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Minutes of the regular meeting and public hearing of the Planning Commission of the Town of Apple 

Valley, Washington County, Utah that was held on the
 
23

rd
 day of January, 2014 at 6:00 pm at the 

Smithsonian Fire Department Building, 1777 N. Meadowlark Drive, Apple Valley, Utah 84737. 

 

 
1. The meeting was called to order at 6:22 pm. 

 

2. The Pledge of Allegiance was led by Jack Davis. 

 

3. Roll Call:  Mike Maddocks, Dennis Smith, Cynthia Browning, and Jack Davis were present.  

Mayor Moser, representing the Town Council, was present.  Zeniff Hathaway was absent.  Rod 

Mills of Ensign Engineering was present.  Town Clerk, Nathan Bronemann, took minutes.   

 
4. Declarations of conflict of interests  

 
None stated. 

 

5. Discussion and action on appointing a chair and co-chair to the Planning Commission 

 

Motion made by Mayor Moser to appoint the same chair and co-chair as last year, (Jack Davis as 

Chair and Cynthia Browning as Co-chair.  Mike Maddocks seconded the motion.  Vote:  Mike 

Maddocks-yes, Dennis Smith-yes, Cynthia Browning-yes, Jack Davis-yes.  Motion passed 4/0. 

 
6. Training – Ensign Engineering 

 

Rod Mills presented information on parliamentary procedure, (see attached Power Point 
presentation.) 

 

7. Consider approval of minutes:  

a. December 12, 2013 Regular Meeting Minutes  

Motion made by Jack Davis to approve the December 12, 2013 regular meeting minutes.  

Mike Maddocks seconded the motion.  Vote:  Mike Maddocks-yes, Dennis Smith-yes, 

Cynthia Browning-yes, Jack Davis-yes.  Motion passed 4/0. 

 

8. Adjournment  

Motion made by Mike Maddocks to adjourn the meeting.  Dennis Smith seconded the motion.  

Vote:  Mike Maddocks-yes, Dennis Smith-yes, Cynthia Browning-yes, Jack Davis-yes.  Motion 
passed 4/0. 

 

Meeting adjourned at 7:37 pm.  

 

Date approved: _____________ 

 

 
ATTEST BY: _________________________               ___________________________ 

                                Nathan Bronemann                                                Jack Davis 
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BASICS OF 

PARLIAMENTARY 

PROCEDURE 

Presented for: Town of Apple Valley Planning Commission  

Presented by: Rod Mills based on work from Connie M. Deford, 

Professional Registered Parliamentarian 

 

Guiding  Principles 

 
Honor and Accountability 

1.Pure Service, 

2.Privilege, 

3.Responsibility, 

4.The Finest Form of 
Volunteerism for America and 
for Americans is Community 
Service for our own Local 
Government 

 

Agendas 

Two Kinds 

1.The Plan for the Meeting, 

2.Personal, 

3.One is greatly encouraged, 
the other is a source of 
Tension, Discord, and in 
some cases Legal 
Confrontation and  
Forfeiture. 

 

 

Motivation 

 
Where Does it Come 

From? 

1.Pad the Resume 

2.Power 

3.Influence 

4.Service 

5.Other 

 

 

Power 

 
It’s Simple. 

 

YOU DON’T HAVE 
ANY! 

 

1.Vested in the group  
(Quorum) 

2.Uniquely American 

 

 

 

Parliamentary Law 

 
Based upon rights of 

1.The majority, 

2.The minority, 

3.Individual 
members, 

4.Absentees, and 

5.All of these 
together 
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Rights of Members 

• Attend meetings 

• Make motions 

• Debate 

• Vote 

• Nominate 

• Hold office 

 

Duties of Members 

• Obey rules 

• Attend meetings 

• Further the object of 

the society 

• Insist on enforcement 

of the rules 

• Fulfill assigned duties 

until properly excused 

 

The organization is paramount,   

 

 
Basic Principles 

not the individual. 

All members are equal. 

 

 

 

 

 

 

 

 

 A quorum must be 
present to take legal 
action. 

 
Quorum 

• The number of members 

 

• Entitled to vote 

 

• Who must be present 

 

• To legally transact business 

 Only one main 

proposition can be 

under consideration. 

   Only one member 
can have the floor at 
a time. 
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Full debate is allowed on all questions —  

 

 (unless the rules don’t allow debate). 

 

The issue —             

not the person 

 

   is always what is 

under consideration. 

 A majority vote decides 

(unless a greater 

majority is required). 

 

 

Silence gives 

consent. 

Types of Meetings 

• Regular 

 

• Special 

 

• Annual 

 

• Executive Session 

Minutes 

• Minutes are approved 
in chronological order 

• No motion is required 

• The Chair asks:  Are 
there any corrections 
to the minutes. 

• Minutes are adopted as 
presented, mailed, 
corrected, etc. 

Minimum Necessary Officers 

 In every deliberative 

assembly, there must 

be: 

a presiding officer 

  

a secretary 
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Handling a motion 

1. A member makes a motion. 

2. Another member seconds the motion. 

3. The chair states the question. 

4. Members debate the motion. 

5. The chair puts the question to a vote. 

6. The chair announces the result of the vote.

  

 

Rules Governing Debate 

• The maker of a motion is entitled to speak 

first. 

• No one may speak more than twice to the same 

question on the same day. 

• No member is entitled to speak a second time 

while any other member wishes to make a first 

speech. 

• Having obtained the floor, a member may 

speak for ten minutes. 

• Rights in debate are not transferable. 

• If a speaker yields for a question, the time 
consumed is charged to the speaker. 

• A speaker may not speak against the motion 
s/he has made, but may vote against it. 

• A two-thirds vote is required to close debate. 

• The chair should alternate debate between the 
affirmative and negative positions. 

• The chair may not close debate without the 
consent of the assembly. 

 

• Remarks must be confined to the merits of the 

pending question. 

• A member’s motives must not be attacked. 

• All remarks must be addressed to or through 

the chair. 

• Members may not speak directly to one 

another. 

• The use of members’ or officers’ names is to 

be avoided. 

Decorum in Debate 

• Reading from books, reports, etc. is allowed 

only with permission of the assembly. 

• A member who is interrupted by the chair must 

be seated. 

• The chair may not participate in debate without 

relinquishing the chair. 

• No member may comment adversely on any 

prior act of the assembly that is not pending. 

 For an ideal meeting, the goal is: 

  Participation by everybody, 

  Monopolization by nobody, and 

  Everybody is a somebody! 
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Planning Commission Business 

• Alignment with the Town through it’s duly 

elected representatives is pivotal.   VISION 

• Using the prescribed processes and plans is 

key to guiding the process. KNOWLEDGE 

• Guiding the Applicant through the various 

steps in a respectful manner is the goal. 

FAIRNESS 

• Vision, Knowledge and Fairness 

 

 

 

 

Next Meeting 

• VISION, KNOWLEDGE, and FAIRNESS 

are the three basic building blocks of your 

Planning Commission successes. 

The Planning Commissioner’s 

Tool Box 

 

Understanding The Prescribed 

Process 

 

The Planning Commission 

• The Best Place to give worthwhile 

community service…… 

• …..so Let’s not do anything to MESS that 

up! 


