
Basement Permit- Updated Nov-2021 

Salem City 
Building Department 

PO Box 901 

Salem, UT 84653 

801-423-2770 ext. 205

Basement -Building Permits 

Needed documents 

1) FLOOR PLANS: must include:
a) Layout of basement – label all rooms, including proposed use in unfinished areas
b) Door sizes and their swings
c) Window sizes and type (casement, single hung, horizontal slider, etc., identify

opening panels)
d) Wall-to-wall dimensions of all rooms, hallways, etc.
e) Ceiling height
f) Identify all new and existing construction

2) ELECTRICAL DETAILS: must include:
a) Show all sub-panel location(s)
b) Show all lights and their switches, as well as outlets
c) Label all GFCI outlets as such
d) Label all ARC-FAULT outlets as such
e) Show all smoke and carbon monoxide detectors

3) PLUMBING DETAILS: must include:
a) Location of all plumbing fixtures, including future fixtures
b) Water heater, floor drain, water softener, etc. locations

4) MECHANICAL DETAILS: must include:
a) Furnace location(s)
b) Gas line drawing required if there is any new or additional gas-fired appliances, or

any extension of the gas line

Notice: If you are an OWNER/BUILDER you are required to submit an Owner-Builder 

Certification. Instructions and the document can be found at the following link. 

http://www.salemcity.org/owner-builder.htm 

Steps for submitting application for building permit 

 Go to http://www.salemcity.org/ (open in Google Chrome or Firefox browser)

 Scroll down to “building department” section (it will be on the left side of the
page)

http://www.salemcity.org/owner-builder.htm
http://www.salemcity.org/
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 Click on “permit request (Cityworks Program)” (It is in bright yellow)

 Proceed to create a new user or login if you already have a user setup

 At the top, center of the page click “create application”

 Select “building” tab

 Click “residential”

 Click “basement”

 A pop up window appears, read carefully and click “OK”

 Click “begin application” to the bottom right

 Follow prompts and fill out requested information

If you have any questions or need help with anything please call Amy at 801-423-2770 ext. 205. 



 Typical for Remodel 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Ceiling height is 7’ minimum. 
2. 21” clear space in front of toilet and 15’ to each side of center. 
3. 900 square inch shower floor area and min. 30” dimension on one 

side.  Minimum 22” door with a minimum 24” in front of door. 
4. Tamper resistant receptacle outlets will be provided so any point 

along a wall does not exceed 6’ distance to an outlet. 
5. Small wall sections between doors will have an outlet when 2 feet 

or wider. 
6. Insulation will be at least R-19 in walls.  (Vapor barriers are not 

allowed over insulation on foundation walls in basements.  Please 
note this on your plans.) 

7. All exterior walls will be fireblocked horizontally and vertically in 
10’ compartments. ---  FOR REFERENCE ONLY  --- 

This drawing does not necessarily 
Comply with current building code. 

Total Sq. Ft. of area 
being finished: ______________ 

=  Electrical Outlets 
=  Light Fixture 
=  Light Switch 
=  Smoke Detector 
=  Combination Carbon  
    Monoxide/Smoke Detector 



 Typical for Remodel 
 
 

 

 ---  FOR REFERENCE ONLY  --- 
This drawing does not necessarily 
Comply with current building code. 



 
 

 

 

 

SAMPLE WALKOUT DETAIL 

This is a sample diagram and is for informational purposes only.  It may not accurately represent or reflect all currently approved or required code items. 

Existing Window Proposed Walkout 

Guardrail (R312) 

New switched 
light (E3903.3) 

  Frame 
in extra 
space 
with new 
barrier & 
flashing 
(R703) 

#4 Rebar 
(R401.1) 

8’0” 

Drainage area 
with holes 
(R405.1) 

Washed gravel 
with erosion 
control fabric 

(R506 & R311.7.7) 

Slope outside 
landing to drain 

18” 

10” 

Finish grade 
(404.1.6) 

Frost protection 
(R403.1.4.1) 

New Door 

New 
foundation 
area way 
walkout 
basement 
(R401.1) 

36” 

Stairs must be 
incorporated into 
foundation wall 
or Engineering 
will be required 
for walkout wall 



 
 
 

 

 

 

TYPICAL WALKOUT STAIR DETAIL TYPICAL WALKOUT STAIR DETAIL TYPICAL WALKOUT STAIR DETAIL 

This sample diagram is for informational purposes only.  It may not accurately reflect all currently approved or required code items. 

The greatest riser height within any flight of stairs 

shall not exceed the smallest by more than 3/8 inch. 



 

 

 
 
 
 Net clear window dimensions when fully opened must  

 comply with all Code requirements in the box below 

 House with a               Window (aerial view) 
 Cantilever over an       
   Escape (Egress) Window 

             
             
 

 

 

 
 
 
Emergency 

Escape Window              Window Well Wall 

or Rescue 

opening with 

finished sill 

height below 

adjacent grade 

(side view) 
 

 

 

 

 

 

 

 
 
1. All window wells shall have a minimum distance of 36” from window pane to 

back of well, and minimum area of 9 sq. ft. (R310.2  Window Wells. The minimum 

horizontal area of the window well shall be 9 square feet, with a minimum 

horizontal projection and width of 36 inches.) 

2. All window wells with a vertical depth of more than 44” shall be equipped with 

an approved, permanently affixed ladder or stair with a width of at least 12 inches, 

at least 3 inches (max. 6 inches) from the wall and shall be spaced not more than 

18 inches on center vertically for the full height of the well (R310.2.1). 

3. Any grates or domes on window wells require an approved release mechanism. 

4. Any house with a cantilever over an emergency escape (egress) window must have 

a clearance from the cantilever to the top edge of the window well of 36” 

minimum. 

EMERGENCY ESCAPE (EGRESS) WINDOW WITH WINDOW WELL 

Permanently 

affixed ladder or 

stair (see item 2 
below) 

R310.1.1  Minimum 

opening area.   All 

emergency escape 

and rescue openings 

shall have a mini-

mum net clear open-

ing of 5.7 square feet. 

 

R310.1.2  Minimum 

opening height.  The 

minimum net clear 

opening height shall 

be 24 inches. 

 

R310.1.3  Minimum 

opening width.  The 

minimum net clear 

opening width shall 

be 20 inches. 

 

R310.1.4  Operation-

al constraints. Emer-

gency escape and 

rescue openings shall 

be operation from the 

inside of the room 

without the use of 

keys, tools or special 

knowledge. 

 

Minimum 36” 
 

(9 sq. ft. area min.) 
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