
Salem City 
Building Department 
PO Box 901 
Salem, UT 84653 
801-423-2770 ext. 205 

 

Signs (Monument and Wall) -Building Permits 
Needed documents 

1) SITE PLANS showing location of sign(s) and setback to property line for monument signs. 
2) CONSTRUCTION PLANS including: 

a) Typically a color representation of the exterior of the building and where the sign(s) will be 
placed, including dimensions. 

b) Attachment and electrical plans with Utah State Licensed Structural Engineer’s wet stamp 
(see wall sign sample below). 

c) For monument signs, construction details showing footing depth, rebar placement, etc. (see 
monument sign sample below).  
 

Signs are required to be inspected (see required inspections for typical signs below). The installer must 
call (801-423-2770 ext. 205) to schedule an inspection.  
 
Steps for submitting application for building permit  
 

• Go to http://www.salemcity.org/ (open in Google Chrome or Firefox browser)  
• Scroll down to “building department” section (it will be on the left side of the page)  
• Click on “permit request (Cityworks Program)” (It is in bright yellow) 
• Proceed to create a new user or login if you already have a user setup  
• At the top, center of the page click “create application”  
• Select “building” tab  
• Click “other”  
• Click “sign” 
• Click “begin application” to the bottom right 
• Follow prompts and fill out requested information 

 

http://www.salemcity.org/
https://app02.cityworksonline.com/CLIENT_SalemUT-Public/template/Login.aspx






TYPICAL REQUIRED INSPECTIONS 

FOR SIGNS* 

To schedule an inspection, call (801)423-2770 ext. 205 at least one 

working day in advance. 

Type Wall Signs - Brief Description 

1st 

Inspection 

Electrical and Building Connection Inspection:  When 

the sign is installed. Installer must be on site with the sign 

open and a ladder for the inspector as necessary. Will 

check electrical and building connections. 

Type Monument Type Signs - Brief Description 

1st 

Inspection 

Footing Inspection:  Steel and forms in place – prior to 

pouring concrete.  

2nd 

Inspection 

Rough Electrical and Building:  Installer must be on site 

with the sign open and a ladder for the inspector as 

necessary. 

3rd 

Inspection 

Weather Barrier: Paper, lath, as appropriate, in place 

prior to stucco, stone, or brick being installed. 

4th 

Inspection 

Final Inspection:  When sign is completed, inspections by 

the Building Department. 

*May not be a complete list.  Some unique construction on your project may require additional

inspections.  Be sure you communicate with the inspector to determine which inspections will be

required for your project.
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