
Addition Building Permit- Updated May-2022 
 

Salem City 
Building Department 
PO Box 901 
Salem, UT 84653 
801-423-2770 ext. 205 

 
 

 
STEPS FOR SUBMITTING ADDITION BUILDING PERMIT APPLICATION 

1. Complete online application 
2. Go to http://www.salemcity.org/ (open in Google Chrome or Firefox browser) 
3. Scroll down to “building department” section (it will be on the left side of the page) 
4. Click on “permit request (Cityworks Program)” (it is in bright yellow) 
5. Proceed to create a new user or login if you already have a user setup 
6. At the top of the page click “create application” 
7. Select “building” tab 
8. Click “residential” 
9. Click “residential addition” 
10. Read the Application Help pop-up window and click “OK” 
11. Click “Begin Application” in the bottom right 
12. Fill out appropriate online application and upload the required documents 

DOCUMENTS REQUIRED FOR ADDITION BUILDING PERMIT APPLICATION 

• Engineer Stamped Construction Plans 
• Site Plan 
• Gas Schematic (if applicable) 
• Owner Builder Certification (if applicable) 

Notice: If you are an owner builder you are required to submit an Owner-Builder 
Certification. Instructions and the document can be found at the following link. 

http://www.salemcity.org/owner-builder.htm 
 

ADDITIONAL INFORMATION 

• Please see attached diagram examples of addition plans. These will help with what is 
needed to be included in the Construction Plans.  

http://www.salemcity.org/
http://www.salemcity.org/owner-builder.htm


 
 
 
 

TYPICAL ADDITION SECTION DIAGRAM 

ASPHALT SHINGLES, 15 LB. FELT 
____” SHEATHING, PRE-ENGINEERED TRUSSES @ 24” O.C. 
____ LB. LIVE LOAD, 16 LB. DEAD LOAD 

12 

12” R-38 INSULATION 

VENT ROOF AREA 1/300 OF BUILDING SQ. FT. 

INSULATION BAFFLE 

TRUSS CLIPS @ EACH END 

SOLID BLOCKING W/TRUSSES @ 24” 
O.C. BOTH ENDS 

ICE AND WATER SHIELD 

2 x _____ TOP PLATE 

2 x _____ FASCIA BOARD 

ALUMINUM FASCIA AND 
VENTED SOFFIT 

2 x _____ STUDS @ _____” O.C. 

_____” R-_____ BATT INSULATION 

_____” SHEATHING W/_____ LB. FELT 

2 x 4 REDWOOD OR TREATED 
PLATE WITH ½” DIA. 10” 
ANCHOR BOLT @ 32” O.C. 
EMBEDDED MIN. 7” IN CONC. 

FINISH GRADE SLOPE AWAY 
FROM FOUNDATION MIN. 5% 
FOR A MINIMUM OF 10’ 

DAMP PROOF FOUNDATION 

____” x ____” FOUNDATION WITH 
# ___ GRADE _____ HORIZONTAL 
BARS @ ____” O.C. 

# ___ GRADE _____ VERTICAL 
BARS @ ____” O.C. 

# ___ DOWELS @ ____” O.C. 

20” 

2 x ____ JOISTS ____” O.C. 
WITH ¾” CDX PLYWOOD 
GLUED AND NAILED 

R-____ INSULATION 

10” 

20” 
MIN. 

VAPOR BARRIER 
EXTERIOR WALLS 

½” GYPSUM BOARD 

This is a sample diagram and is for 

informational purposes only.  It may not 

accurately represent or reflect all currently 

approved or required code items. 



This is a sample diagram and is for 
informational purposes only.  It may not 
accurately represent or reflect all currently 
approved or required code items. 

 
 
 
 
 

TYPICAL ADDITION FLOOR PLAN 

4040 

EXISTING 
BEDROOM 

10’ x 10’ 

EXISTING 
DEN 

10’ x 10’ 

LIGHT & VENTILATION 
REQUIRED  sq.ft.=_____ 

EXISTING 
KITCHEN 

10’ x 15’ 

EXISTING 
GARAGE 

ADDITION: 
SHOW CONNECTION TO HOUSE AND ALL
EXISTING OPENINGS (DOORS, WINDOWS) TO
BE COVERED, IF ANY.  SHOW ALL EXTERIOR
MEASUREMENTS.  SHOW NEW ELECTRICAL 
AND PLUMBING. 
 
NOTE: 
SHOW A COMPLETE EXISTING FLOOR PLAN OF
ALL ROOMS ADJACENT TO ADDITION WITH
THEIR USES AND ROOM DIMENSIONS. SHOW
WINDOW AND DOOR SIZES, AND INDICATE
WINDOW OPERATION (I.E. SLIDER, FIXED, ETC.).
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NEW 
ADDITION 

REMOVE  EXISTING  WINDOW 
   (NEW OPENINGS IN THE 
   EXISTING STRUCTURE MAY  
   REQUIRE ENGINEERING). 

LABEL USE OF ROOM 
PROVIDE ENERGY CALCS. 

4040 

-  ELECTRICAL OUTLETS 
-  LIGHTS 
-  SWITCHES 

CONCRETE SLAB 



 
 
 
 
 
 
 
 

TYPICAL ADDITION FLOOR LAYOUT PLAN 

TYPICAL ADDITION ROOF LAYOUT PLAN 

FULL HEIGHT BLOCKING 
@ 48” O.C. 2 BAYS 

1. SHOW CONNECTIONS TO 
HOUSE. 

2. SHOW ALL EXISTING OPENINGS 
TO REMAIN. 

3. SHOW ALL EXTERIOR 
MEASUREMENTS. 

4. SHOW ALL CONNECTORS. 

5. SHOW ACCESS AND 
VENTILATION. 

6. SHOW RIDGE SIZE AND 
FRAMING WITH TIE TO EXISTING 
ROOF. 

 

STEMWALL – USE 
    (2) #4~ DOWELS 
FOOTING – USE 
    (2) #4~ DOWELS 

This is a sample diagram and is for 
informational purposes only.  It may not 
accurately represent or reflect all currently 
approved or required code items.
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