,  Utilities and 

others as may be required 

    
√ 

   

39 Waterways or Floodplain Setbacks (Sect ion 12.12 Brian Head LMC)   √ √  √  

40 Designation of "No Build Area" for slopes over 40%   √ √    

(2010 Code, amd. Ord. 15-004, 4-28-2015) 
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9-4-3: SUBMITTALS DESCRIPTIONS: 
 

A. Application Form And Fees: 

 
1.   The application form and associated instructions for  each  specific action  may  be 

obtained from the town hall Planning and Zoning Department. All applications must 
include an accurate legal description of the property. (2010 Code, amd. Ord. 15-004, 
4-28-2015) 

 
2.  Each application must be accompanied by the applicable fee payment. A fee schedule 

for each type of action can be found either online or available at the town hall land 
use permit, license, or approval will be determined by Town Council resolution and may 
be obtained from the Planning & Zoning Department. (2010 
Code, amd. Ord. 15-004, 4-28-2015) 

 
3.  Each application must be submitted with required master (original) and electronic 

copies to be submitted to town staff and approval body for review and approval. (2010 
Code, amd. Ord. 15-004, 4-28-2015) 

 
4.  Each application must be submitted to town hall the Planning and Zoning Department 

by one o'clock (1:00) P.M., two (2) weeks (14 days) prior to the meeting of the Appeal 
Authority, Planning Commission or Town Council at which action is requested. 
Whenever notice to adjoining property owners or the public is required (as set forth in 9-
1-8  of this title) applications shall be submitted by one o’clock(1:00) P.M. three (3) weeks 
(21 days) prior to the meeting at which the action will be reviewed. (Ord. 08-016, 8-12-
2008; amd. 2010 Code) 

 
5.  The town staff Planning and Zoning Department will review the application packet prior 

to the meeting and determine if all information is complete and accurate.  If the 
application is incomplete, the  Town Manager, or authorized representative, Planning 
and Zoning Department shall inform the applicant of the deficiencies and shall 
determine if the application shall be removed from the meeting agenda or forwarded to 
the approval body with an explanation of the deficiencies. Items removed from the 
meeting agenda shall remain tabled until all required information is submitted by the 
applicant. 

 
5. The town staff Planning and Zoning Department may modify the application form 

and associated instructions as needed to clarify the approval process as long as 

it does not violate the provisions of this title. 
 

 
B. Covenants, Conditions And Restrictions: Covenants, conditions and restrictions (CC&Rs) 

shall be required for all subdivisions where common elements are shared by two (2) or 
more owners of the subdivision. CC&Rs shall include by reference the landscaping 
requirements outlined in this title and the minimum design guidelines and standards as 
adopted by the Town Council by ordinance, and may also include in addition to other 
conditions or restrictions as determined by the Subdivider. Two (2) copies of the 
CC&Rs shall be submitted with the final plat. 
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C. Design Elevations: The applicant will provide clear and precise plans which display the 
applicant’s name, property address, phone number as well as the preparer’s company 
name, address, and phone number and a north arrow scale in addition to the following 
information- 

 
1. Illustrations of exterior structure designs 
2. Building height  
3. Architectural style (including type and color of exterior material(s)  to be used) 

a. Please include samples or pictures exterior materials 
4. Roof material, color and pitch 

a. Must provide manufacturer’s Light Reflective Value (LRV) for metal roof  
5. Height of any exposed foundations 
6. Type of windows 
7. Type and style of exterior lighting  

 
 

D. Development Agreement: A document signed by the applicant prior to approval of final 
plat or building permit that memorializes the obligations, commitments and 
representations made by the proponent in review meetings, as well as any conditions of 
approval. The development agreement may include or substitute for a security agreement 
insofar as it contains commitments to site improvements secured by a bond or other 
form of security. All minutes of public review sessions are shall be incorporated into the 
development agreement by reference. 

 

 
E. Development Report; Statement Of Interest: 

1. The name and location of the property and applicant;  
2. If the applicant is represented by an agent, a statement from the applicant authorizing 

the agent to act; 

3. The name and address of the person, firm or organization preparing the application 
and a statement indicating the record owner's permission to submit the application; 

1 4.. An explanation of the purpose of the proposed action and proposed land use, 
including building descriptions, variations in building setbacks, parking, height or other 

requirements that are being sought; 

 
2. 5. A development schedule indicating the approximate date of the development or 

stages of the development with expected completion dates; 
3. 6. Assessment of the availability and capacity of public infrastructure (utilities, roads, 

trails, etc.) to serve the proposed use; 

4.  7. Any special agreements, conveyances, restrictions or covenants, which will govern 
the use, maintenance and continued protection of the development and any of its 

common areas. 
 

 

F. Engineered Grading Plans: The applicant will provide professionally designed and 
stamped plans illustrating the following – 

 
1. Existing conditions, including: 

a. Existing topography and vegetation 
b. Previously disturbed areas 
c. Areas showing signs of a history of landslide or erosion 
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2. Proposed areas of disturbance 
3. Existing and proposed surface drainage flow patterns 
4. Location of existing and proposed utilities 
5. Proposed cuts with slope measurements and heights 
6. Proposed retaining walls with heights and lengths 

a. Clearly show any tiering of walls with heights of each tier  
b. Notes describing materials used for retaining walls 

7. Proposed storm drainage infrastructure 
 
 

G. Existing Conditions Map: The applicant will provide a map which displays the 
applicant’s name, property address, phone number as well as the preparer’s company 
name, address, and phone number and a north arrow scale in addition to the following 
information – 
 

1. Site boundaries with dimensions 
2. Protection area boundaries (wetlands, spring/well protection, flood plains, 

etc.) 
3. Existing topography, with slopes over 10%, 25% and 40% identified 
4. Existing vegetation, trees or groupings of trees 
5. Existing roads and rights-of-way, including names, grades, and travel lane 

widths 
6. Existing utilities by type, including location and dimension of easement  
7. Existing emergency access, fire lanes and fire hydrants 
8. Footprint of existing structures with uses indicated 
9. Existing drainage system (natural or improved) 

 
 

H. Final Subdivision Plat or Final Amended Subdivision Plat:  The applicant will provide 
a schematic plat map which displays the applicant’s name, property address, phone 
number as well as the preparer’s company name, address, and phone number and a 
north arrow scale in addition to the following information – 
 

1. Site boundaries with dimensions 
2. Protection area boundaries (wetlands, spring/well protection, flood plains, etc.) 
3. Proposed topography, with slopes over 10%, 25% and 40% identified 
4. Proposed roads and rights-of-way, including names, grades, and travel lane 

widths 
5. Proposed utilities by type, including location and dimension of easement  
6. Proposed cut/fill 
7. Proposed draining system including location and dimensions of easements 
8. Proposed emergency access, fire lanes, and hydrants 
9. Typical cross-sections of roads, curbs, gutters and sidewalks 
10. Layout of lots with lot sizes, setbacks, buildable areas, and lot numbers shown 

with phases identified 
11. Final construction plans and elevations with general dimensions 
12. Designation of snow storage areas 
13. Final plat data to include: 

a. Calculation and traverse sheets giving bearings, distances, and 
coordinates of the boundary of the subdivision and blocks and lots as 
shown on the final plat 
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b. Design data, assumptions, and computation in accordance with sound 
engineering practice, along with a plan, section and profile sheets for all 
public improvements 

c. Details of exterior masonry or concrete walls, to demonstrate 
compliance with design standards, including elevations, and material 
samples showing textures and color 

d. The words “Street”, “Avenue”, “Road”, “Drive”, “Court”, or other 
designation of any street shall be spelled out in full on the plat and shall 
be subject to approval by the land use authority 
 

14. Waterway or floodplain setbacks 
 
 

I. Insurance Information: For any work undertaken by a private contractor in a Town right-
of-way or connection to the Town sewer or water system, a copy of the contractor’s 
insurance policy showing the following will be provided. 

1. $1,000,000 minimum coverage 
2. Brian Head Town named as additional insured 
 
 

J. Preliminary Subdivision Plat: The applicant will provide a schematic plat map which 
displays the applicant’s name, property address, phone number as well as the 
preparer’s company name, address, and phone number and a north arrow scale in 
addition to the following information – 
 

1. Site boundaries with dimensions 
2. Protection area boundaries (wetlands, spring/well protection, flood plains, etc.) 
3. Existing and proposed topography, with slopes over 10%, 25% and 40% 

identified 
4. Existing and proposed roads and rights-of-way, including names, grades, and 

travel lane widths 
5. Existing and proposed utilities by type, including location and dimension of 

easement 
6. Proposed cut/fill 
7. Proposed draining system including location and dimensions of easements 
8. Proposed emergency access, fire lanes, and hydrants 
9. Typical cross-sections of roads, curbs, gutters and sidewalks 
10. Layout of lots with lot sizes, setbacks, buildable areas, and lot numbers shown 

with phases identified 
11. Preliminary construction plans and elevations with general dimensions 
12. Designation of snow storage areas 
13. Waterway or floodplain setbacks 

 
 

K. Referral Packet: The applicant will provide A packet containing mailing labels 
addressed to and a map identifying mailing  list/labels of  the  owners, ( including 
condominium owners,) of abutting properties located partly or entirely within three 
hundred feet (300') of any boundary of the property subject to the application. and as 
required in table 2, and Mailing labels will be prepared using their current mailing 
addresses available at the county recorder's office. The referral packet shall include a 
statement of intent for the project, the name of the project, location (address) and name 
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of applicant, a development schedule, notification of the meeting schedule with defined 
format and time for comments and a "vicinity map", as defined in subsection C of this 
section. The staff will prepare and mail referral packet to adjacent landowners, as well as 
appropriate agencies. The mailing will be paid for by the applicant. 

 
 

L. Schematic Subdivision Plat: The applicant will provide a schematic plat map which 
displays the applicant’s name, property address, phone number as well as the 
preparer’s company name, address, and phone number and a north arrow scale in 
addition to the following information – 
 

1. Site boundaries with dimensions 
2. Protection area boundaries (wetlands, spring/well protection, flood plains, etc.) 
3. Existing roads and rights-of-way, including names, grades, and travel lane 

widths 
4. Simplified layout of proposed lots or units with approximate dimensions 
5. Approximate location and dimensions of proposed utility easements (with type 

indicated) and proposed roads or rights-of-way 
6. Indicate primary access and secondary emergency access and fire lanes 

 
 

M. Security  Agreement:  Prior  to  approval  of  final  plat  or  occupancy  permit,  As  required 
under chapter 13 of this title, the applicant shall enter into  a security agreement 
that memorializes the terms and type of security (such as a bond, letter of credit or 
escrow account) to guarantee the timely completion of site improvements that are the 
obligation of the applicant. 
 
 

N. Signage Conceptual Design -  The applicant will provide a plan illustrating the following  
 

1. Location, type and purpose of each proposed sign 
2. Dimensions, materials and colors of each proposed sign 
3. Proposed lighting for the sign 
4. Distance from property lines to signs 
5. Indicate whether the sign is permanent or temporary, and if temporary indicate 
the dates the signage will be employed 

 
 

O. Site Plan: The applicant will provide clear and precise plans which display the applicant’s 
name, property address, phone number as well as the preparer’s company name, 
address, and phone number and a north arrow scale in addition to the following 
information – 
 

1. Lot boundaries with dimensions and lot size 
2. Adjacent roads, including names and rights-of-way’ 
3. Existing vegetation, trees, or grouping of trees 
4. Existing utilities and proposed utilities 
5. Existing drainage and proposed drainage 
6. Footprint of existing structures, with uses indicated 
7. Footprint and square footage of proposed structures, with uses indicated 
8. Setbacks 
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9. Percentage of building footprint coverage 
10. Percentage of lot which will be undisturbed 
11. Designation of snow storage areas 
12. Driveway width and slope 
13. Number of parking spaces 
 
 

P. Site Restoration and Landscaping Plan: The applicant will provide a plan illustrating the 
following –  
 

1. All disturbed, undisturbed and landscaped areas 
2. Locations of walls, walkways, patios, fences, trees and other vegetation 

a. Descriptions of materials used 
3. Specification of species, variety, number and size of trees and shrubs 
4. Description of restoration measures for remaining disturbed areas, including 

xeriscape and reseeding 
 
 

Q. Soil/Geology Report: 

 
1. A detailed soil/geology report is required during the preliminary consideration of all 

building permits and subdivision plats. It shall be A report of subsurface investigation 
based upon adequate test borings, excavations and geologic evaluations prepared by 
a geological/engineering firm specializing in soil mechanics and registered by the state. 
Excavations and/or borings shall be located on the proposed building pad. Reduced 
cost shall not be justification for more distant convenient locations. 

 
2.  Additional soil/geologic investigation  may  be  required  if  the  report  indicates  the 

presence of conditions that, if not corrected or adequately addressed through design, 
could lead to structural damage or premature deterioration of the building or damage 
to surrounding improvements, whether public or private, or damage to surrounding 
lots. Such conditions may include, but not be limited to: (2010 Code, amd. Ord. 15- 

004, 4-28-2015) 

 
a. Expansive soils; 

 
b. High water table; 

 
c. Soluble mineral veins; 

 
d. Slope instability; 

 
e. Buried slides; 

 
f. Buried stream channels; or  

g. Fault zones. 

h. Sand. 
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3. The investigation shall include visual appraisal of adjacent lots for surface 
geologic/topographic conditions which could threaten the proposed building site. 
sSoil/geologic report shall also: 

 
a. Recommend corrective action or building design specifications intended to prevent 

potential dangers found in the investigation; 

 
b. State whether the site is buildable or unbuildable because of any potentially 

threatening  conditions  which  are  not economically  or  technically  correctable  or 
avoidable by currently known building practices and codes. (One such example would 
be the existence of an active or inactive deeply buried landslide). 

 
 

R. Surveyors Certificate & Legal Description – A Surveyors Certificate is prepared by a 

surveyor depicting the locations of improvements, structures and Buildings on the 

Lands, registered charges, dimension of the improvements, structures and Buildings, 

encroachments on the Lands, and other property information typical of survey 

certificates.  
 
 
S. Title Report: A title report must be prepared by a title company or other entity bonded to 

ensure the accuracy of the title information. One submittal of a title report with the initial 
application and the Title reports must be dated no more than thirty (30) days prior to its 
submission to the town. (2010 Code, amd. Ord. 15-004, 4-28-2015) 

 

 

T. Tree Removal Site Plan – The application will provide a plan illustrating the following:  

 1. Specific Location of All Trees to be Removed  
 2. Plan for Tree Removal and Disposal from Property. 

 
 
C.  Vicinity Map: A map showing the project location relative to the town. The map may be at 

any  legible  scale,  and  may  be  an  inset  on  another  plan  or  drawing  (e.g.,  existing 
conditions plan). It shall show the town boundaries, major roads (e.g., Highway 143) and 
minor roads that serve the property. It shall clearly identify where it is located in the town 
and identify businesses or condominium projects adjacent to the property to indicate the 
location. 

 
 
U.  Written Description of the Proposed Grading Activity: The applicant will provide a clear 

written description of the following – 
 

1. The grading, excavating, trenching, and clearing being proposed 
2. Timeframe in which work will be completed 
3. Equipment which will be used to conduct the operation 
4. Quantities to be removed from or brought to the site 
5. Plan for storage and disposal of materials 
6. Measures the applicant will take to mitigate erosion, noise, dust, smell, safety 

concerns and other potential nuisances during construction 
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V.  Written Notice of Appeal -  See 9-3-2 (G) of this Title for description 

 
 
J.  Descriptions Of Key Plan/Drawing Contents (Table 3): 
 

1. Site boundaries with dimensions:  Show on all  plans  the  property  boundaries, 
accurately depicted with bearings and distances based on a recorded plat. Include a copy 
of the recorded plat with other submittals. 

 
2. Boundaries of protection areas: Show official boundaries of wetlands (as per U.S. 

army corps of engineers), floodplains (100 year, as per U.S. FEMA maps, or engineering 
calculations), and spring and well protection areas (as determined by the public works 
department or town engineer). 

 
3. Existing and proposed topography: Show contours at not more than two foot (2') intervals 

for areas of less than ten percent (10%) slope and not more than five foot (5') intervals for 
areas over ten percent (10%) slope. Such contour maps shall be based on county data. 
The closest established survey monument shall be used and its location/elevation noted. 
Clearly designate the following slope categories: 

 

 
0 - 10 percent slopes 0 - 5.7 degrees 

 

11 - 25 percent slopes 
 

6.3 - 14 degrees 
 

26 - 39 percent slopes 
 

14.6 - 21.3 degrees 
 

40 percent and greater slopes 
 

21.8 degrees 
 

 

4. Existing conditions (vegetation, roads, utilities, buildings, etc.): In addition to showing 
existing conditions on the property, also show conditions immediately adjacent to the 
property as well as the location of any improvements that may be required to be 
constructed beyond the boundaries of the subdivision or project where applicable. 

 
5.  Calculations  of  site  data  table:  Include  the following  data,  in  table  form, on  the 

proposed site plan: 

 
a. Ground disturbance (calculate area); 

 
b. Number of units; 

 
c. Number of bedrooms; 

 
d. Parking spaces required; 

 
e. Parking spaces provided; 

 
f. Ground coverage (calculate area); 
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g. Landscape coverage (calculate area); h. 

Undisturbed land area (calculate area); i. 

Snow storage (calculate area). 

6. Detailed landscape plan: Show all landscaped areas; include plans for walls, patios, 
fences, trees and other vegetation. Vegetation plan shall include species, variety, number 
to be planted and size of plant on a legend page. Show areas of lot that will remain 
undisturbed. The plan shall provide adequate detail to determine planting locations and 
shall take into account impact of snow storage, and roof snow shed. (2010 Code, amd. 
Ord. 15-004, 4-28-2015) 

 
7. Preliminary construction plans: 

 
a. Site plans showing footprints of all structures and paved surfaces; 

 
b. Sections through the structures and the site, with maximum heights noted; 

 
c. Preliminary elevations (exterior views of the building); 

 
d. Exhibits to demonstrate compliance with town design standards, chapter 12 of this 

title, including elevations, and material samples showing textures and color. 

 
8. Final construction plans: 

 
a. Site plans; 

 
b. Floor plans, including fire protection; 

 
c. Sections through all structures; 

 
d. Exterior elevations showing vertical dimensions, exterior finishing materials, roof 

slope and covering materials, exits, stair enclosures and exterior grades; 

 
e.  Architectural renderings (except for single family dwelling, accessory structures, and 

commercial remodels that do not change the footprint of the structure).  (Ord. 17-004, 
7-11-2017) 

 
f.  Exhibits  to  demonstrate  compliance  with  town  design  standards,  including 

elevations, and material samples showing textures and color; 

 
g. Other information required by the building codes currently adopted federal, state 

and local laws. (2010 Code, amd. Ord. 15-004, 4-28-2015) 

 
9. Final plat data: 
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a. Calculation and traverse sheets giving bearings, distances and coordinates of the 
boundary of the subdivision and blocks and lots as shown on the final plat; 

 
b. Design data, assumptions and computation in accordance with sound engineering 

practice, along with plan, section and profile sheets for all public improvements; 

 
c. Current title report that has been prepared within thirty (30) days of application; 

(2010 Code, amd. Ord. 15-004, 4-28-2015) 

 
d. Covenants, conditions and restrictions (if required); 

e. Details of all exterior masonry or concrete walls, to demonstrate compliance with 
design standards, including elevations, and material samples showing textures and 
color; 

 
f.  The  words  "Street",  "Avenue",  "Road",  "Place",  "Drive",  "Court",  or  other 

designation of any street shall be spelled out in full on the plat and shall be subject to 
approval by the land use authority. (Ord. 08-016, 8-12-2008)  

 

End.  

 
 
 
Section 2.   Effective Date.  This Ordinance shall take effect upon its passage by a majority 
vote of the Brian Head Town Council.  Upon this Ordinance being adopted by the Brian Head 
Town Council of Iron County, Utah, all provisions of this Ordinance shall be codified into Title 9 of 
the Brian Head Town Code.    
 
Section 3. Conflict:  To the extent of any conflict between other Town, County, State, or 
Federal laws, ordinances or regulations and this Ordinance, the more restrictive is deemed to be 
controlling. 
 
Section 4. Severability Clause.  If any section, subsection, sentence, clause, phrase, or 
portion of this Ordinance is, for any reason, held invalid or unconstitutional by any court of 
competent jurisdiction, such portions shall be deemed a separate, distinct and independent 
provision, and such holding shall not affect the validity of the remaining portions of this Ordinance. 
 
Section 5. Repealer.  All provisions of the Brian Head Town Code that are inconsistent with 
the expressed terms of this Ordinance shall be repealed. 
 
 
PASSED AND ADOPTED BY THE BRIAN HEAD TOWN COUNCIL OF IRON COUNTY, 

UTAH this ____ day of September 2022 with the following vote. 

 

Mayor Clayton Calloway   Aye____ Nay____ 
Council Member Martin Tidwell   Aye____ Nay____ 
Council Member Kelly Marshall  Aye____ Nay____ 
Council Member Larry Freeberg  Aye____ Nay____ 
Council Member Shaun Kelly   Aye____ Nay____ 
 



DRAFT 
 

 

 Ordinance No. 22-___ 

 

BRIAN HEAD TOWN COUNCIL 
 

 

ATTEST:      By:  ___________________________ 
                 Clayton Calloway, Mayor 
_______________________                                                                         
Nancy Leigh, Town Clerk   
 
 

(SEAL)     
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

CERTIFICATE OF PASSAGE AND POSTING 
 

I hereby certify that the above Ordinance is a true and accurate copy, including all attachments, of the Ordinance, passed by the Town 
Council on the ____ day of September 2022 and have posted a summary of the adopted ordinance in three  conspicuous places 
within the Town of Brian Head, to-wit: Town Hall, Post Office and the Mall.  A complete copy of the adopted ordinance on the Brian 
Head Town Website and has been posed on the Utah Public Meeting Notice Website. 
 
 
________________________ 
Nancy Leigh, Town Clerk 



STAFF REPORT TO THE TOWN COUNCIL 
SUBJECT: Street Lights Master Plan 

AUTHOR: Bret Howser 

DEPARTMENT: Administration 

DATE: September 13, 2022 

TYPE OF ITEM: Administrative Direction 

SUMMARY: 
The Town Council will review and discuss a proposed Street Lighting Master Plan. 

The Council may adopt the plan by resolution and direct staff to pursue implementation of 

the plan. 

BACKGROUND: 
Brian Head Town has long been recognized for its pristine night skies. The General 

Plan anticipates that the Town will take efforts to maintain this natural resource. In FY 

2019 and FY 2020, the Town Council adopted a strategic plan that included an action step 

to explore International Dark Skies Community (IDSC) certification as a potential 

measure for preserving our night skies. 

In summer and fall of 2019, Planning Commission and Town Council reviewed the 

guidelines for IDSC certification and made changes to the Town’s lighting code which, 

while perhaps falling short of the strict requirements of IDSC, were more “night sky 

friendly” than they had previously been. These amendments to Title 9 Chapter 12 of the 

Town Code were adopted in November 2019.  

One of those changes dealt specifically with street lighting. The recommendation of 

the Planning Commission would have limited streetlights to intersections with the highway 

and with collector roads and provided for additional streetlights where deemed 

necessary by Public Safety. The Council was unsure if that was sufficient lighting to create 

a sense of place. Ultimately the Council adopted the ordinance change with the provision 

that a Street Light Master Plan would be created to guide the placement of street lights in 

Town which strikes a balance of safety, dark sky considerations, and sense of place. 

ANALYSIS: 
The attached Street Light Master Plan was created by a committee consisting of 

Martin Tidwell (Town Council), Bret Howser (Town Manager), and Dan Benson 

(Public Safety Director). The plan maps out where street lights ought to be located 

based on the requirements of Town Code, namely at intersections with collector roads 

and the highway, for public safety purposes, and for sense of place. 

Major points from the committee’s recommendations: 
• Lighting at all intersections with highway and collector roads unless those

intersections are close enough to warrant less lighting

• Only two lights were recommended for safety purposes, at Navajo and Giant Steps

parking lot entrances

o Staff researched safety protocols with regard to street lighting and found little

data relating street lighting to traffic safety. UDOT also has no particular



requirements with regard to placement of street lighting or amount of lighting 

required for safety reasons.  

▪ Section 2.3 of UDOT’s Roadway Lighting Design Guidelines states: “If

the municipality has elected to fund the lighting in its entirety, then

you may refer to city standards for junction box, wiring, pole/light

fixture preferences, and pole spacing. Light levels and uniformity are

generally not a consideration, but the city/municipality may want to

optimize the design using their standard poles.” (Emphasis added)

▪ Section 4.2 states: “The primary objective of lighting design is to put the

light where we want it to be. As one might suspect, a quality fixture will

distribute light to only the roadway, so when selecting a fixture consider

the following: 1) Pole spacing: What provides the best pole spacing in

an optimized design? 2) Spill light: Which fixture minimizes “spill light”

or “light trespass”? Spill light is usually backlight but can also be lateral

forward light shed beyond the far side of the roadway. 3) Glare: Which

fixture minimizes glare? Glare is a significant factor when considering

driver nighttime comfort 4) Environmental comfort: Will there be a

preference for warmer color temperatures? 5) Light pollution: Has the

municipality adopted a dark sky policy?” (Emphasis added)

• No lighting was recommended specifically for creating a sense of place, although it

was considered near Bristlecone Park.

Outstanding questions that the Town Council may want to consider: 

• Should lighting be placed at entrances to condo complexes on arterial or collector

roads? While there’s not a specific safety purpose to do so, would it create a sense of

place for which the benefits outweigh the downside of additional light pollution?

• Are there other areas which require lighting to establish a sense of place?

FINANCIAL IMPLICATIONS: 
There may be significant financial implications for carrying out such a project. Simply 

replacing existing lights with more night sky friendly lights was anticipated to cost around 

$17,000 with a 3-year payback due to energy savings on LED. However, removing many 

lights and adding others complicates this plan and may push the cost into six figures.  

BOARD/COMMISSION RECOMMENDATION: 
The Street Lights Master Plan committee recommendation is attached 

The Planning Commission forwards a positive recommendation of the proposed plan 

STAFF RECOMMENDATION: 
The committee recommendation reflects staff’s opinion 

PROPOSED MOTION: 
I move to adopt resolution No. 22-525, establishing the Brian Head Street Lighting 

Master Plan and to direct staff to make preparations for its implementation. 



ATTACHMENTS: 
A – Draft Street Light Master Plan 

B – Additional Map showing current lighting 



DRAFT  

 Resolution No. 22-___   

 
 

RESOLUTION NO. 22-___ 
 

A RESOLUTION ESTABLISHING THE BRIAN HEAD STREET LIGHTING 
MASTER PLAN AND ESTABLISHING AN EFFECTIVE DATE. 
 
 WHEREAS, Brian Head is known for its pristine night skies and the 2018 Brian 
Head General Plan anticipates the Town will take efforts in order to maintain its natural 
resources; and  
 
 WHEREAS, the Town Council understands the need for a Master Street Lighting 
Plan to enhance lighting while staying within the guidelines of a night friendly sky 
community; and 
 
 WHEREAS, the Town Council established a committee to review the Town’s 
street lights to determine if changes should be made to either reduce or increase the 
number of street lights to ensure the safety of its citizens while still maintaining a night 
sky friendly community; and  
 
 WHEREAS, the Town Council believes it is in the best interest for the health, 
safety and welfare of its citizens to adopt the Brian Head Commercial Corridor 
Transportation Study.    
 
 NOW THEREFORE BE IT RESOLVED by the Brian Head Town Council of Brian 
Head, Iron County, State of Utah, the following attachment “A” The Brian Head Street 
Lighting Master Plan Study is hereby adopted.   
 
DATED this _____ day of September, 2022 
 
TOWN COUNCIL VOTE: 
 

Mayor Clayton Calloway   Aye____ Nay____ 
Council Member Larry Freeberg   Aye____ Nay____ 
Council Member Martin Tidwell  Aye____ Nay____ 
Council Member Kelly Marshall  Aye____ Nay____ 

 
       

BRIAN HEAD TOWN  
 
 
      ____________________________ 
ATTEST:     Clayton Calloway, Mayor  
 
______________________    
Nancy Leigh, Town Clerk      (SEAL) 



 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

STREET LIGHTING MASTER PLAN 

SEPTEMBER 2022 

Introduction/Purpose 
Pursuant to Brian Head Town Code 9-12-6, this Street Lighting Master Plan has been prepared 
and adopted to guide the installation and maintenance of street lighting in Brian Head Town. 
Consistent with the Brian Head Town General Plan and the direction of the Town Council, this 
plan was designed to limit light pollution while providing for basic safety needs and sense of 
place. By following this plan, Brian Head Town seeks to use street lighting to bring two 
potentially competing facets of the Town’s character – namely its resort economy and its dark 
sky natural resource – into balance.

Categorization of Streets 
The following categorizations are made for purposes of this master plan and are not to be 
confused with distinct street categorizations which may exist in other documents or plans, 
including the Brian Head Streets Master Plan. 

• Arterial Roads
o Characterized by commercial and arterial traffic, speed limits which range over 

25 mph and several collector intersections or commercial access points
o Includes only Highway 143

• Major Collector Streets & Commercial Collectors
o Characterized as paved roadways with multiple residential streets feeding into 

it, often connecting multiple subdivisions or providing access to multiple 
commercial establishments

o Includes Hunter Ridge, Steam Engine Drive, Ridge View, and Village Way
• Minor Collector Streets

o Characterized as residential streets which serve as primary access through one 
or two subdivisions into which multiple residential streets feed

o Includes Aspen Drive, Circle Drive, Trails at Navajo, Mountain View, Rue Jolley, 
and Vasels

• Residential Streets & Non-collectors
o Characterized as streets predominantly (nearly exclusively) serving as access to 

individual properties located on that same street
o Includes most of the streets in Brian Head

Guidelines for Street Lighting Location 

• Arterial & Major Collector Streets
o One streetlight shall be located at intersections and designated crosswalks

▪ Where two intersections are located within 125 feet of each other, only 
one streetlight shall be employed to provide the maximum lighting and 
safety conditions possible

o Additional streetlights may be mandated by the Public Safety Director where a 
demonstrable safety concern warrants additional lighting

o On arterial roads, the lowest illumination design that meets the minimum 
illumination requirements set by UDOT shall be used. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 

. . . . . . . . . . . . . . . . . . . . . . . . 
. . . .  
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• Minor Collector Streets
o One streetlight shall be located at intersections and designated crosswalks

▪ Where two intersections are located within 250 feet of each other, only one 
streetlight shall be employed to provide the maximum lighting and safety 
conditions possible

o Additional streetlights may be mandated by the Public Safety Director where a 
demonstrable safety concern warrants additional lighting

• Residential Streets and Non-Collectors
o No streetlights are required on residential streets and non-collectors
o Streetlights may be located on residential streets by neighborhood request

▪ Streetlights located on residential streets may not be closer than 500 feet 
from the nearest streetlight

▪ Neighborhood requests may be submitted as a request from a 
Homeowners Association, as a street lighting plan submitted by a 
developer at the time of subdivision, or as a petition representing a 
majority of the property owners on a residential street.

▪ The Planning Commission will consider requests for additional residential 
street lighting and may approve or deny based on:

• Safety concerns
• Potential impact on dark sky resources, and
• Availability of funds to complete the project

• Neighborhood associations (such as HOA’s) may elect to be more restrictive with respect 
to the placement of street lighting accept where the Public Safety Director has identified 
a safety concern

• Lighting Height & Shielding
o Light sources shall not be mounted higher than 25 feet above the street surface
o Lights sources shall be shielded to reduce glare and direct light to its intended 

target

Resolution No:  
Adopted:  



Attachment A – Street Lighting Master Plan Map 
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