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Town of Grand Lake – Town Planner Profile  
Position Status    Position Supervisor         Application Deadline 
Regular Full-Time Employee  Town Manager         February 28, 2020 
Description of the Position 
This person in this position is involved in planning for growth and development within the Town 
of Grand Lake, CO including areas under consideration for annexation to the Town. 
Position Duties 
Serve as the Town Planner including Building Code Administrator and review Building Permit 
applications and land use (subdivisions, planned developments, variances, etc.) applications.  
Perform inspections for compliance with zoning, site conditions, and design review.  Prepare 
staff reports for both Planning Commission and Town Trustees regarding land use applications 
and assist applicant through regulatory process. Present recommendations to Planning 
Commission and Town Trustees both orally at public meetings and in written form. Answer 
homeowner and developer questions regarding land use regulations and the building permit 
process. Plan for and manage Town-sponsored development and improvement projects 
including interfacing with developers and construction team. Suggest revisions to current Town 
Zoning, Subdivision, Land Use, and Design Standards. Assist in Code Enforcement 
responsibilities as needed.  Assist the Town Manager as required.  Other duties as assigned. 
Administrative Duties  
This position will work closely with the Town Manager, Town Treasurer and consultant as 
available to administer grants. Grants administration includes; acknowledging the Board’s 
vision and funding priorities, networking with funders, determining best fit/date opportunities, 
recommending, grant compilation, response to funder questions, proper accounting, tracking of 
grants and for preparation of grant financial reports to satisfy reporting needs.  
.   
Current Priorities and Opportunities 
The Town is preparing to update the 2006 Comprehensive Land Use Plan. The successful 
candidate will have an excellent opportunity to take part within the process by working alongside 
a volunteer task force and professional consultant, to assist Town leaders in ultimately adopting 
the plan and establishing a future vision for growth and development. 
 
The Town has adopted several plans and studies within the past 5-7 years, including the Gateway 
Community Livability Assessment, The Downtown Grand Lake Community Assessment, the 
Wayfinding Masterplan and the Streetscape Masterplan, which have led to a variety of projects 
and initiatives now underway. Notable is the pending Downtown Streetscape project – a multi-
phased pursuit that has been largely funded through grants and bond issuance. This project is 
providing enhancements to the Town’s core in terms of street design, improved drainage 
infrastructure, sidewalks and boardwalks, and landscaping. 
Grand Lake has a healthy and growing arts and culture scene. Grand Lake was designated as a 
Creative District in July of 2018 by Colorado Creative Industries and was selected as one of nine 
Space-to-Create Communities in the state in September of 2018. This initiative is a competitive 
grant from five entities collaborating to sponsor affordable space for housing, work, and 
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commercial purposes, to accommodate artists, artisans, creative industry workers, creative 
entrepreneurs, and arts organizations. 
Grand Lake is currently working with regional partners on several recreational initiatives, 
including the East Inlet Resource Management Plan, Continental Divide Trail maintenance and 
stewardship, and snow-mobile trail connectivity, among others. Additionally, the Town will 
soon be making improvements to its Lakefront Park, with Phase I work anticipated to begin in 
2020. The successful candidate will participate in meetings and various tasks to aid in the 
accomplishment of these initiatives.   
 
Responsibilities 
 Understand and interpret Municipal Code including: Zoning, Subdivision, Land Use, and 

Design Standards.   
 Review Land Use Application Requests, Building, Grading, and Right-of-Way permits.  
 Present accurate information and guidance through staff reports, memorandums, and 

other documentation to members of Town staff and Boards.   
 Plan for current and future growth affecting the Town. 

Education and Experience Required 
Degree in Urban or Regional Planning, Architecture, Landscape Architecture, Civil Engineering 
or commensurate experience in a related field required.  Previous (2+ years)? experience with a 
local government, professional design firm, building contractor or land developer desired.  
Working knowledge and proficiency in word processing, spreadsheet development, GIS, GPS, 
Adobe, and other applicable computer applications preferred. Able to read and understand 
building plans. Good written and verbal communication skills. Ability to provide high quality 
customer service to the public, developers, and contractors. Ability to work as a team member 
with Town staff and with Town appointed and elected officials. This position must possess and 
maintain a current, valid Driver License.   
Supervision and Guidance Received 
Reports to Town Manager, and receives input from other staff, as needed.  Must be self-
motivated and able to interpret the Municipal Code and apply Town Zoning, Subdivision, Land 
Use, and Design Standards. Needs to understand the vision for the future of Grand Lake, as 
defined by Town appointed and elected officials. 
Compensation 
Annual salary for the position is dependent upon qualifications, with the following benefits: 

• Medical / Dental / Life / AD&D / Vision -- Employees covered 100%, dependent 
coverage for all plans is on a sliding scale based on years of service. 

• Flex Benefit -- the Town offers a flexible benefit (Flex) and health reimbursement 
arrangement (HRA) benefit plan for reimbursement of eligible out-of-pocket medical 
expenses (co-pays, deductibles, etc.) and child care. 

• Retirement -- the Town has a voluntary 457 (deferred compensation) retirement plan 
with ICMA-RC. The Town contributes 4% of the employee’s salary with a minimum 
1% employee contribution. Employee contributions over 4% are matched by the Town 
up to a maximum of 8%. In addition, employees may also elect to make after-tax 
contributions to a Roth IRA; or pre-tax contributions to a traditional IRA. Employee 
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IRA contributions are not matched by the Town. 
• Memberships -- the Town pays for all job-related professional memberships. 

Instructions 
Please provide application materials and direct inquiries to Jennifer Thompson, Town Clerk, at 
the following email address: glclerk@townofgrandlake.com 
Minimum information to be included with application submittal: cover letter, application and 
resume of qualifications. 
About Grand Lake 
Located at the headwaters of the Colorado River and situated on the shores of Grand Lake – 
Colorado’s largest natural body of water – the Town of Grand Lake is the western gateway to 
Rocky Mountain National Park. Grand Lake was established by pioneers in 1881 and 
incorporated in 1944. With a proud and active resident population of 499. 
Home of the world’s highest registered yacht club and the nation’s highest altitude golf course 
with grass greens, Grand Lake offers a unique getaway for all. Grand Lake has been a 
vacationer’s paradise for over a century. 
With no national chain businesses, more cabins for rent than hotel rooms, and many 
entrepreneurial small businesses with resident proprietors and an active Chamber of Commerce 
that operates the gograndlake.com website, Grand Lake in summer has a people-centered, hand-
built feel like your grandfather’s resort town. 
Amenities in the town include the Middle Park Health Clinic, the Grand Lake Center – a venue 
for conferences, meetings, and workshops, together with an excellent fitness facility, and an 
frequently used Town-operated marina. 
As a testament to its tourism and appeal as a getaway, the Town of Grand Lake has an estimated 
936 housing units, with 139 of those units occupied year-round. Seasonal visitation is both a 
way of life, and a challenge.  
Activities in Grand Lake 
The Town of Grand Lake is a recreational playground with wide open 
spaces and breathtaking mountain scenery. Outdoor recreational activities 
include fishing, biking, hiking, skiing, snowboarding, snowmobiling, 
hunting, water sports, four wheeling, and for those who prefer something 
different, geocaching. 

Winters in Grand Lake are not for the 
timid, but certainly are well-suited for 
those who prefer the outdoors in all 
conditions.  After Trail Ridge Road is 
closed through Rocky Mountain National Park, Grand Lake 
becomes a tranquil retreat until the snow piles up enough to make 
it a welcome end-of-the- pavement destination for Winter visitors 
who have dubbed it the ‘Snowmobile Capitol of Colorado’ due to 
direct access from town to the state’s largest network of groomed 
snowmobile trails and the vast Arapaho National Recreation area 

beyond. Grand Lake locals tend to own more snowmobiles and boats than vehicles. 
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Nearby ski areas include Winter Park Resort and Granby Ranch. On average Winter Park Resort 
receives over 29 feet of snow annually. It is also the home to Mary Jane Mountain, Winter Park 
Resort’s famed terrain for bumps and spectacular tree skiing and riding. Granby Ranch is designed 
for skiers and riders of all ages and abilities.  It offers easy lift access, has a terrain park with 
progressive features, and wide-open landscape that includes beginner, intermediate and advanced 
runs. 
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