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TENTATIVE UPCOMING ITEMS 
 
Date:   6/18/2013 
 
Administrative Session 
1. Budget Discussion – Mr. Kyle Laws 
 
General Session 
1. Resolution No 06-18-2013A, Consideration of Adoption 

of the Schedule of Fees for West Point City – Mr. Kyle 
Laws  
 

2. Resolution No 06-18-2013B, Consideration of Adoption 
of the FY2013 Property Tax Rate for West Point City – Mr. 
Kyle Laws 

a. Public Hearing 
b. Action 

 
3. Ordinance No 06-18-2013A, Consideration of Adoption of 

the Revised Budget for West Point City for FY2013, a 
Budget for FY2014 and All Related Agencies, and a 
Compensation Schedule for Employees and Officers of 
the City – Mr. Kyle Laws 

a. Public Hearing 
b. Action 

 
4. Ordinance No 06-18-2013B, Consideration of Amending 

Title 3.25 of the West Point City Code, Relative to 
Purchasing Procedures – Mr. Kyle Laws   
 

5. Resolution No 06-18-2013C, Consideration of Adoption 
of the Inflatable Fees and Policy – Mr. Kyle Laws 
 

6. Consideration of the Removal of Yalecrest Estates 
Subdivision from Warranty – Mr. Boyd Davis 
 

Community Development and Renewal Agency Meeting 
 
1. Resolution  No R06-18-2013, Consideration of the 

Adoption of FY2013 Amended Budget and the FY2014 
Annual Budget for West Point City – Mr. Kyle Laws  

a. Public Hearing 
b. Action 

 
Date:  7/2/2013 
 
Administrative Session 
 
General Session 
1. Youth Council Update 

 
2. Award Bid for 300 North Sidewalk – Mr. Boyd Davis 

 
3. Ordinance No. 07-02-2013A, Consideration of Amending 

Section 15.15.130 of the West Point City Code, Relative 
to Brick Requirements on New Homes – Mr. Boyd Davis   

a. Public Hearing  
b. Action 

 
4. Ordinance No. 07-02-2013B, Consideration of Amending 

Section 17.25.070 of the West Point City Code, Relative 
to the Land Use Table – Mr. Boyd Davis  

a. Public Hearing  
b. Action 

 

Date:  7/16/2013 

Administrative Session 

General Session 

 
Date:      8/6/2013 

Administrative Session 

General Session 
1. Youth Council Update 

 
2. West Davis Corridor Update, Draft EIS Report – Randy 

Jefferies (end of meeting) 
 
Date:  8/20/2013 
Administrative Session 
1.  Fourth of July Wrap-up – Mrs. Jolene Kap 
 
General Session 
 
 
 
Date:  9/3/2013 
Administrative Session 
 
 
General Session 
 
 
 
 
 
 
Future Items 
 
Administrative Session  

 
General Session 
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January  
February 
March 
April 
May 
June 
 4 City Council-7pm 
 13 Planning Commission-7pm 
 17 Senior Lunch-11:30am 
 18 City Council-7pm 
 27 Planning Commission-7pm 

29 Miss West Point Pageant SHS-7pm 
 
July 
 2 City Council-7pm  

4 Independence Day-Office Closed 
  4th of July activities 
 11 Planning Commission-7pm 
 15 Senior Lunch 11:30am 
 16 City Council-7pm 
 24 Pioneer Day Observed-Office Closed 
 25 Planning Commission-7pm 
 
August  
 1 Summer Party-5pm 
 6 City Council-7pm 
 8 Planning Commission-7pm 
 16 Senior Dinner-5:30pm 

20 City Council-7pm 
 22 Planning Commission-7pm 
 
September 
 2 Labor Day-Office Closed 
 3 City Council-7pm 
 4 Council/Staff Lunch-11:30am 
 11-13 ULCT Annual Convention  
 12 Planning Commission-7pm 
 16 Senior Lunch-11:30 
  
 17 City Council-7pm 
 26 Planning Commission-7pm 
 
 
October  
 1 City Council-7pm 
 3 Cemetery Cleaning 
 10 Planning Commission-7pm 
 15 City Council-7pm  

21 Senior Lunch-11:30am 
 24 Planning Commission-7pm 

25 Halloween Carnival-7pm 
 
November 
 5 Election Day  

9 Flags on Veteran's Graves YC 
 11 Veteran's Day-Office Closed 
 14 Planning Commission-7pm  
 18 Senior Lunch-11:30am 
 19 City Council-7pm 
 28-29 Thanksgiving -Office Closed 
 
December 
 6 Christmas Party-7pm 
 2 City Hall Lighting Ceremony-6:00 pm 
 3 City Council-7pm 
 12 Planning Commission-7pm 
 16 Senior Lunch-11:30am 
 17 City Council-7pm 
 20 Cemetery Luminary-4pm 
 25-26 Christmas -Office Closed  
 
January 2014 
 10-11  Council Retreat 
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Subject:   FY2013 Amended Budget & FY2014 Budget 
Author:  Kyle Laws  
Department:   Finance 
Date:    June 4, 2013 
 
 
BACKGROUND 
Each year cities and towns in the State of Utah are required to adopt a balanced budget for the 
upcoming fiscal year (July 1- June 30) on or before the 22nd of June.  The tentative budget 
needs to be presented to the City Council by the Budget Officer at or before the first meeting in 
May. 
 
On May 7th Council and Staff discussed an overview of revenues and expenditures, changes 
from the 2012 Budget, and other budget options. 
 
On May 21st Council and Staff discussed proposed changes to the City’s Capital Improvement 
Plan (CIP). 
 
On June 4th Staff will present the proposed Fee Schedule for FY 2013, and discuss outstanding 
issues that have arisen that have not yet been presented. The outstanding issues included: 
 Health Insurance  
  
ANALYSIS 
 
Fee Schedule 
There are only a few changes to the fee schedule this year. Those changes will each be 
explained below. 
  
New Fees 
Inflatable Toys Rental Fee 
We will be discussing the new policy and fees associated with the rental of the bounce house 
and obstacle course at this same Council Meeting. See the staff report on that agenda item. The 
proposed fees are: $100 – Bounce House, $200 – Obstacle Course. 
 
Secondary Water 
We are adding to the fee schedule a rate for connections on properties over one acre. The rate 
is calculated using a formula and will be determined by the Canal Company. This is not 
necessarily a new fee because it has been previously approved in the contract with Davis & 
Weber Counties Canal Company. However, it is new to the Fee schedule. 
 
Changes to Existing Fees 
Utilities 

City Council Staff Report 
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Water Fees: Culinary Water Fees will increase due to Resolution No. 09-07-2010 previously 
passed outlining increases over the next few years. This is the last increase based on that 
resolution. 
 
Sewer Fees: The North Davis Sewer District has approved a series of increases over the next 
few years. This year the fee is increasing by $1.50 and we are proposing an increase to our fee 
to residents by the same amount. Additionally, we have increased the “per 1,000 gallons” 
charge over 10,000 gallons from $0.90 to $1.05 based on the increase passed on by the Sewer 
District. 
 
Other Fees 
Schedule A: With the recent completion of our Storm Water Impact Fee Analysis, this section 
in schedule A is no longer applicable and will be deleted. 
 
Outstanding Issues 
Health Insurance 
During the Council Meeting on May 7th, we presented the budget with a 12% increase in health 
insurance costs. As we mentioned at the time, we had looked at other provider options and we 
were going to get a formal bid on one of those option so we could compare accurately to our 
existing plan. This option was through Select Health and the bid came back 70% higher than 
our current plan. 
 
With the new regulations attached to the Affordable Care Act, all signs indicate that a 
significant increase (near 40%) is looming for next year’s renewal. Realizing this to be a real 
possibility, I recommend leaving all healthcare benefits intact this year, while preparing for 
plan changes and possible major adjustments next year. 
 
Property Tax Rates 
On May 30, 2013, I attended a taxation meeting for Davis County entities. At this meeting the 
County Assessor indicated that property values across the County would average a 3% 
increase. Some areas would be higher than others with the West Point area seeing property 
values increasing as high as 10%. While the official numbers are not available yet, this change 
in property values will cause the Certified Tax Rate to decrease. The Council has long 
maintained the desire to maintain our property tax rate in the event that property values 
increase. As a result, we are faced with the decision this year to maintain that rate, which 
involves going through the “Truth in Taxation” process. This also pushes our final budget 
approval to August. 
 
300 North Sidewalk Project 
The original project was to install sidewalk only along 300 North from 1800 W to 1900 
W.  The budget for the project was $51,000 which included grant money from UDOT for the 
safe sidewalk project.  The estimate for the project was only $37,000. 
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Early in the project design we were approached by some of the residents that asked that curb 
and gutter be installed too to alleviate flooding problems that they have experienced.  The 
Public Works department confirmed that the flooding was a serious issue that they have had 
to deal with several times in the past.  We decided to pursue approval from UDOT to include 
the curb and gutter in the project.   
 
We were successful in getting the approval from UDOT to spend the additional safe sidewalk 
money on the curb and gutter, which was by itself was difficult to get, but in addition we found 
out that the cost of the project was going to increase significantly due to additional asphalt 
that would need to be installed between the curb and gutter and the existing edge of the 
asphalt.  We went back to UDOT and asked with they would help pay for some of the 
additional costs.  UDOT agreed to pay for the asphalt, which is a significant amount.  However, 
we are still short about $23,000 to complete the project. 
 
We feel that this is good project and should be completed.  We recommend that additional 
funding be appropriated to this project. Funding is available from the 3000 West Widening 
project that will be fully funded with impact fees and was previously budgeted to be funded 
from general fund surplus. 
 
RECOMMENDATION 
Staff would like Council to discuss and provide direction on the City Manager’s Recommended 
Budget and adopt the Tentative Budget as it has been presented over the past 3 meetings for 
both the FY2013 Amended Budget and the FY2014 Annual Budget. 
 
SIGNIFICANT IMPACTS 
There are no significant impacts at this time. 
 
ATTACHMENTS 
A – FY2014 Fee Schedule 
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West Point City Fee Schedule 

Fiscal Year 2014 
 

Effective July 1, 2013 
 
 

DESCRIPTION Fiscal Year 2014 
ADMINISTRATIVE and BUSINESS 
LICENSE FEES 

 

Election Filing Fee  $25 

Inflatable Toys Rental Fee $100 Bounce House 
$200 Obstacle Course 

Beer licenses (Class A) $250 

Beer licenses (Class B) $300 

Beer licenses (Class C) $350 

Business Regulatory Fee $35 

Nurseries $85 

Agriculture Equipment and Repair $85 

Veterinary Services $85 

Agriculture Supplies and Support $85 

Landscaping Services and Supplies $85 

Sporting Equipment and Supplies $85 

Firearms $85 

Construction Services and Supplies $85 

Manufacturing Equipment and Supplies $85 

Industrial $85 

Industrial and Manufacturing Support $85 

Trucking $85 

Public Transportation $85 

Telecommunication Services $85 

Telephone $85 

Power/Natural Gas $85 

West Point City Council 9 June 4, 2013



Auto Wash and Detail $85 

Towing $85 

Electrical $85 

Plumbing $85 

Parking Services and Facilities $85 

Storage/Warehouse $85 

Wholesale Processing and Support $85 

Shipping and Goods Transportation $85 

Restaurant $85 

Restaurant with Alcohol $85 

Private Club or Bar $85 

Fast Food or Cafe $85 

Commercial Shopping Center/Retail Store $50 per 1,000 sq. ft. 

Office/Institutional $45 per 1,000 sq. ft. 

Business Park $35 per 1,000 sq. ft. 

Light Industrial $35 per 1,000 sq. ft. 

Manufacturing $35 per 1,000 sq. ft. 

Grocery (Under 10,000 square feet) $85 

Grocery (10,000 square feet and above) $85 

Gas Station $85 

Pawn Broker $85 

Auto Sales $85 

Auto Repair and Service $85 

Subscriptions/Coupons/Tickets $85 

Auctions $85 

Insurance Sales $85 

Broker $85 

Real Estate $85 

Financial Planning $85 

Business Support Services $85 
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Bank/Credit Union $85 

Salons/Barber/Beauty $85 

Funeral $85 

Medical/Dental/Therapy $85 

Fitness $85 

Entertainment and Amusement $85 

Legal Services $85 

Dry Cleaning and Clothing Repair $85 

Upholstery $85 

Copy and Supplies $85 

Apartment/Multi-family/Trailer Park $85 

Bed and Breakfast $85 

Hotel $85 

Motel $85 

Extended Stay $85 

Bowling  $85 

Hospital/Care Center $85 

Daycare/Preschool $85 

Sexually Oriented Business $85 
Sexually Oriented Business applications and 
businesses - nonrefundable initial application and 
investigation fee (all applications) 

$100 

Home Occupation - all $50 

Contractors - General  $50 

Contractors - Sub Contractors $50 

Duplicate License $15 

Business License late fee $25 

Christmas tree sales license (not prorated) $30 w/ $70 deposit 

Fireworks stands (not prorated) $350 w/ clean-up deposit 
of $300 

Home occupation license late fee (after February 
1st) $25 

Solicitor’s License $50 
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Disproportionate Fees:  

Gas Station $250/Year 

Grocery w/ Beer $350/Year 

Bar/Private Club $300/year 

Bowling with Alcohol $500/Year 

Pawn Shop $900/Year 

Arcade $350/Year 

Entertainment/Theater $200/Year 

Restaurant with Alcohol $200/Year 

Hotel/Motel/Extended Stay/Inn/Bed & Breakfast $400/Year 

Apartments $15/Unit/Year 

Temporary Permits $250/Year 

Sexually Oriented Business $250/Year 

Warehouse $250/Year 

COPIES & PUBLICATIONS  

Photocopies $.10 each copy 

Budget $20 

Audit (CAFR) $10 

Administrative Code $10 

General Plan $10 
Zoning or street maps 
(small 8 ½ x 11) $5 each 

Special reports or compilations (GRAMA) 
(Produced with managerial discretion)  

$25 per hour + copy or 
reproduction charges 

BUILDING RENTAL  

Council Chamber Rental $25/hr. (2 hour min.) 

Multi-purpose Area Rental $25/hr. (2 hour min.) 

City Hall - Security Deposit $100 

PLANNING AND ZONING FEES  

Board of Adjustment Hearing $200 

Conditional Use Permit - Staff approved $50 
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Conditional Use Permit - Planning Commission 
$75 
$150 if notices must be 
sent out 

Permanent Sign Permit $75 

Temporary Sign Permit $10/sign 

Recording 
$50 to City and applicable 
fees to Davis County 
Recorder 

Rezone application $250 

Annexation application $300 

Subdivision Plat Amendment $50 

Agricultural Protection Zone application 
$450 ($100 refunded if 
protection zone is not 
approved) 

Telecommunications Right of Way Application $500 

SITE DEVELOPMENT REVIEW  

Construction guarantee bond (commercial) $30 per linear ft. (curb, 
gutter, sidewalk) 

Construction inspection fee for all utilities $150 per lot 

Final plat fee $600/plat, plus $50 per lot 

Preliminary plat fee $300/plat, plus $25 per lot 

Single Lot Plat (preliminary & final) $300 

Final Site Plan Review Fee (Commercial) $600/site plan 

CODE VIOLATION FEES  

Code Violations See West Point City Code 

CEMETERY  

Resident  

Adult Burial Plot $450 

Adult Interment Fee $300 

Perpetual care - Adult $100 if lot purchased 
before 9/1990 

Child Burial Plot (full size plot) $450 

Child Interment Fee $300 

Perpetual care - Child $100 if lot purchased 
before 9/1990 

Infant/Urn – Burial Plot (½ plot) $225 
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Infant/Urn – Internment Fee $200 

Perpetual care – Infant (½ plot) $50 if lot purchased before 
9/1990 

Dis-interment $300 

Transfer lot fee $15 

After Business Hours Fee $100 

Non-Resident  

Adult Burial Plot $600 

Adult Interment Fee $700 

Perpetual care - Adult $300 if lot purchased 
before 9/1990 

Child Burial Plot (full size plot) $600 

Child Interment Fee $700 

Perpetual care - Child $250 if lot purchased 
before 9/1990 

Infant/Urn – Burial Plot (½ plot) $300 

Infant/Urn – Internment Fee $400 

Perpetual care – Infant (½ plot) $250 before 9/1990 

Disinterment $400 

Transfer lot fee $15 

After Business Hours Fee $100 

PARKS  

Large pavilion (4 hour period) $15 (residents) 
$25 (non-residents) 

Small pavilions (4 hour period) $10 (residents) 
$20 (non-residents) 

Volleyball rental $20 ($15 refund if 
returned next day @ noon 

RECREATION 
Program Registration Fees: 
 

 

Coed T-Ball $35 resident 
$55 non-resident 

Coed Machine Pitch 1st – 2nd Grade $35 resident 
$55 non-resident 

Boys Baseball 3rd – 4th Grade $45 resident 
$55 non-resident 

Boys Baseball 5th – 6th Grade $45 resident 
$55 non-resident 
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Boys Baseball Jr. High $45 resident 
$50 non-resident 

Girls Elementary Softball $45 resident 
$55 non-resident 

Girls Junior High Softball $45 resident 
$55 non-resident 

Basketball - 6th Grade and younger $50 resident 
$60 non-resident 

Basketball - 7th Grade and older $60 resident 
$70 non-resident 

Football 
$105 $115 resident with 
$50 refundable deposit per 
family. 

Soccer (Spring) $40 resident 
$50 non-resident 

Soccer (Fall) $40 resident 
$50 non-resident 

Football Camp $15 
Basketball Camp 
 

$30 

Recreation Late Fee $10 
DEVELOPMENT IMPACT FEES 
(Residential)  

West Point City Impact Fees:  
Park, Trails, and Recreation Impact Fee  
(Single Family) $2380 

Park, Trails, and Recreation Impact Fee  
(Multi- Family) $1780 

Road Impact Fee (Single Family) $3403 

Road Impact Fee (Multi-Family) $2382 

Storm Drain Impact Fee $4,204 per acre 

Sewer Impact Fee (Single Family) $241.72 

Sewer Impact Fee (Multi-Family 166.79 

Water Impact Fee See Schedule A 

Non-City Impact Fees:  
North Davis Sewer Impact Fee  
(Residential) $3,000 
North Davis Fire District Impact Fee  
(Single Family) $294.29 
North Davis Fire District Impact Fee  
(Multi-Family) $287.80 
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DEVELOPMENT IMPACT FEES 
(Commercial)  

West Point City Impact Fees:  

Road Impact Fees $3,578 per 1,000 sq. ft of 
building space 

Water Impact Fees See Schedule A –attached 

Storm Water Impact Fees $4,204 per acre 

Sewer Impact Fees $241.72/ERU 

Non-City Impact Fees:  
North Davis Fire District Impact Fee 
(Commercial) 

Determined by North 
Davis Fire District 

North Davis Sewer Impact Fee  
(Commercial) 

Determined by North 
Davis Sewer District 

SAFETY / INSPECTION FEES  

Building Permit Fee 
Based on building 
valuation and square 
footage 

Residential plan review and inspection fee 25% of permit fee 

Re-inspection fee $47 

Commercial plan review and inspection fee 60% of building permit 
fees 

Demolition Permit $150 

Small Asphalt Excavation Permit (less than 360 
sq. ft.) 

$3 per sq. ft. excavated 
and $500 bond.  Bond 
returned after asphalt is 
replaced and inspected. 
 

Large Asphalt Excavation Permit (greater than 
360 sq. ft.) 

$0.55 per sq. ft. and $4.20 
per sq. ft. bond.  Upon 
positive inspection, bond 
returned 1 yr. after permit 
holder replaces asphalt. 
 

New Street Excavation Permit (less than 2 years 
since last treatment) – in addition to other fees 
and applies only to large excavation permits  
 

$0.22 per sq. ft. 

Curb, Gutter, or Sidewalk Excavation Permit 

$20.00 per ft. bond.  Bond 
returned after concrete is 
replaced and inspected. 
 

CONNECTION FEES  

Water Connection Fees:  
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Meter installation/water connection (residential) $350 - 3/4 inch 
$450 - 1 inch 

Meter installation/water connection (commercial) 
$450 - 1 inch 
$500 - 1.5 inch 
$700 - 2 inches 
Cost+$100 (2+inches) 

Secondary water hook-up fee (3/4 inch) Paid to D&W Canal 
Company 

Secondary water hook-up fee (1 inch) Paid to D&W Canal 
Company 

City stock of culinary water $3,800/acre foot. 

Fire Hydrant Connection Fees:  

Fire Hydrant Meter Set-up Fee 
 

$50 + water usage fee 
 

Short Term Meter Rental (3 days or less) 
 

$10 + water usage fee 
 

Long Term Meter Rental (4 days or more) 
 
 

$40 per month + water 
usage fee 
 

Water Usage Fee $1.60 per 1,000 gallons 
greater than 10,000 gal. 
 

Sewer Connection Fees:  
North Davis Sewer subdivision connection review 
fee $250 
North Davis Sewer subdivision construction 
inspection fee $375 

North Davis Sewer service connection review fee $125 
North Davis Sewer service connection 
construction inspection fee $240 

UTILITIES  
Garbage Can – New & Replacement (new can fee 
is charged with Building Permit) $85 

Garbage can (monthly - 1st can) 
Garbage (monthly – additional can) 

$11.50 
$9.00 

Green Waste can (monthly) 
Green Waste (monthly – additional can) 

$6.00 
$6.00 

Green Waste Can – New & Replacement 
(new can fee is charged with Building Permit) $85 

Green Waste Service Cancellation Fee $12.00 

General Curbside Recycling Replacement can $85 
General Curbside Recycling can (monthly) 
General Recycling (monthly-additional can) 

$4.75 
$4.75 
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Secondary water (monthly 3/4 inch) 
Up to one-third acre $21.58 
Secondary water (monthly 3/4 inch) 
Greater than one-third acre $23.58 
Secondary water (monthly 1 inch) 
Greater than one-half acre $27.50 
Secondary water (monthly 1 inch) 
Greater than three-quarters acre $30.05 

Secondary Water (monthly) 
Greater than one acre 

Determined by D&W 
Counties Canal Co. 

Sewer (residential monthly) $14.70 $16.20 

Sewer (commercial monthly base) $14.70 $16.20 

      10,000 gallons + $0.90 $1.05/1,000 
gallons 

Sewer (multi-family) $14.70 $16.20 per unit 

Water (monthly base: 6,000 gallons) $22.50 $23.75 

      6,001 – 10,000 gallons $1.35 $1.40/1,000 gallons 

      10,000 gallons + $1.60 $1.65/1,000 gallons 
Storm System Maintenance and Construction Fee 
(Monthly Residential) $4.00 

Storm System Maintenance and Construction Fee 
(Commercial) 

Determined by residential 
equivalent (2,500 sq. ft.) 
of impervious area. 

Utility deposit  
$60 utility deposit, 
refundable upon moving.  
(New hookups on or after 
July 1, 2001.) 

Meter tampering penalty $50 first occurrence, $100 
per occurrence thereafter 

Utility Billing Shut-off Fee $25first occurrence, $45 
per occurrence thereafter 

Utility Billing Late Fee $15 

Returned check fee $20 
Commercial Garbage Collection 
40+ gallon can (monthly) $30 
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Schedule A 
 

West Point City Commercial Impact Fees 
(Other jurisdictional impact fees may be additional) 

 
 

Storm Water Impact Fees 
Basis: Per 1 Acre 
 

Type/Size Development Storm Water 

Shopping/Retail Center 
50,000 SF or less $7638 

Shopping/Retail Center 
50,001 – 100,000 SF $7,430 

Shopping/Retail Center 
Over 100,000 SF $6,960 

Office/Inst. 25,000 SF or less $6,670 

Office/Inst. Over 25,000 SF $6,380 

Business Park $1,740 

Light Industrial $1,508 

Warehousing $1,392 
 
 
 
 
Water Impact Fees 
Basis: Connection Size (per connection) 
 

Connection (inch) Impact Fee 

3/4” (13 gpm or less) $487 

3/4” (13 to 25 gpm) $937 

1” (40 gpm) $1,500 

1 ½” (50 gpm) $1,874 

2” (100 gpm) $3,749 

3” (350 gpm) $13,121 
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RESOLUTION NO. 06-04-2013A 
 

A RESOLUTION ADOPTING A 
TENTATIVE BUDGET FOR WEST POINT CITY & 

RELATED AGENCIES FOR FISCAL YEAR 2013-2014 
 
 

 WHEREAS, the City Council of West Point City, County of Davis, State of Utah (hereinafter 

referred to as the “City”) is required by law to adopt a Budget for the 2013-2014 Budget Year in 

accordance with § 10-6-118, UCA, 1953, as amended, and the other provisions of the “Uniform Fiscal 

Procedures Act for Utah Cities,” § 10-6-1101 through § 10-60-159, UCA, 1953, as amended; and, 

 WHEREAS, the West Point City Manager has heretofore caused to be prepared and submitted to 

the City Council a Tentative Budget for the City for the 2013 - 2014 Budget Year; and, 

 WHEREAS, said Tentative Budget appears to be in proper form, subject to minor modifications, 

and appears correctly to set forth the anticipated disbursements and anticipated receipts of the City for the 

2013 - 2014 Budget Year; 

 NOW, THEREFORE, BE IT RESOLVED, FOUND AND ORDERED, by the City Council 

of West Point City that the hereto attached Tentative Budget is hereby adopted as the Tentative Budget of 

the City for Fiscal Year 2013 - 2014. 
  
 
 
PASSED AND ADOPTED this 4th day of June, 2013. 
 
       WEST POINT CITY, 

A Municipal Corporation 
 
       By:____________________________________ 

      Erik Craythorne, Mayor 
 
ATTEST: 
___________________________________________ 
Misty Rogers, City Recorder 
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Subject:  Inflatable Toys   
Author:  Jolene Kap   
Department:   Administration  
Date:  June 4, 2013 
 
 
 
 
Background 
The City owns two inflatable toys that are used for the 4th of July event.  We have allowed 
the two local elementary schools, the functional skills at the Jr. High school, the North Davis 
Fire Department and employees to use them.  Currently we only require those who use the 
inflatables to pay a refundable deposit of $100.00 per inflatable.   
 
Analysis 
With the schools using the inflatables we have started to receive calls from residents to use 
the inflatables as well.  With more individuals wanting to use the toys it creates more wear 
and tear on them.  With the cost to replace the inflatable totaling around $7000.00, we feel 
there should be a fee in place to cover the cost should the inflatables need to be repaired or 
replaced.  At this time there are no guidelines in place as to what constitutes an employee.  
And no boundaries are set as to what organizations can use the inflatables.  We have also 
had problems with last minute reservation calls being made and Public Works to get them 
ready.  
 
Recommendation 
At this time we would like to create an inflatable use policy and agreement.  This would 
make clear as to what organizations and individuals would be allowed to use the 
inflatables.  It would also make clear what the inflatables could be used for.  The policy will 
clarify the reservations procedure and allow Public Works more time to organize pick up 
and drop off of the inflatables.  The policy also lists the approved uses to those who would 
be allowed to use them.  We also propose an update to the fee associated with the 
inflatables.  We propose $100.00 rental fee for the Bounce House and $200.00 rental fee for 
the Obstacle Course.  These fees will not be refundable. 
 
Significant Impacts 
The impacts at this time would be to adopt a user policy and inflatable agreement.  We 
would also begin charging a fee for the usage of the inflatables.  The fee charged would no 
longer be a refundable deposit, and will be collected to cover the maintenance cost or 
replacement needs as they become necessary. 
 

City Council Staff Report 
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Attachments 
See attached agreement and user policy. 
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West Point City www.westpointcity.org
3200 W 300 N Phone: 801-776-0970
West Point, UT  84015 Fax: 801-525-9150

LESSEE INFORMATION:

LESSEE NAME: PHONE:

FULL ADDRESS:

TYPE OF EVENT:

RESERVATION INFORMATION:

DATE OF RESERVATION:

PICK UP DATE: PICK UP TIME:

RETURN DATE: RETURN TIME:

INFLATABLE TO BE RESERVED: OBSTACLE COURSE BOUNCE HOUSE

RESERVATION PRICING INFORMATION:
BOUNCE HOUSE: $100.00

OBSTACLE COURSE: $200.00

FEE REQUIRED AT TIME OF RESERVATION REQUEST:

PAYMENT INFORMATION:
                                        

DATE FEES PAID: TOTAL FEES PAID:

PAID BY:    CASH  CHECK      CK #    CREDIT/DEBIT OTHER

AGREEMENTS OF LEASE:
 By signing below, the leasing party or individual agrees to the following:

1.

WEST POINT CITY INFLATABLE AGREEMENT

LEASED EQUIPMENT:  Lessee has the right to use the Inflatables for the purpose described herein.  "Lease" means this 
Agreement and any attachments or exhibits attached hereto or referenced herein as the same which may be amended, 
modified or supplemented from time to time and are for further definition of the terms and conditions of this Lease and are 
fully binding. Lessee agrees to assume liability for damage or loss to Inflatables and it’s attachments while use of the 
Inflatables occurs during the reserved time stated in this Lease whether by Lessee, his/her guests, invitees, employees, 
independent contractors or other agents in the Lessee's control.  In order to lease the inflatables, LESSEE MUST BE AN 
APPROVED LOCAL WEST POINT ORGANIZATION.   (continued)
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(Continued)

2. ASSIGNMENT: Neither party shall assign any of its rights under this Lease.

3.

4.

5.

6.

7.

8.

9.

10.

By (Print): By (Print):

Signature: Signature:
Date: Date:

CITY DISCRETION: The City or any authorized agent or officer reserves the right to terminate this agreement at any time 
with or without cause should such agent or officer of the City determine at his or her sole discretion that the event or 
activities presented for use of the inflatables represents a nuisance or threat to public health, safety and welfare.  If such 
determination occurs, the City will determine whether a refund of fees is warranted.

LESSEE LESSOR: WEST POINT CITY

RENTAL, PAYMENT: This Lease is made in consideration of the fees as set forth in the Lease.  All fees are due and 
payable at time of reservation request and signature of the Lease Agreement to confirm reservation.  Sums are to be paid 
in U.S. funds by check, money order, cashier's check, cash or debit or credit card.  Fee includes use of reserved 
inflatable and air pump.  Lessee agrees to pay a $20 service charge for any returned check(s).

Inflatables and attachments are accepted "as is" and by execution of this Lease and taking possession of the Inflatables, 
Lessee shall be deemed to have accepted the Inflatables as being in acceptable order, condition and repair.  Lessee 
should submit a list of discrepancies to City Hall staff prior to commencement of using the Inflatables.

CANCELLATION:  Lessee understands that the reservation is for the date specified above and may not be cancelled 
within 24 hours of scheduled date without forfeiting lease fees.

CARE OF RENTAL INFLATABLES:  Lessee shall be responsible for any and all damage to any of the inflatable 
equipment not caused by ordinary wear and tear.  "Ordinary wear and tear" shall mean only the normal deterioration of 
the inflatable equipment caused by ordinary, reasonable and proper use of the rental equipment.  Lessee shall be liable 
to Lessor for any and all damage, which is not 'ordinary wear and tear' in an amount equal to the replacement value.  
Damage which is not "ordinary wear and tear" includes, but is not limited to, cutting or tearing of vinyl or netting, damage 
due to overturning, overloading, exceeding rated capacities, breakage, improper use, abuse, lack of cleaning, 
contamination of or dirtying of inflatables with non-approved items such as chemicals, food, paint, mud, clay or other 
material.  No silly string is permitted to come in contact with the inside or outside of the inflatable unit, this causes 
irreparable damage to the inflatable.

ALTERATIONS:  No alterations, banners, balloons, tape, rope or any type of attachments to the Inflatable unit are 
allowed.

INFLATABLE USE POLICY:  The Inflatable Use Policy attached or as amended are incorporated into this Lease as 
Exhibit A and fully binding.  Such Policy in effect at the time of the event prevails.  Any breach of any Operational Policy 
item by the Lessee or any party operating under their control, shall be considered a breach of this Lease.

HOLD HARMLESS:  Lessee shall indemnify, defend, and hold West Point City and its agents harmless from and against 
any and all damages, losses, claims, judgments, and costs (including attorney's fees), unless caused solely by gross 
negligence or willful misconduct by the City's officers, employees, agents or contractors arising from (a) Lessee's use of 
the inflatables and attachments or by (b) Lessee's activities in the inflatables or (c) from anything done, permitted or 
suffered by the Lessee in the inflatables or (d) from Lessee's failure to observe or perform any agreement or promise 
under this Lease. 

UNAVAILABILITY OF INFLATABLE EQUIPMENT(FORCE MAJEURE): In the event that the Inflatables are unavailable 
for use  during the reserved time due to fire, flood, casualty, tornado, riot, City, County, State or National Emergency or 
any other Act of God or other government directive to the Inflatables, the Lease may be cancelled immediately.  In such 
event, neither party shall have claim against the other by reason of cancellation.  Lessee shall only be liable for earned 
rents and any incurred damages (if applicable) due under this Lease.

WEST POINT CITY HALL 
LEASE AGREEMENT PAGE 2
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INFLATABLE USE POLICY

1. PURPOSE

2. PROHIBITED USES
A.

1. Private (for profit) business promotion or operations.
2. Non-profit defined businesses wherein funds received are profited.
3. Non-governmental functions or those not endorsed or sponsored by the City.
4.

5.

3. APPROVED USES
A.

1. City operations.
2. City sponsored events and activities.
3.
4.

B.
1.

2.

4. RESERVATIONS
A. Inflatables are available for use if not reserved.
B.

C.

Public education effort.  Which comply with the intent of Section 2 above.

EXHIBIT A

Fees associated with Inflatable use are set forth in the City’s Fee Schedule and are 
based on daily use.  Use is defined for the purposes of this chapter as "a 24 hour 
time during which Inflatables are in possession of Lessee".  Therefore, those renting 
the Inflatables should be prepared to pay for extra time over the 24 hours.
Pick up and delivery are the Lessee's responsibility.  Pick up time and delivery time 
must be set at time of rental.  All equipment must be returned in the same condition 
as it was rented.  Reservation must be made at least 7 days prior to the event. 

Political campaigning or the promotion of any partisan, controversial or political 
activities/endeavors.  
Any activity, previously authorized or not, which the City may reasonably  
suspect presents a potential or present disruption or threat to public health, 
safety and/or welfare may be subject to immediate discontinuation without 
notice.  The City therefore reserves the right to cancel or suspend any Inflatable 
use at any time.

The following is a list of authorized uses of the Inflatables.  It is not intended to be an 
exhaustive list.  Administration may permit a use not included below:

Due to the intended purpose of the Inflatables, usage of the Inflatables may 
therefore not be used for the following purposes:

West Point City purchased the Inflatables with the intent to be used at supervised 
City sponsored events. The term "Inflatable" includes either the Obstacle Course, 
Bounce House, or both.    In the interest of safety and responsibility, it is incumbent 
upon the City to set guidelines or parameters of conduct and access relative to the 
use of the Inflatables.

Other use as authorized by City Policy.
Occupancy per inflatable shall not exceed:                                                                              

Bounce House- Children up to age 7: 10-12 / Children ages 8-12: 7-10 / 
Individuals over 12: 5-7
Obstacle Course- Maximum 2 people of comparable weight, height, & size.
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PUBLIC BUILDING USE POLICY

PAGE 2

ACCESS TO INFLATABLES
A.

B.

C.

6. DAMAGES AND RISK
A.

B.

C.

7. CRITERIA FOR USE
A. All Inflatable uses must comply with the following criteria:

1. The use must be lawful.
2. The use must be approved under written application.
3. The use must be approved and scheduled in advance through Administration.
4.

5.

B.

8. ACCEPTABLE TIMES OF USAGE
A.

B.

9. REVIEW OF DECISION
A.

Access is not to be provided to patrons unless such have received prior 
authorization from Administration.

Patrons are responsible for any and all damage incurred as a result of Inflatable use 
during their event.

A City Staff member will be present to give access to the pickup and delivery of the 
Inflatables.

City Hall contact information shall be provided to every patron, 801-776-0970.

Patrons may rent the Inflatables, as delineated by this policy, during regular City 
operations.

Patrons claiming that the application of this policy was unlawful or otherwise 
arbitrary may request a review of this Policy by the City Manager or designee.

In such circumstances wherein damage occurs, an estimate of damages will be 
composed by Administration.  Such estimate will serve as the basis for any charges.                                                                                                                                         
Patrons shall sign a Lease Agreement which stipulates that they assume all liability 
and risk associated with the Inflatable usage and that they indemnify and hold 
harmless the City, its officials, employees, contractors and agents from all damages 
associated with the Inflatable use.

The use must be paid for via debit/credit card, cash, money order or check at 
rates determined in the City's Fee Schedule.

All patrons shall accept and acknowledge in writing that by reserving the use of 
Inflatables, they assume the risk that their event may be disrupted or canceled at 
any time due to a declared emergency or other essential City business.

A City employee will be on site or readily available for the pickup and delivery of 
Inflatables.

Pick up and delivery of inflatables must be schedule during regular business hours.
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Subject:  Purchasing Policy   
Author:  Boyd Davis 
Department:   Community Development  
Date:  June 4, 2013  
 
 
 
Background 
All purchases made by the City are governed by the purchasing procedures contained in 
section 3.25 of the West Point City Code.  Before his departure, the previous City Manager 
had drafted a revision to this section of code.  After reviewing the draft version and 
comparing it to the current code, it does appear that there are some sections of the code 
that should be changed. 
 
Analysis 
During comparison of the draft to the existing code it was observed that the current code 
contains much more detail and additional sections not contained in the draft version.  For 
example the current code contains sections about the sale of surplus equipment, issuance 
of City credit cards, and the sales of goods or services to the City by City officials and 
employees, among other sections.  Staff recommends that these sections be retained.  Much 
of the language contained in the draft version is already contained in the current City code.  
However,  there are some important definitions and sections in the draft version that 
should be incorporated into the existing code. 
 
The draft version contains a table that outlines the purchasing limits in a clear visual 
format that is much easier to understand that the current code.  The table also contains 
dollar limits that are more current and are also in compliance with current state codes.  
Staff recommends that the table be inserted into the current code. 
 
The draft version also contains definitions for major and minor public improvement 
projects which is key to determining which projects require a formal bidding process.  The 
definitions are based on the state code and are differentiated by the cost of the 
improvement.  The definition allows for the cost to be increased each year based upon the 
consumer price index (CPI).  Staff recommends that these definitions be included in the 
code. 
 
Staff would also like to include a section that explains who is allowed to sign certain 
contracts based upon the dollar amount and bidding process used.  This has never been 
defined in our code and the question has come up several time.  We often default to having 
the Mayor sign most contracts, but this may not be necessary in all situations. 

City Council Staff Report 
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One other minor change to the code will be a section outlining the noticing and advertising 
requirements for a formal bid.  The code will require the invitation to bid to be advertised 
in either a newspaper or in an electronic form such as Bid Sync, which is a popular website 
used to solicit bids for public agencies. 
 
A revised version of the current City Code is attached to this report that shows the various 
changes that are recommended. 
 
Recommendation 
No action required, but staff would like any feedback or direction that the Council may 
have. 
 
Significant Impacts 
None 
 
Attachments 
Draft version of section 3.25 – Purchasing Procedures 
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Chapter 3.25 
PURCHASING PROCEDURES 

Sections: 
3.25.010    Purposes. 
3.25.020    Definitions. 
3.25.030    Purchasing agent/officer specifications. 
3.25.040    Specifications. 
3.25.050    Scope. 
3.25.060    Formal bidding process. 
3.25.070    Exceptions. 
3.25.080    Splitting orders to avoid competitive bidding prohibited. 
3.25.090    Relief due to computation error. 
3.25.100    Notice inviting bids or proposals. 
3.25.110    Construction projects. 
3.25.120    Performance and payment bonds. 
3.25.130    Pre-qualification of bidders, proponents, and suppliers. 
3.25.140    Cancellation and rejection of bids and proposals. 
3.25.150    Records. 
3.25.160    Procurement protests. 
3.25.170    Ineligibility. 
3.25.180    Penalties. 
3.25.190    Personal purchases. 
3.25.200    Right to inspect place of business. 
3.25.210    Allowable incurred costs. 
3.25.220    Costs-plus-percentage-of-cost contract prohibited except when determined less costly. 
3.25.230    Sales of goods or services to the city by officials or employees. 
3.25.240    Surplus supplies and equipment. 
3.25.250    Participation by bidder who supplies specifications. 
3.25.260    Period of time for contract of supplies. 
3.25.270    Alternative methods of construction. 
3.25.280    Departmental inventories. 
3.25.290    City credit cards. 
3.25.300    Powers. 
3.25.310    Failure to follow chapter. 

3.25.010 Purposes. 
The underlying purposes of this chapter are: 

To provide for the economy, efficiency, and to encourage competition in city procurement activities. 

To procure the best services, materials, and construction at the most reasonable cost to the city. 
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To provide fair treatment of persons who conduct business or wish to do business with the city. 

Nothing in this statement of purposes shall create rights, interest, or causes of action against the city, its 
officers, agents, or employees. Failure to follow the procedures set out herein shall not invalidate a 
procurement unless otherwise provided by law. [Code 2000 § 4-1a-1]. 

3.25.020 Definitions. 
As used in this chapter: 

“Bid” means an estimate submitted to the city from a vendor of a good or service relative to what that 
vendor expects a good or service will cost the city. 

“Business day” means a day when West Point City administration offices are open for public business. 

“City” means West Point City Corporation. 

“City purchasing agent” or “purchasing agent” means the purchasing agent or assistants whose duties 
include procurement of goods and services for the entire city. 

“Department buyer” means the person or persons charged by a city department head to procure for that 
department. 

“Emergency” means an imminent threat to the public health, safety, and welfare or a situation involving an 
imminent and substantial risk of injury or loss to property or public funds under conditions which 
reasonably do not permit fulfilling all of the purchasing requirements provided for in this chapter. 

“Item” means goods, services, or a combination of both, of one type. 

“Professional services” includes, but is not limited to, the following services: medical diagnosis or 
treatment; veterinary; psychological or emotional diagnosis, testing, and analysis; communications 
services; engineering services; urban planning; risk management; architectural services; legal services; 
public surveying and statistical analysis; hazardous substance consulting and disposal; geology 
consulting; hydrology; technical writing; seismic consulting; impresarios, producers, and performers; 
artistic services; and financial services, including auditing, banking, bonding, insurance, and tax 
consulting; and other consulting services which require a high level of training, skill, and special 
knowledge not common among lay people. 

“Provider” means a person who offers or provides goods, services, or a combination of both to the city 
under contract. 

“Purchase order” means official, written documentation authorizing the purchase of a good or service on 
behalf of the city by an employee, officer, or other authorized and recognized agent. 
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“Sole source provider” means any vendor of a good or service of such a unique nature as to significantly 
hinder the city’s ability to competitively bid a purchase or seek alternative vendors without employing 
unreasonable/uneconomical measures to seek out and solicit vendors of the good or service in question. 

“Vendor” means an individual, organization, or corporation which provides any good or service for sale. 
[Code 2000 § 4-1a-2]. 

3.25.030 Purchasing agent/officer specifications. 
The city may appoint a purchasing agent/officer whose duties shall be defined by the city manager. Those 
duties may include: procurement, soliciting bids and proposals, negotiating, recommending and 
administering contracts, advising departments and employees on procurement, maintaining vendor and 
bidder lists and files and other records needed for the efficient operation of his or her duties, making 
written determinations for the city, the development and maintenance of forms as are reasonably needed 
for the purposes of this chapter, and supervising the inspection of supplies and equipment. The 
purchasing agent may recommend rules and regulations to govern matters covered by this chapter, 
including, but not limited to, protests and appeals, the preparation, maintenance, and content of 
specifications for supplies, services, and construction required by the city. One or more assistants may be 
employed to assist the purchasing agent in performing his/her duties. [Code 2000 § 4-1a-3]. 

3.25.040 Specifications. 
The city may prepare specifications for the purchase of goods, services, and construction which contain 
information and detail which seeks to promote the purposes of this chapter. The specifications shall be 
maintained for the period of time required by law. The purchasing agent may, in addition, promulgate 
rules and regulations to govern the preparation, maintenance, and content of specifications for supplies, 
services, and construction required by the city for the purposes set out in this section. [Code 2000 § 4-1a-
4]. 

3.25.050 Scope. 
A. Superior or More Suitable Products. Whenever the requisitioning department head or his or her 
designated representative finds in a signed memorandum, a copy of which shall be sent to the purchasing 
agent and the city manager, that a particular product significantly surpasses competing products in terms 
of quality, serviceability or longevity, or that such a product is better suited to the needs of the city in order 
to lower costs of inventory, to maintain compatibility with city equipment or currently adopted and 
authorized procedures, or because doing so will lower the costs of service or procurement, such a 
product may be purchased notwithstanding the fact that a competing product could be procured at a 
lower cost or rate. 

B. State or Federal Purchasing Prices. The city need not solicit competitive bids or proposals when 
making procurement through cooperative purchasing contracts administered by the State Division of 
Purchasing, or an agency of the federal government, the benefits of which are also available to the city. 

C. Cooperative Procurement. The city may join with other units of federal, state, or local government, or 
with special districts, school districts, and such other similar agencies or political subdivisions as the city 
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council may by resolution direct, in purchasing goods and services. In such cases, the city is encouraged 
to follow a competitive bidding process or request for proposals in such a manner as would follow if the 
city were procuring the good or service in question. Notwithstanding the foregoing, purchases shall be 
made in accordance with state law, such as Section 10-7-20, Utah Code Annotated 1953, regarding 
contracts for new public improvements construction costs where the estimated cost exceeds $25,000. 

D.  General Policy.  The following general policies shall apply to all purchases.  The chart below further 
describes the purchasing policy. 

1. All City purchases for goods and services and contracts for goods and services 
shall be subject to these rules. 

 2. No contract or purchase shall be so arranged, fragmented, or divided with the 
purpose or intent to circumvent these rules.  

 3. City departments shall not engage in any manner of barter or trade when 
procuring goods and services from entities both public and private.   

 4. No purchase shall be contracted for, or made, unless sufficient funds have been 
budgeted in the year in which funds have been appropriated.  

 5. All purchases or orders for goods or services must be made by employees of the 
City. 

 6. All reasonable attempts shall be made to obtain at least three written quotations 
on all purchases of capital assets and services in excess of $10,000. 

 7. When it is advantageous to the City, annual contracts for services and supplies 
regularly purchased should be initiated. 

 8. All purchases and contracts must be approved by the manager or their designee 
unless otherwise specified in these rules. 

 9. The following items require City Council approval unless otherwise exempted in 
these following rules: 
a. All contracts (as defined) over $30,000 
b. All contracts and purchases awarded through the formal bidding process. 
c. Any item over $10,000 that is not anticipated in the current budget. 
d. Accumulated "Change Orders" which would overall increase a previously 

approved contract by: 
i. the lesser of 20% or $20,000 for contracts of $200,000 or less   
ii. more than 10% for contracts over $200,000.  

10. Acquisition of the following items must be awarded through the formal bidding 
process: 
a. All contracts for building improvements over the amount specified by 

state code, specifically: 
  i.  for the year 2003, $40,000 

ii. for each year after 2003, the amount of the bid limit for the 
previous year, plus an amount calculated by multiplying the 
amount of the bid limit for the previous year by the lesser of 3% or 
the actual percent change in the CPI during the previous calendar 
year. 

b. All contracts for public works projects over the amount specified by state 
code, specifically: 
i. for the year 2003, $125,000 
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ii. for each year after 2003, the amount of the bid limit for the 
previous year, plus an amount calculated by multiplying the 
amount of the bid limit for the previous year by the lesser of 3% or 
the actual percent change in the CPI during the previous calendar 
year. 

 

 

West Point City Purchasing Policy at a Glance  
 Purchase 

Order 
3 Quotes 
Required 

Formal 
Bid 

Process 

Council 
Approval  
Required 

Authorized to Sign 
Contracts or Purchase 

Orders 
      
Materials, 
Supplies, and 
Services 

$1,000 
and up 

$10,000 
and up 

No No Department Head up to 
$10,000.  City Manager 

over $10,000 
      
Capital Assets $5,000 

and up 
$10,000 
and up 

No $30,000 and 
up 

Department Head up to 
$10,000.  City Manager up 

to $30,000.  Mayor over 
$30,000 

      
Contracts for 
Professional 
Services 

N/A $10,000  
and up 

No $30,000 and 
up 

Department Head up to 
$10,000.  City Manager up 

to $30,000.  Mayor over 
$30,000 

      
Contracts for 
Public 
Improvements 
(Minor) 

N/A Yes No $30,000 and 
up 

Department Head up to 
$10,000.  City Manager up 

to $30,000.  Mayor over 
$30,000 

Contracts for 
Public 
Improvements 
(Major) 

N/A No Yes Yes Mayor 

      
Accumulated 
Change Orders 
(Contracts under 
$200,000) 

N/A N/A N/A Lesser of 20% 
of original 
contract 

amount or 
$20,000 

Department Head up to 
20%.  Mayor over 20% 

Accumulated 
Change Orders 
(Contracts over 
$200,000) 

N/A N/A N/A More than 
10% of 
original 
contract 
amount 

Department Head up to 
10%.  Mayor over 10% 

 

West Point City Council 35 June 4, 2013



D. Capital Projects Costing under $5,000 – No Bids. City procurement of goods and services reasonably 
expected to cost less than $5,000 does not require the solicitation of bids. However, a purchase order is 
required and must be authorized and issued prior to the purchase of said good or service. Procurement 
under this subsection may be made by cash payment, but in such cases the procuring agent or employee 
should obtain relevant receipt(s) for the payment. Departmental requisition, bearing the signature of the 
department head or designee, is required before issuance of the purchase order. 

E. Capital Projects Costing $5,000 to $99,999 – Three Written Bids. Procurement of goods and services 
reasonably expected to cost more than $5,000 but not more than $99,999 in total shall require three 
written bids from proposed vendors of that good or service being sought. The city agent or employee shall 
create a signed, written record of quotes and reasonably detailed product or service information, sufficient 
to compare and make a reasonably informed choice from among the vendors who make offers or bids, 
including the name of the vendor, the vendor’s address, telephone number, and the price quoted. 
Procurement under this subsection shall be made by purchase order unless made by written contract or 
authorized by the city manager. In no case shall a purchase order be issued by the purchasing officer 
before said bids are received. In the event three vendors willing to provide quotes cannot reasonably be 
obtained, then the city agent or purchasing officer shall make a signed, written record of quotes and 
product and service information about each vendor willing to provide quotes, and a record of efforts to 
obtain other quotes. A purchasing decision shall be made based upon the information submitted. The 
purchasing officer may allow a person who has prepared or assisted in the preparations of the 
specifications to submit a proposal for the procurement if doing so is not unfair to other bidders or 
proponents, in the reasonable discretion of the purchasing agent or the city manager. Otherwise, such 
person shall not be allowed to bid or submit a proposal. 

F. Capital Projects Costing More Than $100,000 – Must Use Formal Bid Process. All formal bidding and 
requests for proposals shall be issued by the city purchasing agent, his/her assistants, or other person 
designated by the city manager. All procurement costing in excess of $100,000 shall follow a formal 
bidding process as outlined in WPCC 3.25.060. Departmental requisition, bearing the signature of the 
department head or designee, is required before issuance of the purchase order. 

G. Goods and Services for General City Operations Costing under $1,000 – No Bids, No Purchase Order. 
City procurement of goods and services reasonably expected to cost less than $1,000 does not require 
the solicitation of bids. In addition, no purchase order is required by the city for the execution of this level 
of purchase. The city may issue a purchase order if so required by the vendor. Procurement under this 
subsection may be made by cash payment, but in such cases the procuring agent or employee should 
obtain relevant receipt(s) for the payment. Departmental requisition, bearing the signature of the 
department head or designee, is required before issuance of check or payment. 

H. Goods and Services for General City Operations Costing $1,000 to $5,000 – No Bids. City 
procurement of goods and services reasonably expected to cost less than $5,000 but greater than $1,000 
does not require the solicitation of bids. However, a purchase order is required and must be authorized 
and issued prior to the purchase of said good or service. Procurement under this subsection may be 
made by cash payment, but in such cases the procuring agent or employee should obtain relevant 
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receipt(s) for the payment. Departmental requisition, bearing the signature of the department head or 
designee, is required before issuance of the purchase order. 

I. Goods and Services for General City Operations Costing $5,000 to $49,999 – Three Written Bids. 
Procurement of goods and services reasonably expected to cost more than $5,000 but not more than 
$49,999 in total shall require three written bids or quotes from proposed vendors of that good or service 
being sought. The city agent or employee shall create a signed, written record of quotes and reasonably 
detailed product or service information, sufficient to compare and make a reasonably informed choice 
from among the vendors who make offers or bids, including the name of the vendor, the vendor’s 
address, telephone number, and the price quoted. Procurement under this subsection shall be made by 
purchase order unless made by written contract or authorized by the city manager. In no case shall a 
purchase order be issued by the purchasing officer before said bids are received. In the event three 
vendors willing to provide quotes cannot reasonably be obtained, then the city agent or purchasing officer 
shall make a signed written record of quotes and product and service information about each vendor 
willing to provide quotes, and a record of efforts to obtain other quotes. A purchasing decision shall be 
made based upon the information submitted. The purchasing officer may allow a person who has 
prepared or assisted in the preparations of the specifications to submit a proposal for the procurement if 
doing so is not unfair to other bidders or proponents, in the reasonable discretion of the purchasing agent 
or the city manager. Otherwise, such person shall not be allowed to bid or submit a proposal. 

Departmental requisition, bearing the signature of the department head or designee, is required before 
issuance of the purchase order. 

J. Goods and Services for General City Operations Costing More Than $50,000 – Must Use Formal Bid 
Process. All formal bidding and requests for proposals shall be issued by the city purchasing agent, 
his/her assistants, or other person designated by the city manager. All procurement costing in excess of 
$50,000 shall follow a formal bidding process as outlined in WPCC 3.25.060. Departmental requisition, 
bearing the signature of the department head or designee, is required before issuance of the purchase 
order. 

K. Goods and Services Involved in Office Operations Costing Less Than $1,000 – No Bids, No Purchase 
Order. City procurement of goods and services reasonably expected to cost less than $1,000 does not 
require the solicitation of bids. In addition, no purchase order is required by the city for the execution of 
this level of purchase. The city may issue a purchase order if so required by the vendor. Procurement 
under this subsection may be made by cash payment, but in such cases the procuring agent or employee 
should obtain relevant receipt(s) for the payment. Departmental requisition, bearing the signature of the 
department head or designee, is required before issuance of check or payment. 

L. Goods and Services Involved in Office Operations Costing $1,000 to $5,000 – No Bids. City 
procurement of goods and services reasonably expected to cost less than $5,000 but more than $1,000 
does not require the solicitation of bids. However, a purchase order is required and must be authorized 
and issued prior to the purchase of said good or service. Procurement under this subsection may be 
made by cash payment, but in such cases the procuring agent or employee should obtain relevant 
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receipt(s) for the payment. Departmental requisition, bearing the signature of the department head or 
designee, is required before issuance of the purchase order. 

M. Goods and Services Involved in Office Operations Costing $5,000 to $29,999 – Three Written Bids. 
Procurement of goods and services reasonably expected to cost more than $5,000 but not more than 
$29,999 in total shall require three written bids or quotes from proposed vendors of that good or service 
being sought. The city agent or employee shall create a signed, written record of quotes and reasonably 
detailed product or service information, sufficient to compare and make a reasonably informed choice 
from among the vendors who make offers or bids, including the name of the vendor, the vendor’s 
address, telephone number, and the price quoted. Procurement under this subsection shall be made by 
purchase order unless made by written contract or authorized by the city manager. In no case shall a 
purchase order be issued by the purchasing officer before said bids are received. In the event three 
vendors willing to provide quotes cannot reasonably be obtained, then the city agent or purchasing officer 
shall make a signed, written record of quotes and product and service information about each vendor 
willing to provide quotes, and a record of efforts to obtain other quotes. A purchasing decision shall be 
made based upon the information submitted. The purchasing officer may allow a person who has 
prepared or assisted in the preparations of the specifications to submit a proposal for the procurement if 
doing so is not unfair to other bidders or proponents, in the reasonable discretion of the purchasing agent 
or the city manager. Otherwise, such person shall not be allowed to bid or submit a proposal. 

Departmental requisition, bearing the signature of the department head or designee, is required before 
issuance of the purchase order. 

N. Goods and Services Involved in Office Operations Costing More Than $30,000 – Must Use Formal Bid 
Process. All formal bidding and requests for proposals shall be issued by the city purchasing agent, 
his/her assistants, or other person designated by the city manager. All procurement costing in excess of 
$30,000 shall follow a formal bidding process as outlined in WPCC 3.25.060. Departmental requisition, 
bearing the signature of the department head or designee, is required before issuance of the purchase 
order. 

O. Prudence and good judgment shall always be used when making any purchase(s). Purchase(s) that 
are greater than $100.00 shall always require the approval of a supervisor prior to making such 
purchase(s). [Ord. 11-20-2007A § 2. Code 2000 § 4-1a-5]. 

3.25.060 Formal bidding process. 
The following procedures shall apply to the procurement of all materials, supplies, equipment, public 
improvements, and nonprofessional services which cost more than $25,000. The procedures shall also 
apply to professional services estimated within a contracted period to accrue costs of more than 
$25,000.to those items required to follow the formal bidding process outlined in section 3.25.050(D). All 
bids and requests for proposals shall be made by the city purchasing agent or another designee of the 
city manager. 
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A. General. The purchasing agent or other designee shall issue invitations to bid or requests for 
proposals for materials, supplies, equipment, services, insurance, public contracts, and other items 
required for the city. 

B. Invitation to Bid. An invitation to bid shall describe the material, supplies, equipment, services, and/or 
insurance with sufficient particularity to allow for competitive bidding and evaluation, and shall include a 
procurement description, and contractual terms and conditions applicable to the procurement. An 
advertisement for bids is to be published at least twice in a newspaper of general circulation, 
printed and published in the city and in as many additional issues and publications as the 
manager may determine, at least five days prior to the opening of bids. Alternatively, bids may 
be advertised on the City’s website or on an electronic bid solicitation website.  In such case it is 
not necessary to advertise in the newspaper, unless the City Manager determines it is in the best 
interest of the City.  Advertising for bids relating to Class B and C road major improvement 
projects (greater than or equal to the amount specified by state code) shall be published 
according to the requirements of the state code. 

C. Bid and Proposal Submissions. Bidders must submit responsive bids and proposals on or before the 
bid closing to the purchasing agent to be eligible for consideration. The city purchasing agent may in his 
or her discretion consider a bid or proposal which was timely submitted via a delivery medium which 
arrives after the bid closing, provided acceptance of the bid or proposal is reasonably determined by the 
purchasing agent to be in the best interest of the city and there is no evidence or likelihood of collusion or 
fraud upon the procurement process. Formal bids shall otherwise be opened at a public bid opening. 

1. Bids shall be opened publicly in the presence of one or more witnesses at the time and place 
designated in the invitation for bids. The amount of each bid and any other relevant information 
specified by rules and regulations, together with the name of each bidder, shall be recorded. The 
record and each bid shall be open to public inspection. 

2. Bids shall be unconditionally accepted without alteration or correction, except as authorized in 
this chapter. Bids shall be evaluated based on the requirements set forth in the invitation for 
bids, which may include criteria to determine acceptability such as inspection, testing, quality, 
workmanship, delivery, and suitability for a particular purpose, except that criteria in determining 
responsible bidders contained in this chapter need not be set forth in the invitation for bids. The 
purchasing agent shall attempt to make selections based on those criteria that will affect the bid 
price and be considered in evaluation for award shall be objectively measurable. The criteria 
may include discounts, transportation costs, and total or life cycle costs. 

3. Correction or withdrawal of inadvertently erroneous bids before or after award, or cancellation 
of awards or contracts based on such bid mistakes, shall be permitted in the interest of the city in 
the reasonable discretion of the purchasing agent in consultation with the city manager or the 
interested city department head. After bid opening, no changes in bid prices or other provisions 
of bids prejudicial to the interest of the city or to fair competition shall be permitted. Except as 
otherwise provided by this chapter, or rules and regulations, all decisions to permit the correction 
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or withdrawal of bids or to cancel awards or contracts based on bid mistakes by a provider shall 
be supported by a written determination made by the purchasing agent. 

D. Award under Invitation to Bid. Contracts for procurement under an invitation to bid shall be awarded 
with reasonable promptness by written notice to the lowest responsive and responsible bidder whose bid 
meets the requirements and criteria set forth in the invitation for bids. Determinations may be based on 
one or more or any combination of factors which will serve to meet city requirements at the best economic 
advantage to the city including, but not limited to: unit cost, life cycle cost, economic cost analysis, 
operating efficiency, warranty and quality, compatibility with existing equipment and systems, 
maintenance costs (to include consideration for the cost associated with proprietary invention), 
experience and responsibility of bidder. In the event all bids for a construction project exceed available 
funds as certified by the appropriate fiscal officer, and the low responsive and responsible bid does not 
exceed such funds by more than five percent, the city manager or the purchasing agent is authorized, in 
situations where time or economic considerations preclude resolicitation of work or a reduced scope, to 
negotiate an adjustment of the bid price, including changes in the bid requirements, with the low 
responsive and responsible bidder, in order to bring the bid within the amount of available funds. 

E. Two-Step Awards. When it is considered impractical to prepare initially a purchase description to 
support an award based on price, an invitation for bids may be issued requesting the submission of 
unpriced offers to be followed by an invitation for bids limited to those bidders whose offers have been 
qualified under the criteria set forth in the first solicitation. 

F. Lowest Responsible Bidder. 

1. In determining lowest responsible bidder, the purchasing agent may in his/her discretion 
consider one or more of the following criteria, which may be included as purchase criteria in the 
invitation for bids: 

a. The quality of supplies offered; 

b. The ability, capacity, and skill of the bidder to perform the contract or provide the 
supplies or services required; 

c. Whether the bidder can perform the contract or provide the supplies promptly, or within 
the time specified, without delay or interference; 

d. The sufficiency of the bidder’s financial resources and the effect thereof on his/her ability 
to perform the contract or provide the supplies or services; 

e. The character, integrity, reputation, judgment, experience, and efficiency of the bidder; 

f. The quality of bidder’s performance on previous order or contract for the city or for others; 

g. Litigation or claims by the bidder without substantial basis; 
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h. Any previous or existing noncompliance by the bidder with laws and ordinances relating 
to the subject of the contract; 

i. The ability of the bidder to provide future maintenance and service, where such 
maintenance and service is essential; and 

j. Price. 

2. Determination of Nonresponsibility of Bidder. Written determination of nonresponsibility of a 
bidder or offeror shall be made in accordance with this chapter. The unreasonable failure of a 
bidder or offeror to promptly supply information in connection with an inquiry with respect to 
responsibility may be grounds for a determination of nonresponsibility with respect to the bidder 
or offeror. Information furnished by a bidder or offeror pursuant to this section shall not be 
disclosed outside of the department making the purchase and the purchasing agent’s office 
without prior written consent by the bidder or offeror. 

3. After reasonable notice to the person involved, the purchasing agent may debar a person for 
cause from consideration for award of city contracts. 

G. Competitive Sealed Proposals. As an alternative to the bidding process provided for in this section, 
competitive proposals may be solicited in the discretion of the purchasing agent, city manager, or a 
department head, and a contract may be entered into by competitive sealed proposals. 

1. Competitive sealed proposals may be used for the procurement of services of consultants, 
professionals, and providers. 

2. Proposals shall be opened so as to avoid disclosure of the contents to competing offerors 
before a contract is signed with the offeror during the process of negotiation. 

3. A register of proposals shall be prepared and shall list such information with respect to each 
proposal as is important in making the decision which shall be open for public inspection after 
award of the contract. The register shall be open for public inspection after award of the contract. 

4. The request for proposals shall state the relative importance of price and other evaluating 
factors. 

5. As provided in the request for proposals, discussions may be conducted with responsible 
offerors who submit proposals for the purpose of assuring full understanding of, and 
responsiveness to, solicitation requirements. Offerors shall be accorded fair and equal treatment 
with respect to any opportunity for discussion and revision of proposals, and revisions may be 
permitted after submissions and before the contract is awarded for the purpose of obtaining best 
and final offers. In conducting discussions, reasonable care shall be taken to avoid the 
disclosure of information derived from proposals submitted by competing offerors which is not 
known to the competitors. 
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6. The contract file shall contain the basis on which the award is made. 

H. Waiver of Defects, Technicalities. The city purchasing agent, together with the head of the department 
purchasing the good or service, may waive defects and technicalities when so doing is in the best interest 
of the city. The city purchasing agent shall, where practicable, take responsible efforts to notify all bidders 
of the determination thereof. 

I. Bid Bond. A bid bond may be required on items, contracts, materials, and services procured under this 
chapter. 

J. Notices Inviting Bids and Quotations. Notices inviting bids or quotations shall be published at least five 
days before the date of the opening of the bids in a manner which the purchasing agent determines is in 
the city’s best interest to meet the purposes of this chapter, including but not limited to publication on an 
electronic bulletin board, on the Internet, in commonly read trade publications, radio, television, cable 
television, or in a newspaper of general circulation in the city. Notices advertising pending procurements 
by bid or request for proposals under this section shall be posted on a public bulletin board at City Hall, 
and where practicable, shall be posted at least five days before the procurement is contracted. 

K. Tie Bids. If two or more bids received are for the same total amount or unit price, quality and service 
being equal, and if the purchasing agent determines that the city’s interest is better served by not re-
advertising for bids, the city may require the tie bidder to submit a rebid within five days. [Code 2000 § 4-
1a-6]. 

3.25.070 Exceptions. 
The competitive purchasing requirements of this chapter need not be followed in the following 
circumstances. In such cases, written documentation should be made demonstrating that a procurement 
falls within one of the following provisions of this section. 

A. Grant, Gift, or Bequest. In complying with the terms and conditions of any grant, gift, or bequest to the 
city, or to one of the city’s departments or subdivisions, committees, or a community organization which 
functions under city auspices, if such action is approved by the city council and is otherwise consistent 
with law. 

B. Federal or State Assistance. When a procurement involves the expenditure of federal or state 
assistance funds, and to the extent that doing so requires that federal or state law be followed to the 
exclusion of city ordinances. 

C. Emergency Procurement. Notwithstanding any other provision of this chapter, procurement may be 
made in emergencies by the purchasing agent, city manager, a department head, or a designee of such 
in instances in which the procurement could not reasonably have been made pursuant to this chapter; 
provided, that procurements shall be made with as much competition as practicable under the 
circumstances. Promptly thereafter, the procuring person shall provide a signed written statement to the 
city purchasing agent setting out in reasonable detail the item procured, the price, and cause and basis 
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for the emergency and why the procedures set out in this chapter were not followed. A copy of the 
statement shall be included in the contract file. 

D. Sole Source Provider. Procurements of products, services or construction items available only from a 
single provider. The city manager, department head, or purchasing agent shall find in writing that there is 
only one source for the item or service or shall state in writing that they have made reasonable efforts to 
locate other sources of a good or service and the basis for their determination that there exists no other 
source of a good or service who could reasonably be expected to provide such to the city. 

E. Compatibility, Parts, or Training. Procurements or equipment which, by reason of the training of city 
personnel who service or operate such equipment, systems, or software, or which is an addition to or for 
the repair or maintenance of equipment owned by the city which may be more efficiently added to, 
repaired or maintained by a certain brand, person, or firm. 

F. Additional or Replacement Parts. Equipment which, due to an inventory of replacement parts 
maintained by the city, is compatible only with existing equipment owned, leased or used by the city, need 
not, where the department head, city manager, or purchasing agent finds in a signed writing that the city’s 
interest is better served by so purchasing a different brand of such equipment. 

G. Professional Services. Contracts for professional services reasonably expected to cost more than 
$2,500 for the services specifically set out in the contract shall be awarded at the discretion of the city 
manager, or a person designated by the city manager. 

1. Criteria for Award. Contracts for professional services shall be based on the evaluation of 
professional qualifications, service ability, cost of service, and other service-related criteria. 
Selection shall be based on the discretion of the city manager after the determination of services 
which best meet the needs of the city. 

2. Manner of Selection. Criteria for award of professional service contracts costing more than 
$2,500 may be determined through one or more of the following methods: 

a. Competitive bid; 

b. Request for proposals (RFP); or 

c. Informal survey. 

3. Where criteria for award of professional service contracts costing more than $2,500 are 
determined through informal survey or through some lesser review, then award of the contract or 
its proposed award shall be disclosed in writing to the city council by the department head or a 
person designated by the department head along with a reasonably detailed written summary of 
the findings of that survey. 
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H. Insufficient Bids. Where fewer than three responses are made to a bid solicitation or request for 
proposals after reasonable efforts to obtain three or more bids or proposals, the purchasing agent or 
department buyer responsible for the purchase may, after making a signed writing setting out the 
circumstances thereof, a copy of which shall be placed in the contract file, make a purchase which in his 
or her reasonable discretion meets the purposes of this chapter by purchasing in a manner which does 
not conform to the formal bidding or RFP process set out in this chapter. 

I. City Council Determinations. The city council may authorize the procurement of supplies, equipment, 
and services without complying with the provisions of this chapter when it determines that compliance 
with the procedure is not in the best interest of the city. A memo shall be placed in the file for the 
purchase setting out the reasons for not following the purchasing provisions which otherwise would apply. 

J. Special Opportunity Purchases. Where a substantial savings will be realized thereby in the purchase of 
goods or nonprofessional services costing more than $25,000; and provided, that sufficient money has 
been appropriated for the purchase, a department may avoid competitive bidding or the RFP 
requirements set out in WPCC 3.25.060 by adherence to the following process, provided other applicable 
provisions of this chapter are met before the purchase is made: 

1. It shall, in its reasonable discretion, obtain offers from competing sources in a manner most 
likely to meet the purposes of this chapter; and 

2. The department head shall disclose the proposed purchase in a signed written memorandum 
to the city manager, setting out in reasonable detail the reason the purchase is recommended, 
the reason normal purchasing is not recommended, and the proposed savings, and what efforts 
have been made to obtain competitive offers; and 

3. The city manager agrees in a signed memorandum that he/she believes that the purchase is 
justified, and that the purposes of this chapter will be met thereby. [Code 2000 § 4-1a-7]. 

3.25.080 Splitting orders to avoid competitive bidding prohibited. 
No person may split or separate into smaller orders the procurement of supplies, materials, equipment, or 
services for the purpose of evading the competitive bidding or request for proposal provisions of this 
chapter. [Code 2000 § 4-1a-8]. 

3.25.090 Relief due to computation error. 
Any bidder who seeks to withdraw or modify a bid because of inadvertent computational error shall notify 
the purchasing agent no later than three working days following the bid closing. The bidder shall provide 
worksheets and such other information as may be appropriate or required by the city purchasing agent to 
substantiate the claim of inadvertent error. Failure to do so may bar such relief and allow recourse from 
the bid surety, in the discretion of the purchasing agent. The burden is upon the bidder to prove such 
error. [Code 2000 § 4-1a-9]. 

3.25.100 Notice inviting bids or proposals. 
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Notice inviting bids or proposals shall include a general description of the articles to be procured and shall 
state where bid blanks and specifications may be secured, and the time and place for opening bids, along 
with any other information which the purchasing agent deems appropriate. [Code 2000 § 4-1a-10]. An 
advertisement for bids is to be published at least twice in a newspaper of general circulation, 
printed and published in the city and in as many additional issues and publications as the 
manager may determine, at least five days prior to the opening of bids. Alternatively, bids may 
be advertised on the City’s website or on an electronic bid solicitation website.  In such case it is 
not necessary to advertise in the newspaper, unless the City Manager determines it is in the best 
interest of the City.  Advertising for bids relating to Class B and C road major improvement 
projects (greater than or equal to the amount specified by state code) shall be published 
according to the requirements of the state code. 

 

3.25.110 Construction projects. 
Municipal construction projects are governed by Section 10-7-20, Utah Code Annotated 1953, as 
amended. The requirement for obtaining payment bonds in municipal construction contracts is covered by 
Chapter 14-1, Utah Code Annotated 1953. 

The city manager and city department head are authorized to approve extra work or change orders on 
city construction projects in an amount not to exceed 20 percent of the contract in the best interest of the 
city in the discretion of the department head and city manager. Notice of such provision may be included 
in the invitation for bids. [Code 2000 § 4-1a-11]. 

3.25.120 Performance and payment bonds. 
Performance and payment bonds in such amounts as the purchasing agent determines are needed to 
protect the best interests of the city shall be required by the purchasing agent. The nature, form, and 
amount of such bonds shall be described in the notice inviting bonds or in the request for competitive 
sealed proposals. [Code 2000 § 4-1a-12]. 

3.25.130 Pre-qualification of bidders, proponents, and suppliers. 
Bidders, proponents, and/or suppliers may be pre-qualified for particular types of supplies, services, and 
construction. Solicitation mailing lists of potential contractors shall include, but not be limited to, pre-
qualified suppliers. 

A. Standard of Responsibility. Factors to be considered in determining whether the standard of 
responsibility has been met by a bidder, supplier or proponent include: 

1. Availability of the appropriate financial, material, equipment, facility, and personnel resources 
and expertise, or the ability to obtain them, necessary to indicate the capability of the bidder, 
proponent, or supplier to meet all contractual requirements; 

2. A satisfactory record of performance, including but not limited to the record of performance for 
the city or other governmental agencies, and debarment by any such agency; 
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3. A satisfactory record of integrity; 

4. Legal qualifications to contract with the city; 

5. Whether all necessary information has been supplied in connection with the inquiry 
concerning responsibility; and 

6. Those considerations in respect to low responsible bidders. 

B. Information Pertaining to Responsibility. The proponent, bidder, or supplier shall supply information 
requested by the city concerning the responsibility of such bidder, proponent, or supplier. If such 
information is not supplied, the city shall base the determination of responsibility upon any available 
information or may find the proponent, bidder, or supplier nonresponsible if such failure, as determined by 
the city, is unreasonable. [Code 2000 § 4-1a-13]. 

3.25.140 Cancellation and rejection of bids and proposals. 
An invitation for bids, a request for proposals, or other solicitation may be canceled, or any or all bids or 
proposals may be rejected, in whole or in part, as may be specified in the solicitation, when it is in the 
best interest of the city in the reasonable discretion of the purchasing agent or department buyer 
responsible for the purchase. The reasons for the cancellation shall be made part of the contract file. 
[Code 2000 § 4-1a-14]. 

3.25.150 Records. 
Except when a longer minimum time is required by state law or city ordinance, the purchasing agent or 
department buyer making a procurement of more than $1,000 shall keep records relating to the 
procurement for not less than one year from the time of the procurement. [Code 2000 § 4-1a-15]. 

3.25.160 Procurement protests. 
A. Any actual or prospective bidder or offeror who is aggrieved in connection with the solicitation or award 
of a contract for procurement may protest the procurement by filing a written protest with the purchasing 
agent. The protest shall contain the following information: 

1. The protesting party’s name, mailing address, daytime telephone number, the signature of the 
protesting party or the attorney for the protesting party, and the date the protest is signed; and 

2. The relief sought, a statement of facts, and a recitation of the reasons and legal authority in 
support of the protest sufficient to permit review. 

B. Protests shall be submitted prior to the closing date for receiving bids or proposals unless the protester 
did not know and could not have reasonably known the facts giving rise to the protest prior to such time, 
but in any event, all protests shall be submitted within five days after the closing date for receiving bids or 
proposals. 
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C. The city may proceed with the procurement except that the purchasing agent may suspend the 
procurement process for so long as he/she determines appropriate. 

D. The purchasing agent may designate another individual to assist in reviewing the matter, which 
assistance may include finding facts, analyzing the protest, and making recommendations to the 
purchasing agent. 

E. The purchasing agent or the purchasing agent’s designated representative may request additional 
information from the protesting party or from other persons to make a determination. The protesting party 
shall provide all information requested by the purchasing agent reasonably needed to decide the protest 
except information which is protected from disclosure by law, or which could reasonably be expected to 
result in unfair competitive injury to the protester. 

F. The purchasing agent shall review and decide protests, and shall issue a written determination to the 
protesting party within 15 days of receipt of the protest. 

G. The protesting party may appeal the written decision of the purchasing agent by filing a written appeal 
with the city manager. The notice of appeal shall contain the following information: 

1. The petitioner’s name, mailing address, daytime telephone number, the signature of the 
petitioner or of the attorney for the petitioner, and date; and 

2. The relief sought, a statement of facts and a recitation of the reasons and legal authority in 
support of the protest sufficient to permit review. 

H. The city manager or other person selected by the city manager shall review and hear the appeal. No 
later than five days after receiving a notice of appeal, the city manager shall schedule a hearing on the 
appeal. Unless otherwise agreed to by the city and the petitioner, the hearing shall be held no sooner 
than five days and not later than 30 days from the date of the filing of the appeal. 

I. At the hearing before the city manager, the appellant and the city’s representative shall be allowed to 
testify, present evidence, and comment on the issues under the direction of the committee chairman. The 
city manager may allow other interested persons to testify, comment, or provide evidence on the issues. 

J. No later than 15 business days after the hearing, the city manager shall issue a signed order either 
granting the petition in whole or in part, or upholding the determination of the purchasing agent in whole 
or in part. The order of the city manager shall include: 

1. The decision and any reasons for the decision the committee may wish to provide; and 

2. A statement that any party to the appeal may appeal the decision to the state district court. 

K. If the city manager fails to issue a decision within 15 business days after the hearing, said failure shall 
be considered the equivalent of an order denying the appeal. 
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L. The city manager may appoint a person other than the purchasing agent or the city manager to fulfill 
their respective responsibilities described in this section. [Code 2000 § 4-1a-16]. 

3.25.170 Ineligibility. 
In addition to all other remedies permitted by law, the mayor and city council may declare a bidder or 
contractor ineligible to bid on city procurement and public works contracts for a period not to exceed five 
years for any of the following grounds: 

A. Two or more claims of computational error in bid submission within a two-year period; 

B. An unreasonable refusal to provide or execute contract documents; 

C. Unsatisfactory performance of contract; 

D. Unreasonable refusal to provide or execute to perform or complete contract work or warranty 
performance of contract; 

E. Unjustified refusal to perform or complete contract work or warranty performance; 

F. Unjustified failure to honor or observe contractual obligations or legal requirements pertaining to the 
contract; or 

G. Conviction under state or federal statutes for fraud, bribery, theft, falsification or destruction of records, 
receiving stolen property, or of any other similar crime or offense indicating a lack of business integrity 
and which would directly affect the reliability and credibility of performance of such a vendor or contractor 
with future contracts with the city. [Code 2000 § 4-1a-17]. 

3.25.180 Penalties. 
A. Collusion among Bidders. Any agreement or collusion among bidders or prospective bidders is a 
restraint of freedom of competition and any agreement to bid a fixed price, or otherwise, shall render the 
bids of such bidders void. 

B. Gratuities. The acceptance of any gift, benefit, or gratuity in the form of cash, merchandise, or any 
other thing of value by an official or employee of the city from a vendor or contractor, or prospective 
vendor or contractor, which would reasonably be expected to substantially influence the actions of the 
official or employee in favor of the giver in future procurements or negotiations may be deemed to be a 
violation of this chapter and may be cause for removal or other disciplinary action. [Code 2000 § 4-1a-18]. 

3.25.190 Personal purchases. 
Personal purchases executed through the city are prohibited, unless expressly authorized by the city 
manager. [Code 2000 § 4-1a-19]. 

3.25.200 Right to inspect place of business. 
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The city may, at reasonable times, inspect the part of the plant or place of business of a contractor, or any 
subcontractor, which is related to the performance of any contract awarded or to be awarded by the city. 
[Code 2000 § 4-1a-20]. 

3.25.210 Allowable incurred costs. 
The city may allow the reimbursement of costs reasonably and necessarily incurred by a contractor or 
according to the terms of written contract with the city. [Code 2000 § 4-1a-21]. 

3.25.220 Costs-plus-percentage-of-cost contract prohibited except when determined less costly. 
Subject to the limitations of this section or other applicable law, any type of contract which will promote 
the best interests of the city may be used; provided, that a cost-plus-a-percentage-of-cost contract is 
prohibited. A cost-reimbursement contract may be used only when a determination is made in writing by 
the city manager, purchasing agent, the department buyer, or the department head, that such contract is 
likely to be less costly to the city than any other type, or that it is impracticable to obtain the supplies, 
services, or construction required except under such contract. [Code 2000 § 4-1a-22]. 

3.25.230 Sales of goods or services to the city by officials or employees. 
City officials and employees may sell goods or services to the city under the following conditions: 

A. An employee or the employee’s spouse, parent, children, or siblings may not sell goods or services to 
the employee’s department unless the sale is first approved in writing either by the department head or 
the city manager; 

B. All such transactions are subject to applicable provisions regarding ethics of municipal officials and 
employees of the Utah Code Annotated 1953. [Code 2000 § 4-1a-23]. 

3.25.240 Surplus supplies and equipment. 
A. Property Not Needed. Wherever a department head shall give notice in writing to the city purchasing 
agent that certain property of the city is so used, obsolete, depreciated, or surplus to current and 
projected needs as to be unfit or undesirable for use or retention by the city, the purchasing agent shall 
sell or exchange it for other property, or otherwise dispose of it to the best advantage of the city as 
provided in this section. 

1. “Exchange,” as used in this section, shall include transactions where used, obsolete, 
depreciated, or surplus property of the city is transferred as a partial consideration for the 
transfer to the city of other property, and when any such property has been disposed of, the 
amount received therefor, either in cash or as a credit, shall be credited to the department or 
office of the city which requested its disposal, only if the trade-in or sale of such trade-in article or 
article sold has been contemplated in the current annual budget; otherwise receipts or credits 
from such trade-ins or sales will be deposited into the general fund. 

2. Whenever the property described in the notice referred to in subsection (A) of this section 
shall have an actual value of $2,000 or more, the department head for the department controlling 
the property shall receive from the city manager authority to dispose of it, and the city purchasing 
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agent shall be authorized to sell or otherwise dispose of the property, as provided in subsection 
(A) of this section. In addition, the department head shall disclose the terms of the transaction in 
reasonable detail to the city manager’s cabinet before the transaction is completed. 

3. The city manager shall report annually in writing to the council the result of any such sales, 
exchanges or other disposal of personal property pursuant to this section. The report to the city 
council shall describe the property disposed of and state the consideration received by the city 
for such property. 

B. Identify Surplus. All department heads shall identify in a signed writing to the city manager and city 
purchasing agent surplus property within the control of or procurement of that department. The 
department buyer may also periodically review inventory levels of city supplies and equipment to 
determine whether there is excess property on hand. 

C. Conveyance, Gift, or Encumbrance – City Manager Signature. In addition to compliance with the other 
provisions of this section, every conveyance, gift, or encumbrance of inventoried city property shall be 
made by the city manager, or under the city manager’s written authority specifying what items are 
covered thereby. All conveyances or encumbrances of inventoried city property shall be based on the 
highest and best economic return to the city, except that consideration may be based on other public 
policy factors when the property is conveyed to units of government or other charitable, public or quasi-
public organizations. 

D. Highest and Best Return. The highest and best economic return to the city, as referred to herein, shall 
be estimated by one or more of the following methods: 

1. Competitive bid; 

2. Evaluation by a qualified and disinterested appraiser; 

3. Other professional publications and valuation services; or 

4. An informal market survey conducted by the purchasing agent in the case of items of personal 
property possessing readily discernible market value. 

E. Sales. Sales of city property shall be based, whenever practicable, on competitive bid. The city 
purchasing agent may, however, waive the competitive bidding requirement when the value of the 
property has been estimated by an alternate method specified in subsection (D) of this section, and: 

1. The value of the property is considered negligible in relation to the time, labor, and expense of 
competitive bidding; 

2. Bidding procedures are deemed unlikely to produce a competitive offer; or 

3. Circumstances indicate that bidding on the property will not otherwise be in the best interest of 
the city. 
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F. Disclosure of Transfers over $2,000. Any sale, lease, trade, gift, or encumbrance of the property of the 
city whose reasonable value exceeds $2,000 shall be disclosed by the city manager or a person 
designated by the city manager in writing to the mayor and city council before such transaction, along 
with a reasonably detailed statement of the property and the terms of the transaction. 

G. Intent of Section. No provisions of this section shall be construed to require or to invalidate any 
conveyance or encumbrance by the city nor to vest rights of action of any kind against the city, its officers, 
agents, or employees. 

H. Deposit in General Fund. All unappropriated monies received by the city from sales of real property, 
less appraisal fees, commissions, and expenses of sale, shall be deposited in a revenue account in the 
general fund of the city. However, monies received by the city from the sale of property originally 
procured by the city from an enterprise fund, or from properties attributable by the city manager to be 
used by an existing enterprise fund, shall be deposited in a revenue account within that fund. Monies so 
deposited within such accounts may not be expended without specific appropriation or approval of the city 
council. 

I. Trade or Exchange of Personal Property. The city manager may provide in a signed writing for a trade 
or exchange of city personal property or for other property or for services by written agreement, or to give 
such property to a charitable organization, school district, or other governmental entity; provided, that 
such transaction is first approved by the mayor and city council. 

J. No Split Sales or Transfers. No person may split or separate into smaller numbers the sale or transfer 
of supplies, materials, equipment, or services for the purpose of evading the provisions of this section. 

K. Prior Disclosure to City Council. Before any sale, lease, trade, or other encumbrance of the real 
property of the city, the city manager or a person designated by him/her shall disclose such transaction in 
writing to the mayor and city council. [Code 2000 § 4-1a-24]. 

3.25.250 Participation by bidder who supplies specifications. 
A person other than a city employee who has prepared specifications used substantially by the city in 
determining from which bidder or proponent it wishes to purchase goods or services may participate in a 
bid or proposal procurement in the city where the purchasing agent or city manager determines in his/her 
reasonable discretion that such participation will be in the best interest of the city in light of the stated 
purposes of this chapter contained in WPCC 3.25.010. A city employee who has prepared specifications 
used substantially by the city in determining the bidder or proponent from which it wishes to purchase 
goods or services may participate as a bidder or proponent in a bid or proposal procurement by the city 
when the purchasing agent or city manager determines in his/her reasonable discretion that doing so is 
fair and in the best interest of the city in light of the purposes of this chapter. [Code 2000 § 4-1a-25]. 

3.25.260 Period of time for contract of supplies. 
A. Unless otherwise provided by law, a contract for supplies or services may be entered into for any 
period of time deemed to be in the best interest of the city; provided, that the term of the contract and 
conditions of renewal or expansion, if any, are included in the solicitation and funds are available for the 
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first fiscal period at the time of contracting. Payment and performance obligations for succeeding fiscal 
periods shall be subject to the availability and appropriation of funds. 

B. When funds are not appropriated or otherwise made available to support continuation of performance 
in a subsequent fiscal period, the contract shall be canceled. The contractor may apply for reimbursement 
for the reasonable value of any nonrecurring costs incurred but not amortized in the price of the supplies 
or services delivered under the contract, which may be awarded in the reasonable discretion of the 
purchasing agent. The cost of the cancellation may be paid from any appropriations available for that 
purpose. [Code 2000 § 4-1a-26]. 

3.25.270 Alternative methods of construction. 
The city may contract for any method of construction management allowed by law in the reasonable 
discretion of the department head responsible for the construction, or the city manager. [Code 2000 § 4-
1a-27]. 

3.25.280 Departmental inventories. 
Each department head shall submit to the city manager on an annual basis an inventory of all supplies, 
equipment, fleet, tools, furnishings, or other materials procured by the city, with associated replacement 
values. This section shall apply to office stationery. As this section applies to fleet, this report shall also 
include the age and odometer reading of each vehicle. [Code 2000 § 4-1a-28]. 

3.25.290 City credit cards. 
The city manager may authorize the issuance of a city credit card to a department head and other officials 
of the city. Credit cards are to be used for city purposes only. Upon receipt of the monthly credit card 
statement, the holder of the card shall in writing apply an appropriate budget code to each line item and 
submit for review and payment to the city manager. In no situation shall the card be transferred to or used 
by any person, whether employed by the city or not, other than that person originally authorized to hold 
the card. The city manager may at his/her discretion remove this privilege from the holder and cancel the 
card. The holder shall be personally responsible for all purchases and balances associated with 
unauthorized or personal purchases, if such should occur. The city reserves the right to garnish the 
wages of card holders to pay for such purchases. [Code 2000 § 4-1a-29]. 

3.25.300 Powers. 
The city manager may authorize any employee or official of the city to carry out the provisions stated in 
this chapter and may designate this person as the city purchasing agent. [Code 2000 § 4-1a-30]. 

3.25.310 Failure to follow chapter. 
The failure to follow any provision of this chapter shall not render a procurement invalid, nor give a bidder 
or proponent a claim or right against the city or the employee responsible for such failure. Failure on the 
part of an agent, officer, or employee of the city to follow the provisions of this chapter may result in 
discipline or dismissal; and may expose the violator to possible prosecution in accordance with applicable 
state and federal laws. In the event any circumstance or scenario is not covered or addressed by the 
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provisions of this chapter, Utah State procurement and administrative rules applicable to municipal 
practices shall prevail. [Code 2000 § 4-1a-31]. 

 

West Point City Council 53 June 4, 2013



West Point City Council 54 June 4, 2013



   

 

Subject: Land Use Table 
Author: Jeff Oyler 
Department:  Community Development 
Date: June 4, 2013 
 
 
Background 
Recent discussions about what particular uses are appropriate in commercial zones prompted the City Council  to place a moratorium 
on the submission of any commercial applications.  City staff was asked to review the current table of land use regulations and make 
recommendations on uses that may not be appropriate.  The following land use table reflects the changes and discussion that was 
presented at the last Planning Commission meeting. 
 
Analysis 
 
17.25.070 Table of land use regulations. 
 

Table of Land Use Regulations 

P = PERMITTED USE 
C = CONDITIONAL USE REQUIRED 
– = USE NOT ALLOWED 

            

LAND USE DESCRIPTION A-
5 

A-
40 

R-
1 

R-
2 

R-
3 

R-
4 

R-
5 

N-
C 

C-
C 

R-
C 

P-
O 

R/I-
P 

Residential/Domestic             

City Council Staff Report 
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1. Accessory Farm Building (new definition) P P P – – – – – – – – – 

2. Accessory Building P P P P P P P C P P P P 

3. Community Center – – – – – – C – P P P – 

4. Dwelling, One Unit Attached single family P P P P P P P C C C – – 

5. Dwelling, One Unit Detached P P P P P P P – – – – – 

6. Dwelling, Multiple Unit – – – – – P P – C C – – 

7. Household Pets P P P P P P P – – – – – 

8. Mobile Home Park – – – – – C C – C C – – 

9. Off-Street Parking Incidental to Main Use P P P P P P P P P P P P 

10. Dwelling, Two Unit – – – – – P P – – – – – 

11. Planned Development C C C C C C C C C C C C 

12. Cluster Subdivision – – C – – – – – – – – – 

Institutional/Special Services             

1. Airport, Heliport – – – – – – – – – – – – 

2. Cemetery, Mausoleum C C C C C C C – – – C – 

3. Church/Temple/Rectory C C C C C C C C C C C C 

4. College or University C C C C C C C C C C C C 

5. Commercial School – – – – – – – C C C C C 

6. Community Use C C C C C C C C C C C C 

7. Day Care Center C C C C C C C C P P C C 
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8. Foster Homes??? C C C – – C – – C – – – 

9. Fraternal/Benevolent Societies – – – – – – C C C C C – 

10. Halfway House or Similar Facility – – – – – – C – – C – – 

11. Home for Elderly C C C C C C C C – C C C 

12. Hospital  – – – – – – – – C C C C 

13. Institutions of a Religious or Philanthropic Nature C  C C C C C C P P P P C 

14. Library, Art Gallery, Museum – – – – – C  C C P P P C 

15. Nursing Home – – – – – C C C – – C  C 

16. Park, Playground, Fairground C C C C C C C C C C C C 

17. Private/Quasi-Public School C  C C C C C C C – – C C 

18. Private Country Club  C C – – – C C C C C C C 

19. Public Administration Office C C C C C C C C P P P P 

Utility-Related Services             

1. Commercial Radio/TV Transmission Station – – – – – – – – P  P P C 

2. Electric Substation C C C C C C C – C C C C 

3. Fire House C C C C C C C C C C C C 

4. Gas Metering and Transmission Station C C C C C C C C P P C P 

5. Local Utility Distribution Line P P P P P P P P P P P P 

6. Radio, TV, or Microwave Tower – – – – – – – C C C C C 

7. Sewage or Water Pumping Station C C C C C C C C C C C C 
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8. Telephone Business Office – – – – – – – P P P C P 

9. Telephone Switching Relay and Transmission Equipment C C C C C C C C C C C C 

10. Utilities Private/Public Not Listed (Offices) C C – – – – – C P P C P 

11. Utility Shops, Storage Yards and Buildings – – – – – – – – – C – P 

12. Water Treatment Plant C C – – – – – – P P – C 

13. Water Reservoir/Storage Tank C C C C C C C C C C C C 

Recreation Uses             

1. Amusement, Arcade  – –  – – – – – C C C – – 

2. Amusement, Commercial, Indoor – – – – – – – C C P – – 

3. Amusement, Commercial, Outdoor  – – – – – – – C C C – C 

4. Athletic/Tennis/Swim Club – – – – – – – C P P – C 

5. Golf Course C C C C C C C – – – – C 

6. Theater, Indoor – – – – – – – – P P – – 

7. Theater, Live – – – – – – – C P P – C 

8. Theater, Outdoor – – – – – – – – – – – – 

Automobile-Related Uses             

1. Auto Repair – – – – – – – – C C – – 

2. Auto Sales – – – – – – – – C C – – 

3. Car Wash – – – – – – – C P P – – 

4. Commercial Parking Structure – – – – – – – – C C – C 
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5. Gasoline, Retail (No Repairs) – – – – – – – C P P – – 

6. Gasoline, Sales, Wholesale – – – – – – – – – C – C 

7. Gasoline, Petroleum Products Storage (Home Heating Oil Exempt) – – – – – – – – – C – C 

8. Muffler or Brake Shop – – –  – – – – – C P – – 

9. New and Reconditioned, Auto Parts Indoor – – – – – – – – P P – – 

10. Paint and Body Shop  – – – – – – – – C C – – 

11. Upholstery Shop  – – – – – – – – P P – – 

12. Service Stations, Minor Repairs – – – – – – – C C C – – 

13. Storage of Auto, Travel Trailers – – – – – – – – C C – – 

14. Tire Sales – – – – – – – – P P – – 

15. Tire Recapping and Retreading Shop – – – – – – – – – C – – 

16. Towing Service – – – – – – – – C C – – 

17. Truck Storage (Outdoor) – – – – – – – – C C – – 

18. Truck and/or Trailer Rental – – – – – – – – C C – – 

19. Used Auto Parts, Sales (Indoor) – – – – – – – – C C – – 

20. Wrecking or Salvage Yard (Auto) – – – – – – – – – – – – 

Retail or Related Uses             

1. Animal Clinic or Pet Hospital with Outdoor Pens – – – – – – – – – C – – 

2. Animal Clinic or Pet Hospital with No Outdoor Pens – – – – – – – C C C – – 

3. Antique or Collectable Shop – – – – – – – P P P – – 
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4. Art Supply Store – – – – – – – P P P – C 

5. Bank, Credit Union or Savings and Loan with Drive-In  – – – – – – – P P P – C 

6. Barber or Beauty Shop – – – – – – – P P P – P 

7. Big Box Retail  – – – – – – – – C C – – 

8. Book or Stationery Shop – – – – – – – P P P – P 

9. Camera Shop – – – – – – – P P P – – 

10. Convenience Store – – – – – – – C C C – – 

11. Department or Discount Store – – – – – – – – P P – – 

12. Fast Food Eating Establishment – – – – – – – C C C – – 

13. Florist Shop – – – – – – – P P P – – 

14. Furniture/Appliance Store – – – – – – – P P P – – 

15. Garden Shop and Plant Sales, Nursery – – – – – – – C C C – – 

16. Grocery Store – – – – – – – C P P – – 

17. Handicraft and Art Object Sales – – – – – – – P P  P – – 

18. Hardware Store – – – – – – – P P P – – 

19. Hobby Shop – – – – – – – P P P – – 

20. Kennels, Private C C – – – – – – – –  – – 

21. Kennels, Boarding – – – – – – – – C C – – 

22. Laboratory, Medical or Dental – – – – – – – – P P C P 

23. Laundry/Laundromat – – – – – – – P P P – – 
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24. Locksmith or Key Shop – – – – – – – – P P – – 

25. Medical Appliance Fitting or Sales, Medical Pharmacy – – – – – – – P P P P P 

26. Medical/Dental Clinic – – – – – – – P P P P P 

27. Mortuary – – – – – – – – P P C – 

28. Music Store – – – – – – – P P P – – 

29. Office, Professional or General Business – – – – – – – P P P P P 

30. Optical Shop – – – – – – – P P P C C 

31. Optical Laboratory – – – – – – – – P P C C 

32. Package Liquor Store – – – – – – – – C C – – 

33. Pawn Shop – – – – – – – – C C – – 

34. Personal Custom Services, i.e., Tailor, Milliner, Etc. – – – – – – – P P P C C 

35. Pet Shop, Small Animals, Birds, Etc. – – – – – – – P P P – – 

36. Pharmacy – – – – – – – P P P P P 

37. Reception Center  – – – – – – – C P P C C 

38. Repair, TV, Radio, Appliances, Etc. – – – – – – – C P P – – 

39. Restaurant  – – – – – – – C P P C C 

40. Shoe, Boot, Leather Goods Sales and Repair – – – – – – – – P P – – 

41. Specialty Food Stores, Retail Sales – – – – – – – P P P – – 

42. Studio, Artist, Photography, Dance, Music, Drama – – – – – – – C P P C C 

43. Studio, Decorator and Display – – – – – – – P P P – C 
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44. Studio, Health, Exercise, Reducing, or Similar Service  – – – – – – – P P P – C 

45. Tavern – – – – – – – – C C – – 

46. Variety Store – – – – – – C P P – – – 

Commercial or Related Services             

1. Bakery, Wholesale – – – – – – – – P P – P 

2. Bed and Breakfast – – – – – – – C C C C – 

3. Building Materials Sales – – – – – – – – C P – P 

4. Cabinet/Furniture Upholstery – – – – – – – – P  P – P 

5. Cleaning/Laundry or Dyeing – – – – – – – – C C – C 

6. Clothing or Similar Light Manufacturing  – – – – – – – – C C – P 

7. Contractor Storage Yard – – – – – – – – – C – P 

8. Removed during 2008 recodification             

9. Dance Hall or Night Club – – – – – – – – C C – – 

10. Heavy Machinery Storage, Sales and Repair – – – – – – – – – C – C 

11. Hotel or Motel – – – – – – – – C C – C 

12. Kiosk – – – – – – – C C C – – 

13. Laboratory, Scientific or Research – – – – – – – – – C – P 

14. Lithographic or Print Shop – – – – – – – – P P – P 

15. Lumber Yard – – – – – – – – C C – P 

16. Maintenance or Repair Service for Buildings – – – – – – – – C C – – 

West Point City Council 62 June 4, 2013



17. Milk Depot – – – – – – – – P P – – 

18. Mini-Storage Units – – – – – – – – C C – P 

19. Open Storage and Sales of Machinery and Appliances – – – – – – – – C C – – 

20. Paint Shop – – – – – – – – P P – P 

21. Plumbing Shop – – – – – – – – P P – P 

22. Preschool – – – – – – – C P P C C 

23. Bus Passenger Station  – – – – – – – – C C – C 

24. Resource Recycling Collection Point – – – – – – – – C C – – 

25. Reverse Vending Machine – – – – – –  – – C C – – 

26. Storage Warehouse – – – – – – – – C C – C 

27. Trailer or Mobile Home Sales – – – – – – – – – P – P 

28. Transfer Storage Terminal – – – – – –  – – – C – – 

29. Travel Trailer Park – – – – – –  – – P P – – 

30. Welding or Machine Shop – – – – – – – – – C – – 

31. Wholesale Office, Storage, Sales – – – – – – – – C C – – 

Industrial and Related Uses             

1. Chemical and Plastic Manufacturing – – – – – –  – – – C – C 

2. Extraction of Soil, Sand, Gravel, Minerals, Gas, Petroleum, or Other Similar 
Uses 

– – – – – – – – – – – – 

3. Fabricated Textile Products – – – – – – – – – C – C 
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4. Food Products Manufacturing – – – – – –  – – – C – C 

5. Furniture Manufacturing – – – – – –  – – – C – C 

6. Junk Yards – – – – – – – – – – – – 

7. Industrial Services – – – – – – – – – – – – 

8. Metallic Products Manufacturing – – – – – – – – – – – – 

9. Manufacturing (Light) Processes – which do not emit detectable dust, odor, 
fumes, or gas beyond the boundary of the property or noise ambient level 

– – – – – – – – – – – C 

10. Nonmetallic Products Manufacturing – – – – – – – – – – – – 

11. Outdoor Storage – – – – – –  – – – – – – 

12. Paper Products Manufacturing – – – – – – – – – – – – 

13. Precision Instrument and Jewelry Manufacturing – – – – – – – – – – – C 

14. Storage of Sand, Gravel, Earth or Stone – – – – – –  – – – – – – 

15. Trucking Terminal – – – – – –  – – C C – C 

16. Wholesale Trade and Warehousing – – – – – – – – – C – C 

17. Wood and Paper Manufacturing – – – – – – – – – – – C 

Agricultural and Related Uses             

1. Agricultural P P P P P P P C P P P – 

2. Animal Keeping  P C C C C C C – – – – – 

3. Beekeeping P P – – – – – – – – – – 

4. Breeding or Raising Animals for Food and Sales P P P P C C C – – – – – 
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5. Crop Production for Sale P P P P C C C C P P P – 

6. Dairy P P – – – – – – – – – – 

7. Farm Industry, or Ranch P P – – – – – – – – – – 

8. Orchard, Commercial P P – – – – – C P P P – 

9. Orchard, Home Use P P P P P P P C P P P – 
[Ord. 02-16-2010A § 2]. 

 

 
Recommendation 
No action required.  This is for discussion purposes only. 
 
Significant Impacts 
There are no significant impacts at this time. 
 
Attachments 
None 
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Subject: Brick Rule 
Author: Jeff Oyler/Boyd Davis 
Department:  Community Development 
Date: June 4, 2013 
 
 
Background 
The current code calls for each residential home in West Point to contain at least 40% brick or 
stone.   This rule, which was implemented in October 2005, has recently come under some scrutiny 
due to changes to a similar rule by Syracuse City.  The change was the result of a complaint filed by 
the Home Builder’s Association.  Due to the likelihood that a similar complaint could be filed against 
West Point, the Council directed the Staff and Planning Commission to review the current rule and 
consider possible changes. 
 
The Planning Commission has discussed this rule over the past couple of months and has 
prepared a recommendation for the City Council, which is summarized in this report.   
 
Analysis 
 
It should be noted that the State Code allows the City to have rules, such as the brick rule, which 
promote the aesthetics of the municipality, protect the tax base, and protect property values.  Any 
change to the current rule must be in line with the guidelines provided in the State Code. 
 
The Planning Commission considered many options with regards to the brick rule and 
considered the following guiding principles: 
 

A. The majority of the brick should be on the front of the home. 
B. Brick should be required on the sides of the home. 
C. Vinyl siding should be limited to the rear of the home. 

 
After a great deal of discussion, the Planning Commission resolved on the following:  
 
(1) Reduce the overall percentage of brick to 30%.  This will still require some brick on the 
sides. 
 
(2) Vinyl siding can be located on both the sides and rear of homes, except that no siding is 
allowed on the side of a home that faces a street (corner lots for example).   
 
(3) As an exception to the 30% rule, a home exterior that is 100% fiber cement board (hardie 
board) would not need to meet the 30% rule.  Brick and/or stone can be incorporated on that 
home.   
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At the last meeting the City Council seemed to still be in favor of a rule that would require 40% 
brick on the front while also requiring a 3 ft. wainscot of brick on the sides of the home.  They 
also mentioned that vinyl siding should only be allowed on the rear of the home.   
 
As there are two main options that have been discussed, staff has prepared two separate options 
for language that could be added to the code.  The highlighted wording indicates the differences 
between the two options. 
 
The following language is the proposed language for the City Code: 
 
(Option 1) 
15.15.130 Residential standards. 
C. For purposes of this subsection, the definition of “facade” means all exterior walls. 

A minimum of 30 percent of the exterior wall construction for all single family, duplex, and 
townhomes shall be constructed of brick, rock, or stone. The 30 percent requirement shall be 
calculated by measuring all facades of the structure from the foundation to the top plate line of 
the uppermost level, excluding openings for windows, doors, and trim, and by multiplying that 
figure by 30 percent. The builder of the structure shall be authorized to satisfy the 30 percent 
requirement by lacing the brick, rock, or stone on one or more facades of the structure, provided 
that the facade that faces the public street or private road that services the structure shall have a 
minimum of 30 percent of that facade covered with brick, rock, or stone.  The balance of the 
facade facing the public street or a private road shall be in stucco or other masonry product 
similar to fiber cement board.  Vinyl siding is allowed on the sides and rear elevation of any 
structure.  Vinyl siding is not allowed on the side of a structure facing  a public street. 

The entire façade may be constructed solely of fiber cement board or in combination with brick, 
rock, or stone in any amount. 

 
(Option 2) 
15.15.130 Residential standards. 
C. For purposes of this subsection, the definition of “facade” means all exterior walls. 

A minimum of 40 percent of the front exterior wall construction for all single family, duplex, and 
townhomes shall be constructed of brick, rock, or stone. The 40 percent requirement shall be 
calculated by measuring the front facade of the structure from the foundation to the top plate line 
of the uppermost level, excluding openings for windows, doors, and trim, and by multiplying that 
figure by 40 percent. The builder of the structure shall be authorized to satisfy the 40 percent 
requirement by lacing the brick, rock, or stone.  On a corner lot, the facade that faces the public 
street or private road that services the structure shall have a minimum of 40 percent of that 
facade covered with brick, rock, or stone.  The balance of the facade facing the public street or a 
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private road shall be in stucco or other masonry product similar to fiber cement board.  In 
addition to the brick required on the front of the structure, the sides of the structure shall have a 
minimum of a 3 foot high wainscot of brick, rock, or stone along the entire length of the wall on 
each side of the structure.  The balance of the façade on the sides of the structure shall be in 
stucco or other masonry product similar to fiber cement board.  Vinyl siding shall only be 
allowed on the rear elevation. 

 
Recommendation 
No action required.  This is for discussion purposes only, but Staff would like any feedback or 
direction the Council may have. 
 
Significant Impacts 
There are no significant impacts at this time. 
 
Attachments 
None 
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Subject:    ND Sewer District Contract 
Author:    Kyle Laws 
Department:    Administration 
Date:     June 4, 2013 
 
 
Background 
The North Davis Sewer District recently reached out to the City explaining that they are 
currently in the process of refunding several issues of General Obligation Bonds. During 
this process, the Bond Rating Agencies have asked about the expiration stipulated in the 
contracts they have with their member cities. The expiration date is December 31, 2031. 
The maturity dates of the bonds now become longer than the contract expiration date and 
may be an issue in maintaining a favorable bond rating. If the District loses this rating, the 
interest on those bonds will likely increase.  
 
Analysis 
In order to avoid losing their favorable bond rating, the District is proposing that the 
contract termination section be changed. There are no other changes to the contract. The 
attached amendment proposes lengthening the term of the contract by 31 years, set to 
expire on December 31, 2062. 
 
Recommendation 
Staff recommends Council approve Resolution 06-04-2013B, approving an amendment to 
the treatment contract with North Davis Sewer District. 
 
Significant Impacts 
No significant impacts at this time. 
 
Attachments 

• First Amendment to Treatment Contract 
• Resolution 06-04-2013B 
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FIRST AMENDMENT 
TO 

TREATMENT CONTRACT 
 
 
 THIS FIRST AMENDMENT TO TREATMENT CONTRACT, (hereinafter 

referred to as the “Amendment”), made and entered into this _____ day of January, 2013 

by and between North Davis Sewer District, a Utah Local District, of 4252 West 2200 

South, Syracuse City, Davis County, State of Utah (hereinafter referred to as the 

“District”), and West Point City, a municipal corporation of 3200 West 300 North, West 

Point City, Davis County, State of Utah (hereinafter referred to as the “City”), as follows: 

RECITALS 

 1. That the District is a Local District organized originally in 1954 and now 

operating and existing in Davis and Weber Counties, State of Utah, in accordance with 

and pursuant to the provisions of Title 17B, Chapter 1 and Title 17B, Chapter 2a, Part 4, 

“Improvement District Act,” Utah Code Annotated, 1953. 

 2. That the City is a Municipal Corporation organized and existing pursuant 

to and in accordance with the laws of the State of Utah. 

 3. That the District owns and operates a system for the collection, treatment 

and disposition of sewage (the "System") which System is operated for the benefit of the 

City, other municipal corporations and entities and the residents and inhabitants within 

the boundaries of the District. 
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 4. That on or about the 5th day of November, 2002 the District and the City 

entered  into a contract known as the Treatment Contract which has remained in full force 

and  effect since that time. 

 5.       That the Parties now desire to adopt a First Amendment to the Treatment 

Contract for the purpose of amending Section Seven to extend the duration of the original 

Treatment Contract. 

 NOW, THEREFORE, in consideration of the premises set forth herein and other 

good and valuable consideration the Parties hereby adopt this First Amendment to 

Treatment Contract, as follows: 

 

FIRST AMENDMENT  
TO 

TREATMENT CONTRACT 
 

 
 Section One:  INCORPORATION OF RECITALS 

 All of the above and foregoing Recitals are incorporated into and made a part of 

this Amendment. 

 Section Two:  REPLACEMENT OF SECTION SEVEN OF   

    TREATMENT CONTRACT  

 Section Seven of the 2002 Treatment Contract is hereby superseded, replaced and 

amended to read as follows: 
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 “Section Seven: DURATION  

 This Contract shall take effect from and after the original date of the Treatment 

Contract and shall continue in full force and effect until the latest to occur of: 

  (a) Midnight on December 31, 2062; 

  (b) Five years after the District has fully paid or otherwise discharged all  

  of its bonded indebtedness; 

  (c) Five years after the District has abandoned, decommissioned, or  

  conveyed or transferred all of its interest in its facilities and   

  improvements; or 

  (d) Five years after the facilities and improvements of the District are no  

  longer useful in providing the service or benefit of the facilities and  

  improvements, as determined under the Agreement governing the sale of  

  the service or benefit. 

 Upon written request of the City, this Contract may be reviewed every five years 

for the purpose of addressing any service issues.” 

 Section Three: REAFFIRMATION OF TREATMENT CONTRACT 

 Except as specifically modified and amended herein, all of the other terms and 

provisions of the 2002 Treatment Contract shall remain in full force and effect as written. 
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 IN WITNESS WHEREOF, the Parties hereto, acting in each case under 

authority of a proper ordinance or resolution thereunto enabling, have caused this First 

Amendment to Treatment Contract to be duly executed in several counterparts, each of 

which shall constitute an original, all as of the effective day and year first above written. 

 

             WEST POINT CITY, a Municipal Corporation 

 

              ___________________________________ 
              ERIK CRAYTHORNE, Mayor 
 
ATTEST: 
 
 
 
_________________________________ 
MISTY ROGERS, City Recorder 
 
(SEAL) 
 
      NORTH DAVIS SEWER DISTRICT,  
      a Utah Local District  
 
 
 
      ____________________________________ 
       
      Chairman, Board of Trustees 
 
 
 
ATTEST: 
 
 
 
_________________________________ 
KAIL J. SANFORD, Clerk 
Board of Trustees 
 
(SEAL) 
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Approved as to form and    Approved as to form and 
compatibility with State Law.    compatibility with State Law. 
 
 
 
______________________________  ______________________________ 
FELSHAW KING, Esq.    FELSHAW KING, Esq. 
Attorney for District     West Point City, Attorney 
 
 
 
 
STATE OF UTAH  ) 
    : ss.   
COUNTY OF DAVIS  ) 
 
 
 On the      day of January, 2013, personally appeared before me 

______________________ and KAIL J. SANFORD, who being by me duly sworn did 

say, each for himself and herself, that he, the said ______________________, is the 

Chairman of the Board of Trustees of the North Davis Sewer District, and that she, the 

said Kail J. Sanford, is the Clerk of the North Davis Sewer District, and that the within 

and foregoing instrument was signed on behalf of the said North Davis Sewer District by 

authority of the Board of Trustees of the said North Davis Sewer District and said 

_________________________ and Kail J. Sanford each duly acknowledged to me that 

the said North Davis Sewer District executed the same and that the seal affixed is the seal 

of the said North Davis Sewer District.  

 
 
 
      ____________________________________ 
      NOTARY PUBLIC 
      Residing at: 
      My Commission Expires: 
(SEAL) 
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STATE OF UTAH  ) 
    : ss.   
COUNTY OF DAVIS  ) 
 
 

 On the           day of  January, 2013 personally appeared before me ERIK 

CRAYTHORNE and MISTY ROGERS, who being by me duly sworn did say, each for 

himself and herself, that he, the said Erik Craythorne, is the Mayor of West Point City, 

Davis County, State of Utah, and that she, the said Misty Rogers, is the City Recorder of 

West Point City, Davis County, State of Utah, and that the within and foregoing 

instrument was signed on behalf of the said City by authority of the City Council of said 

City and said Erik Craythorne and Misty Rogers each duly acknowledged to me that the 

said City executed the same and that the seal affixed is the seal of the said City. 

 
 
 
 
      ____________________________________ 
      NOTARY PUBLIC 
      Residing at: 
      My Commission Expires: 
(SEAL) 
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RESOLUTION NO. 06-04-2013B 
 
 

A RESOLUTION AUTHORIZING AND  
APPROVING AN AMENDMENT TO THE  

TREATMENT CONTRACT WITH  
NORTH DAVIS SEWER DISTRICT AND  

PROVIDING FOR AN EFFECTIVE DATE 
 

  

 WHEREAS, North Davis Sewer District (the “District”) is a Local District organized and 

existing pursuant to and in accordance with the laws of the State of Utah and,  

 WHEREAS, West Point City (the “City”) owns and operates a sewer collection system (the 

“System”); and, 

 WHEREAS, the System is a collection system only and does not provide treatment for waste 

water collected by the System; and,  

 WHEREAS, the District has a trunk line system and Treatment Plant designed and operated for 

the purpose of collecting and treating waste water; and,  

 WHEREAS, the City has had a contract with the District since approximately 1954 under the 

terms and provisions of which the District collects waste water from the System and transports it to the 

District Treatment Plant; and,  

 WHEREAS, the parties negotiated a new contract to replace the 1954 contract, which new 

contract was adopted 2002 and,  

 WHEREAS, the new contract addresses issues which have arisen and/or were not covered by the 

1954 contract; and,  

 WHEREAS, the parties are now desirous of adopting an amendment to the 2002 Treatment 

Contract.  

 NOW, THEREFORE, BE IT RESOLVED by the City Council of West Point City, State of 

Utah as follows: 
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1. That the 2002 Treatment Contract between the City and the District is hereby amended 

and approved by the City in the document labeled “FIRST AMENDMENT TO TREATMENT 

CONTRACT,” attached hereto, and by reference made a part hereof.  

2. That the Mayor and City Recorder are authorized and directed forthwith to execute 

approval of the Amendment to the Treatment Contract for and on behalf of the City.  

3. That the City Attorney is authorized and directed forthwith to execute approval of the 

Amendment Treat Contract for and on behalf of the City upon finding that said Amendment to the 

Treatment Contract conforms with the laws of the State of Utah.  

4. This Resolution shall take effect immediately upon passage and adoption.  

 

PASSED AND ADOPTED this ____ day of January, 2013 
 

       WEST POINT CITY,  
       A Municipal Corporation 

 

 

       By: _______________________________ 

       Erik Craythorne, Mayor 

 

 

ATTEST:  

 

By: ________________________________ 

Misty Rogers, City Recorder 
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West Point City Council Meeting 
3200 West 300 North 

West Point City, UT 84015  
May 21, 2013 

 
 

Administrative Session 
6:00 PM 

 
 

Minutes for the West Point City Council Administrative Session held May 21, 2013 at the West Point City offices, 3200 West 
300 North, West Point City, Utah 84015 with Mayor Pro-Tem Gary Petersen presiding. 
 
MAYOR AND COUNCIL MEMBERS PRESENT - Mayor Pro-Tem Petersen, Council Member Jerry Chatterton, Council Member 
Andy Dawson, Council Member Roger Woodward, and Council Member Kent Henderson  
 
EXCUSED – Mayor Erik Craythorne 
 
CITY EMPLOYEES PRESENT - City Manager Kyle Laws, City Engineer Boyd Davis, Public Works Director Paul Rochell, and City 
Recorder Misty Rogers 
 
VISITORS – Heidi Voordecker, Howard Stoddard, Devin Taylor, Jerry Anderson, Scott Coy, Harry Trease, Royce Ross and 
Arlene Ross 
 
Mayor Pro-Tem Petersen welcomed all in attendance and turned the time over to Mr. Laws. 
 
1. Budget Discussion – Mr. Kyle Laws 

 
FY2014 – Funded Projects 
• 005 – Blair Dahl Park Payment  

$135,000 budgeted for the Blair Dahl Park Payment.  There are two payments left on the Blair Dahl property, the 
final payment is due in FY2015. 

 
• 011 – 300 North Street Lights (2800 West 3200 West) 

$30,000 has been budgeted for the installation of the remaining street lights on 300 North.  
 

• 012 – Street Maintenance (Maintenance Schedule) 
$200,000 of Class C Road money per year is budgeted to allow for reconstruction and preventative maintenance. 

 
• 014 – Street Vehicle Maintenance 

$10,000 per year is budgeted to allow for the repair and maintenance of Class C vehicles.   
 

• 015 – Salt and Street Material 
$15,000 per year is budgeted for road salt and the repair of roads.   
 

• 019 – SCADA System Upgrades  
$30,000 has been budgeted and $7,000 has been reallocated from the Well #3 Motor Starter to assist with the 
funding for this SCADA system project.  Mr. Rochell stated that major upgrades are needed approximately every 
three to five years.  
 

• 032 – 2000 West 12” Water Line (200 South to 300 North) 
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$280,900 from Water Fees and $49,000 from Water Impact Fees have been budgeted to assist with water line 
needs from 200 South to 300 North on 2000 West.  Mr. Laws stated it is necessary to complete this waterline 
upgrade before the completion of SR193. 
 

• 048 – Loy Blake Park Restroom Replacement  
Funding has been adding to assist with the installation of the Loy Blake Park Restroom.   
 

• 050 – 3000 West Widening 
Over the past few years, money has been set aside in the General Fund to use as a grant match for the widening of 
3000 West.   However it has been determined this project is Impact Fee eligible and Staff is proposing using 
collected Impact fees to pay for the entire grant match instead of the funds which had been previously set aside in 
the General Fund. 
 

• 053 – 3000 West Storm Drain 
$20,000 has been budgeted for the connection of the Clinton and West Point storm drain to eliminate flooding in a 
box located at approximately 3050 West and 1100 North. 
 

• 055 – Pedestrian Trail Light (800 North 4200 West) 
$10,000 has been budgeted for the installation of a pedestrian trail light at approximately 800 North 4200 West.  
Council Member Petersen expressed concern with people not using the crosswalk on 300 North, near the trail.  He 
asked that Staff review options which may direct residents to use the provided crosswalk.   
 

• 059 – Vehicle Replacement (Replacement Schedule) 
The following items are scheduled to be replaced in FY2014 
o One 10 Wheel truck, which will be paid for mostly out of Class C funds. 
o One other road vehicle is scheduled to be replaced.   

 
• 071 – (NEW) Crossing Guard Lights (550 North 3000 West) 

$25,000 has been budgeted for the installations of new crossing guard lights at the intersection near Wise Country 
Meadows as the current lights are in need of upgrade.   
 

• 073 –(NEW) 5 Year CIP 
The proposed 5 year CIP project would allow for $50,000 per year to be set aside for reserve or for future projects.  
Council Member Chatterton asked if these funds could possibly be used for a joint project with Davis County 
School District or towards the Blair Dahl Park.  Mr. Laws stated it could be a possibility to use the funds in either 
project.  Council Member Henderson asked if there were limits to the length of time funds could remain in such an 
account.  Mr. Laws stated no, the Capital Funds account allows for money to be rolled over.  Mayor Pro-Tem 
Petersen recommended setting up an account in the future to assist with the Blair Dahl Park upgrades.   

 
New Projects Added – Not funded yet 
• 072 – NEW Fiber Optics Connection 

FY2015 ($15,000), this project will connect West Point City Hall to Fiber Optics to allow for a better internet 
connection.   
 

• 074 – 200 South Trail (2000 West to 4000 West) 
FY2013 ($65,000), West Point City has received a grant to connect the Emigrant Trail to the trail along SR193.  The 
funding for this for this grant will be available in FY2014 and the City will have a 7% match.  $65,000 has been 
reallocated from the SR193 Landscaping project and reduced the budget and have added it to the 200 South Trail.  
Davis County has been interested in the 200 South Trail, it is the hope of the City that they will contribute to the 
7% match.  Mr. Laws stated the Transportation Commission and COG must approve the grant allocations; however 
Staff doesn’t foresee any issues.   
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Minor Changes to Existing Projects 
• 017 – Well #3 Motor Starter 

$7,000 has been decreased for the funding for this project. 
 

• 034 – 1300 North 10” Water Line Upgrade (3200 West to 3600 West) 
The funding for the 1300 North water line upgrade has been postponed until FY2017 to allow for project 032. 
 

• 058 – SR193 Landscaping and Pedestrian 
$65,000 has been reallocated to the 200 South project.   
 

• 064 – 300 North 8” Water Line (4000 West to 4100 West) 
Originally funded for FY2014, however due to the necessity of the project 032 this item has been moved to the 
unfunded status.   
 

• 070 - 300 North Sidewalk Improvements 
West Point City has received a “safe sidewalk grant” and road improvements must be made therefore the budget 
has been increased by $8,000 to allow for the improvements.   

 
The Council and Staff expressed support with the recommended budget items.  The Tentative Budget for FY2014 will 
be adopted during June 4, 2013 Council meeting and the Final Budget will be adopted on June 18, 2013.  Mr. Laws 
informed the City Council that Davis County has yet to release property tax values. 
 

2. Discussion of Amending the Agreement with North Davis Sewer District – Mr. Kyle Laws  
 

Mr. Laws stated the North Davis Sewer District recently refunded bonds.  During the bonding process, several bond 
rating agencies questioned the expiration of the contracts with between the North Davis Sewer District and different 
entities.  The current contract between the Sewer District and West Point City will expire in 2031.  In order for the 
North Davis Sewer District to maintain a good bond rating it is necessary to extend the length of Interlocal Agreement 
through December 31, 2062.  No other changes or amendments to the proposed Interlocal Agreement.  No action 
was required and Council expressed no concern with the extension of the Interlocal Agreement with the North Davis 
Sewer District.  Mr. Laws stated a Resolution would be presented to Council for the extension of the Interlocal 
Agreement with North Davis Sewer District on June 4, 2013. 

 
3. Discussion of Brick Rule – Mr. Boyd Davis 

 
The Brick Rule discussion was cancelled due to lack of time.   
 

4. Veteran’s Memorial Discussion – Mr. Kyle Laws 
 
Mr. Laws stated the Veteran’s Memorial Committee is interested in obtaining an aircraft for display at a Veteran’s 
Memorial Monument.  He then stated with the Councils direction, the City could complete an application process and 
be placed on a waiting list for an available aircraft from the US Air Force. The City would be responsible for any costs 
associated with transporting and reassembly of the aircraft.  A maintenance plan which would include the repainting of 
the aircraft every five to eight years is required for the application process.  The repainting of the aircraft would cost 
approximately $40,000 each time.  Mr. Laws then stated the aircraft would not be owned by West Point City, it would 
remain the property of the US Air Force.  Mr. Laws requested the City Council give direction to the Veteran’s Memorial 
Committee (Military Monument Committee) in regards to obtaining a model aircraft to be a part of the Veteran’s 
Memorial Monument.  He then turned the time over to Mr. Harry Trease.  
 
Mayor Pro-Tem Petersen asked if the topic of an aircraft was a time sensitive subject.  The Veteran’s Memorial 
Committee stated no they were only requesting that the Council allow them to complete the application process and 
be placed on a waiting list for an aircraft.   
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Council Member Dawson expressed his desire for the Committee to try to obtain some type of focal point for the 
Veteran’s Memorial site.  Mr. Laws informed the Council that in earlier discussions between the Veteran’s Memorial 
Committee stated the Memorial Monument should be built at no additional cost to the city.  Mr. Laws stated by 
obtaining an aircraft, West Point City’s budget could be affected due to the cost of transporting, reassembly, 
maintenance, and the repainting of an aircraft. 

 
Mayor Pro-Tem Petersen recommended the Veteran’s Memorial Committee hold a fundraiser to raise funds for the 
maintenance and repair and perpetual care of the aircraft or monument.  As this could eliminate any cost to the City 
for the Veteran’s Memorial Monument.  He then stated the aircraft only represents one branches of service.  A 
member of the Veteran’s Memorial Committee stated the aircraft would only be a central point for the Veteran’s 
Memorial.  The Committee Member then stated the aircraft would also give recognition to Hill Air Force Base.   

 
Mr. Trease stated the Veteran’s Memorial Monument will hopefully represent the four branches of the military and the 
National Guard.  He then stated the input from the City Council regarding an aircraft as the planning and construction 
process is critical.   
 
Mayor Pro-Tem Petersen stated there are many issues to be resolved. 
• Should West Point City submit an application to receive an aircraft form the US Air Force?   
• How will the repair and maintenance cost be paid?  
• How will the Veteran’s Memorial Committee received funding for the Veteran’s Memorial Monument?  
 
Council Member Chatterton expressed his concern with the unresolved issues and stated further discussion was 
necessary.   
 
The Council agreed to further discuss this item in the General Session of the City Council meeting.   
 
The Council dismissed into the General Session.   
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West Point City Council Meeting 
3200 West 300 North 

West Point City, UT 84015  
May 21, 2013 

 
 

General Session 
7:00 pm – Council Room 

 
 

Minutes for the West Point City Council General Session held May 21, 2013 at the West Point City offices, 3200 West 300 
North, West Point City, Utah 84015 with Mayor Pro Tem Gary Petersen presiding. 
 
MAYOR AND COUNCIL MEMBERS PRESENT – Mayor Pro-Tem Gary Petersen, Council Member Jerry Chatterton, Council 
Member Kent Henderson, Council Member Andy Dawson, and Council Member Roger Woodward 
 
EXCUSED – Mayor Erik Craythorne 
 
CITY EMPLOYEES PRESENT - City Manager Kyle Laws, City Engineer Boyd Davis, and City Recorder Misty Rogers 
 
VISITORS PRESENT –  Howard Stoddard, Devin Taylor, Jerry Anderson, Scott Coy, Harry Trease, Royce Ross, Arlene Ross, 
Trevor Holman, Jace Webb, Colton Redford, Tanner Parry, Baylee Berglund, Mahryah Whitmer, Lauren Edwards, Brendan 
Snider, Kaden O’Brian, Jack Greenway, Natalia Mertlich, Anthony Monsivais, Maddee Zaring, Maddi Blitton, Kiwa Moo, 
Emily Davis, Cheyenne Goom, Cade Bott, Craig Bott, Ashley Webb, Quade Smith, and Kayla McMurray 

 
1. Call to Order – Mayor Pro-Tem Petersen welcomed all in attendance. 

 
2. Pledge of Allegiance – Repeated by all 

 
3. Prayer – Council Member Henderson 

 
4. Communications and Disclosures from City Council and Mayor 

 
Council Member Henderson – No comment 
 
Council Member Woodward – No comment 

 
Council Member Chatterton stated the Mosquito Abatement District Davis and DSLASA built a hanger at the Ogden 
Airport approximately one year ago to store chemicals which are used for the spraying of mosquitos by airplane.  He 
also stated they plan to refinance bonds, which will result in savings.   
 
Council Member Dawson stated the North Davis Sewer District has met with the County Planning Commission in 
regards to planned expansion.  There were a few residents which expressed concern with the sound and the light 
which would be put off by the facility.    The Davis County Planning Commission has recently taken on a tour of the 
current facility, and they plan to meet with the North Davis Sewer District on June 6, 2013 to further discuss the 
expansion and the residents concerns.    
 
Mayor Pro-Tem Petersen stated that Mr. Mark Becraft has been appointed as the new North Davis Fire Chief.   
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5. Communications from Staff  

 
Mr. Laws informed the City Council of the following dates: 
• June 3, 2013 – June 7, 2013 Candidate filing period for the Municipal Election.   
 
Mayor Pro-Tem Petersen stated there is a water shortage and he expressed the need for residents to follow the 
watering schedule issued by the Davis and Weber Counties Canal Company. 
 

6. Citizen Comment – No comment 
 

7. Budget Hearing – Mr. Kyle Laws 
 
Mr. Laws stated the General Fund, Revenues, and Expenditures for the FY2014 and the FY2013 Amended Budget had 
been discussed during the May 7, 2013 City Council meeting.  He then stated that the Capital Projects, the Special 
Revenue Fund, and the Enterprise Fund were discussed during the May 21, 2013 Administrative Session. 

 
• Blair Dahl Park – There are two payments left on the Blair Dahl property; the final payment is due in FY2015. 
• Waterline upgrade on 2000 West from approximately 200 South to 300 North.  It is necessary to complete the 

water line upgrade before the completion of SR 193. 
• The Loy Blake Park is scheduled to receive a new restroom.  Construction should begin following the 4th of July 

Celebration. 
• 200 South Trail Project along SR 193.  The trail will be located on north side of the sound wall.  The trail will 

connect to the Rail Trail in Clearfield to 2000 West.  West Point City has received a grant to extend the trail ending 
on 2000 West to the Emigrant Trail.  The funding and the awarding of the grant are contingent upon specific 
entities.   

 
Mayor Pro-Tem Petersen continued the public hearing for the FY2013 Amended Budget and the FY2014 Tentative 
Budget.   

 
a. Continuation of Public Hearing – No comment 

 
Council Member Dawson motioned to continue the Public Hearing until June 4, 2013. 
Council Member Henderson seconded the motion. 

 
The Council unanimously agreed.   
 

8. Adoption of Minutes from the May 7, 2013 Council Meeting – Mrs. Misty Rogers 
 
Council Member Chatterton motioned to approve the May 7, 2013 City Council minutes. 
Council Member Henderson seconded the motion. 
 
The Council unanimously agreed.   
 

9. Continuation of Veteran’s Memorial Discussion from the Administrative Session 
 
Devin R. Taylor – 1010 West Kershaw Street, Ogden, UT 84401 
Mr. Taylor from American Monument stated it is necessary for the Veteran’s Memorial Committee to have a plan.  He 
then stated any direction given from Council is critical.  Mr. Taylor expressed the importance of the City Council and the 
Veteran’s Memorial Committee working together for the good of the Veteran’s Memorial project. 
 
Mayor Pro-Tem Petersen turned the time over to the City Council for discussion.   
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Council Member Chatterton expressed his love for Veteran’s.  He then requested more information be brought before 
Council before any further movement.  Council Member Chatterton then asked the following questions:    
 

• Does West Point City need to put their name on a waiting list for an aircraft or could the Veteran Memorial 
Committee? 

• Where is the Veteran’s Memorial Monument and aircraft going to be displayed? 
• When will the construction of the monument begin?  
• Who will pay for the maintenance and repair of the monument? 
• Does the Veteran’s Memorial Committee have any plans for fundraising? 

 
Arlene Ross – 588 North 4500 West 
Mrs. Ross stated she began the Veteran’s Memorial Project approximately two years ago.  She then stated the 
discussion of an aircraft began approximately two months ago.  Mrs. Ross stated she has spent months in regards to 
the Veteran’s Memorial Monument.  Mrs. Ross stated the City is not required to take an aircraft if offered; they have 
the option to refuse any aircraft at any time.  She stated the Committee was only requesting that they be allowed to 
submit an application for the aircraft.   
 
Council Member Chatterton stated he supported submitting an application and being placed on a waiting list for an 
aircraft with the knowledge that the City could refuse the aircraft at any time.  He also expressed his thanks to Mrs. 
Ross and the Committee for their efforts in behalf of the Veteran’s Memorial Monument.  He then asked if there is 
anything else non-denominational which could be used for display. 
 
The Veteran’s Memorial Committee inquired about the donation request in which had been submitted to West Point 
City.   
 
Council Member Chatterton stated the Grant and Donation Committee had met to discuss a request in behalf of the 
Veteran’s Memorial Committee.  He then stated the Committee determined the City could not award a donation 
request for $1,000 to be used towards a parade float.  Council Member Chatterton then requested the Veteran’s 
Memorial Committee submit another donation request for other items.   
 
Council Member Woodward expressed his support to the Veteran’s Memorial Monument.  He then stated a donation 
in regards to a Veteran’s Memorial should be brought before Council.  He then stated the importance of the City 
Council supporting the Veteran’s Memorial Committee.   
 
Council Member Laws stated several donation request are received each year.  The City only budgets as specific 
amount of money each year for grants and donations and there is currently $500 left in the grant and donation budget.     
 
Mayor Pro-Tem Petersen requested the City Council give direction to the Veteran’s Memorial Committee  
• Council Member Henderson stated he has numerous questions regarding this subject, however there needs to be a 

starting point.  He then gave his support for the Committee to complete the application process and to be placed 
on a waiting list for an aircraft as there are no guarantees the City would be awarded an aircraft.   

• Council Member Woodward expressed his support for the committee to complete the application process and to 
be placed on a waiting list for an aircraft.   

• Mayor Pro-Tem Petersen expressed his support for the committee to complete the application process and to be 
placed on a waiting list for an aircraft. 

• Council Member Dawson expressed his support for the committee to complete the application process and to be 
placed on a waiting list for an aircraft as well as giving Council direction to the committee.   

• Council Member Chatterton asked if the committee has determined a location for the Veteran’s Memorial 
Monument, he then expressed his support for the committee to complete the application process and to be placed 
on a waiting list for an aircraft.   
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Harry Trease - 1513 North 4500 West 
Mr. Trease stated the proposed monument would require a 60’ x 60’ area.  He then stated the Committee had 
discussed the following three possible locations for the monument; 

• Loy Blake Park 
• East Park 
• A vacant lot located near City Hall. 

 
Mayor Pro-Tem Petersen thanked the Veteran’s Memorial Committee for their service.   He then requested the 
Veteran’s Memorial Committee assist with the aircraft application process.  Mayor Pro-Tem Petersen requested that 
the Veteran’s Memorial Committee continue to show patience as Veteran’s Memorial Monument is a large and time 
consuming project.  Mayor Pro-Tem Petersen recommended the Grant and Donation Committee meet following to the 
General Session to discuss the donation request further. 
 
Council Member Woodward requested that Mayor Craythorne and Mr. Laws consider adding funds to the current 
budget process to allow for a donation to the Veteran’s Memorial Committee.  Mayor Pro-Tem Petersen reminded the 
Council that the Veteran’s Memorial project was originally presented as something that would be no additional cost to 
the City.  He then stated the committee would need to submit a donation request in order to be considered for any 
donation.   
 
Council Member Dawson recommended the Fourth of July 5K be incorporated into the Veteran’s Memorial Fund, as 
this could be a possible fundraiser to assist with costs associated with the repair and maintenance of the monument.  
Mr. Laws stated this option would need to be discussed by the Fourth of July Committee.  Mayor Pro-Tem Petersen 
stated that the funds raised from the 5K is already part of the budget for the entire celebration and likely wouldn’t be 
available to be donated. Mr Laws stated the Council should consider if the project should or should not be funded by 
the City.   
 
Mr. Laws stated Staff will begin the application process and the Grant and Donation Committee will again review the 
Veteran’s Memorial donation request.  He then thanked the Veteran’s Memorial Committee for their patience with 
him and with the required processes which must be followed.   
 
The City Council agreed the City could begin the application process for obtaining an aircraft. 
 

10. Motion to Adjourn 
 
Council Member Chatterton motioned to adjourn. 
Council Member Henderson seconded the motion. 
 
The Council unanimously agreed.   

 
 
 

              
ERIK CRAYTHORNE   DATE  MISTY ROGERS    DATE 
MAYOR      CITY RECORDER 
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